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FOREWORD

Vocational education is an essential part of a comprehensive
educational program. The development of a functional vocational
program depends upon careful planning and effective implementation
of the plan.

This bulletin contains the State Plan for Vocational Education
as approved by the Kentucky State Board of Education. The plan
provides the framework for carrying out state and local programs
and points directions for future programs. It also includes statements
of Kentucky statutes which are basic to the operation of vocational
education programs.

This plan is the result of many persons working cooperatively
on standards and guides for vocational education programs in Ken-
tucky. Grateful acknowledgment is made to the vocational teachers,
teacher trainers, school administrators, members of the staff, and the
State Advisory Committee for the splendid work which they did in
writing this plan for the operation of vocational education in Kentucky.

Wendell P. Butler
Superintendent of Public Instruction
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INTRODUCTION

The State Plan for Vocational Education in Kentucky is an
agreement between the U. S. Office of Education and the Kentucky
State Board of Education for the operation of the program of
vocational education in Kentucky and the use of federal funds for
its support. The plan was adopted by the State Board of Education
on June 30, 1959, and approved by the U. S. Office of Education on
August 14, 1959.

The State Plan covers, in broad outline, the program of vocational
education. It will be further implemented by State Board policies
and regulations. Local boards of education may use this plan as a
guide in building their programs of vocational agriculture, home
economics, distributive, and trade and industrial education.

The State Plan was developed cooperatively with vocational
teachers, school administrators, teacher educators, and others, over
a period of years. Small committees worked on various parts of the
program and presented their work to the staff and Advisory Com-
mittee. The suggestions made by these committees were used by the
staff and Advisory Committee which was appointed by Dr. Robert
R. Martin, Superintendent of Public Instruction. The Advisory Com-
mittee met a number of times and devoted many hours to the
development of the plan. The members of this Advisory Committee
were:

Dr. Ralph H. Woods, President, Murray State College

Mr. Woodford L. Gardner, Principal, Park City High School
Mr. Carlos Oakley, Superintendent, Union County Schools
Mr. George L. Ramey, Director, Mayo State Vocational School

Mr. Arthur W. Corns, Teacher of Agriculture, Clark County High
School

Mr. Carl P. Hatcher, Supervisor, Pike County Schools
Mr. Devert Owens, Area Director, Hazard Area Vocational School
Mrs. Dorcas Willis, Classroom Teacher, North Middletown School

Mrs. Christine Wallace, Home Economics Teacher, Carrollton
High School

128

STA

STA’

STA”

N o o e




CONTENTS

SECTION I. ADMINISTRATION AND SUPERVISION

Page
STATE BOARD FOR VOCATIONAL EDUCATION AND :
STATE - STAFE __2i-C o oh 0 B s i e i 136
The State/Board -5 55 - Eror R SRk i b 136
State Board Staff -2z coires sarasn wiiieuy s e G il TR 136
Executive Officer of State Board = - -2 =i siiuianee i 136
State Director of Vocational Edueation _________ ________ 136
Supporting Professional Staff croéwssssesi Erves T T 137
Assistant-Director oot el T e 137
General‘ResearchiSpecialistaasteaos R o Sy 137
Coordinator of Special’Programs _--___ =28 oi 70 T 138
Employing State Staff => = 2rh S o R 138
Delegation .of Authoritys=" - =eadss & 0 matn e 138
State Advisory Committees’ "t oieer—ma St e e sal 138
Reports to the U. S. Commissioner of Education _____________ 139
SIEATE P AN oo oo ne o o 2 S OGBS R S 139
Adoption Procedures--.-coctoo SR aiitne S s E S 139
Clearances and' Approvals ©- it f = To oAb SREeEEE 139
Bnforcement  —--coose et oo SR NI ERE 139
STFATE SUPERVISION OF THE PROGRAM === =2 s 139
General Policies -t cavee /i aainar oG AR Ol 139
Responsibility for Adequate Supervision .. _________ 140
Purpose’of Supervision SZ=22 TESiaf e se e T 7 140
Duties Common to all Supervisors == =2 = = = 140
Duties Common to Head State Supervisors and

Assistant Head State Supervisors - _________ 140
Verification of Qualifications of Professional Personnel ______ 141
State  Board Staff - as-v — d s iii o S e el S S0 T 141
Staff of Teacher-training Institutions __________________ 141
Employees of Local Scheelsfete o i e se & oer 141
Evaluation of Programs ___________________________________ 142
Teacher Training, General Policies of State Board. - - 142
Research, Studies, Investigations, and Experimentation-______ 143
Geéneral Gonditions - wras sanrasiienoiiiia el aili el B S 144




STATE FISCAL PROCEDURES AND PRACTICES .___________ 144

Public:@ontrollofsFundsgesisestio e i i s - Sl o Ua 144
Custody ol ederalfiFundsee Sedewec - v 700 - = 145
Broratinocofi@osteris il oo om0 Lo L 00 145
Contracts and Agreements with Local Schools _.___________ 145
@laims for Reimbursement ~ == -0 Snii mu i s © oAb e 145
RecordsiandReporks =l tinf s o o0 o n an ot e 146
BrogramiReviewssseses o end o voe oo o0 0o e 147
Aviditstof StaterBoard Accounts =2 nEma ang 0 - s e 147
RAVEIERECUIEANEIONS St seiai o i e i 147
LOCAL ADMINISTRATION OF PROGRAMS OF
VOCATIONAL EDUCATION = o e oo o 0l il 147
KindsgofiSchools e et tmaie i Senis e nin - i s oA 147
Local Directors of Vocational Education _______..___________ 148
Ndvisolyit@ommittees s tcl i e o0 o s L el 149
BubliclControleofundstanocs coas Lo o i b iaes o T 149
A IESE R R E Dl e e e T 149
SECTION II. AGRICULTURAL EDUCATION
PIEANCEORESUPERVISION S e s one 200 L a0l 07 s Ties ol 150
Duties Head State and Assistant Head State Supervisor.______ 150
Duties Assistant State Supervisors oo ________ . -0l o0 150
Duties District SupenyisorsTasmis i = i o 0. e 151
Qualifications of Head State and Assistant Head
Statel SupervasorsE sttt b (i T ea el T s el 151
Qualifications of Assistant State and
istrictiSuperviSorsEs SR e Savhi 0 - el i 151
RPROCGRAMIOEANSTRUCTION =i s asaiesar €2 aias . oo &0 S 152
(Eenerdl EErOVISIONS . e na i g i o TS s 152
DaveClassessz ol wsnnie siev. S0 S0 oo Baeg 152
Provisions for Students’ Farming Programs and
for:Supervisionby Teacher = ==¥ = iuc =8 TRar S0g e 152
Length of Class Sessions, Number of Class Sessions
peraWeekSlienpth ol @ourse - ~et-ciiii e e 152
@ualifications ofiflicachers macu-cidis =00 o i i s 153
Provisions for Employment of Teachers of
Vocational Aoriculturests=teen - or - Sta e e e 153
Proyisionsitor Official lravel s se s s f8 Cii s g s 154
Provisions for, and Work with, Youth Organizations.___-- 154
Young-and Adult-farmer @lasses == .- - .o i o0 s 154
Administrative Relationships and Arrangements _____________ 155

130

Pl

RE




150
(50
150
151

151

151
152
152
152

152

152
158

_153
_154
_154
_154
_155

ADVISORY COUNCILS OR COMMITTEES

__________________ 156
PROGRAM' OF TEAGHER TRAINING: == == 156
Institutions Designated by State Board for
Preparation of Teachersis=l-0 =t 008 S r il s e 156
Professional Education Courses Required __________________ 156
Technical® Agriculture Courses Required STt ruy it 157
@ualificationstof Teacher lirainersf S SuEFmurE ST 157
Conditions for Approval of Institutions to Train
Teachers of Vocational “Agriculture: =~ =2 T e S8 uE 157
PROVISIONS FOR RESEARCH, STUDIES, AND
EXPERIMENTATION & - it oo ans ol St e 158
SECTION III. DISTRIBUTIVE EDUCATION
PIEAN-FEOR SUPERVISION: =i a0 e f il 0 08 i 159
Specialized =State -Superyisionse—=_ i S urs LR 159
Special Duties of Head State and Assistant Head
States Supervisors: =it Sou AT aihd bl alisdk dis 159
Qualifications of Head State Supervisor _=________________ 160
Qualifications of Assistant Head State Supervisor ___________ 161
Supporting Professional State Staffetta = M im S Sauas 161
PROGRAM OF INSTRUGEION: “222 s va s v (i a0 R 161
Procedures to Insure Instruction Applicable to
Field: of Distributionizacci s e ii - 50T Sl iian i i 161
Nature and: Content of Instructionies=i tai & s asinaiei e i 161
Assurance that Enrollees will be Qualified _________________ 162
Evening and Part-time Extension Classes —________________ 162
Part-time: Cooperative: @lasseste =i on it i e 162
Types of Cooperative Part-time Classes Offered ..______ 162
Qualifications of Teacher-Coordinators ___.___________ 163
Sectional Classes -0 55 i) fr i, PG Sie o ai iy Sl 164
REPRESENTATIVE ADVISORY COMMITTEES . ___________ 164
EROGRAM OF TEACHER TRAINING =582 == == o il 164
General Planfor Program =it S0 L St iRl 164
Requirements for Enrolling in Teacher-training Courses - —___ 165
Institutions Designated to Train Teachers
and  Coordinators.: # s eactic i by i or S iR e e 165
Types of Courses to be Reimbursed ——=_ - = = —us =0 165
Qualifications of Teacher Framers -~ &= = a2 166
Criteira for Designating Teacher-training Institutions .______ 166
RESEARCH.. . -0 sains ton s it a0 D aei e 0 e 166




T T

SECTION IV. HOME ECONOMICS EDUCATION

EIPANSHOR SUPERVISION &t = e Trvmeonne B0 2o 167
Bitieseol Supervisors aoc e e s G T L 167
Qualifications of Head State Supervisor and

nssistantélleadStateSupervisore o T 0 8 167
Qualifications of Assistant State Supervisors ___.___________ 168
Qualifications of Assistant State Supervisors

Assioned ito_ Aveas; Districts, for Gounties ~= = == . ¢ 168
Duties and Qualifications of Supporting Professional Staff ____168
Buties oflcocaltSupervisorses —Soowaina s i n nicanlen 169
@ualificationsiof Fiocal ‘Supervisors: ==~ =——_ :° =7 o 4 169

RROECRANM: OF INSTRUCTION: w2 = oo i o il o 170
Bopiin=schooli@ronpse secfoi n s oo s s ol 170
Hop@ut-ofischeoliGroupsies- -0 - -0 = oo ia o0 o e 173
Qualifications of Teachers for In-school Groups.___________ 175
Qualifications of Teachers for Out-of-school Groups .._._____ 176
Time Requirements when

Smith-Hughes Fundsgare to be Used - -—io_ . = e 177
PEROGRAM OF TEACHER EPDUGCGATLION: =5 7: = o= 8 1717/
R ey (e e R e N e e T 177
Standards to be Maintained in an Institution
Approved for Pre-service Teacher Education
InEElome FCONOMIeS o ait. o8 ihas i foin v oo il 177
Cooperative Relations Between the State
Supervisory Staff in Home Economics
Fducation and the Institution __________________ 177
Procedure for Selecting Directed-Teaching
Genters: tow- o oo e e s SR0 T N 178
Designation of Responsibility for Super-
vision'of Student ‘Feaching = - == - - - 48 179
Facultysmamesi b sos e, il o 179
HacilitiesserSSmnp e s dnie e =0 it S o R 180
Gumnmeulum == il e e 180
Provision of Supervisory Experiences of
Brospectivedlleachers-ize 2o 00 0 = o8 181
Plans for Periodic Evaluation of the
Heacher-Education Program =~ == = 1ic o 183
Institutions Designated by the State Board to
Prepare Vocational Home Economics Teachers ____— 183

132

PI

PRI




7/

L77
177

L77

177
178
179
179
180
180
181
183

183

In-service Training of Employed Teachers
Plan for In-service Trainimgs = & il o it il o 183

Provision for Employing Consultants _________________ 184
Qualifications of Teacher Educaters = —tieci we it s o 184
Head Teacher Educator ==ii = aims ey ioss f s 184
Professional and Technical Preparation —______________ 184
Experience in Home Economics Programs __.___________ 184
Other Qualifications ___ "S5 75 Sdt Sy ai d o i 184
Assistant and/or Itinerant Teacher Educators __________ 185
Professional and Technical Preparation ___..___________ 185
Experience in Teaching Home Economics _____________ 185
Other Qualifications -~ =222 b & nata ERme Bl i 185
Supervising Teachers in Directed-Teaching Centers ____185
Professional and Technical Preparation _______________ 185
Experience in Teaching Home Economics ______________ 185
Other Qualifications =<z i fcceemindbimiaia . "oy et 186
Craduate Program in Home Economics -~ ____ 186
Natore“and Extent 2202 o d s iia s & o 186
Standards to be Maintained in Institutions Designated
to:Offer Graduate Programs:==ic: =& aibarieruns 0 - 186
General Standards =.—cc o G e SRS SR 186
Curriculum . oo et 187
Staff - 2% USSR e e e S e 187
Facilities =oc-- s s onnd his Dl e sl Al 188
Supplies, and Clerical and Other Services __________ 188
Institutions Designated to Offer a Graduate Program ..______ 188
PROVISIONS FOR RESEARCH AND STUDIES IN
HOME ECONOMICS EDUGCATION & -t s 188
Plans for Conducting Research and Studies —________________ 188
Conditions and Standards to be Maintained _______________ 189
Allecation of Responsibilities -2 == - & = = -= & = en 189
Planning and Carrying out Research and Studies .______ 189
Reporting, Disseminating, and Utilizing Results —______ 189
Qualifications of Research Personnel _________.___________ 189
SECTION V. TRADE AND INDUSTRIAL EDUCATION
PLAN FOR SUPERVISION
Special Duties of Head State and Assistant Head State
SUPervisers ceo—— oo o= o S iErTEEE B s il e D 191
Qualifications of Head State Supervisor —______.___________ 191
Qualifications of Assistant Head State Supervisors.___________ 192

133




Duties and Qualifications of State Coordinator for

Tradeiand Industrial Educationt Ssdssssas sas o) =00 0 192
Duties and Qualifications of Directors of Area
Viocational:Schoelsiicszsasad o ime 20T 50 i s ie ol 193
Duties and Qualifications of Local Supervisors of
ArearVocationalgSchools fisdaemer - am, - Sinosn g o o 194
PROCRAN O INSITRUGEION: - = csseiateentn b nes (1 195
Evening and Part-time Trade Extension Classes. . _______ 195
Procedure to be Used by the State to Assure that
allfEmrolleestwalifher@ualified==u v etsaorae v 2 = 195
Special Provisions for Supervisory and Foreman
Training and the Training of Apprentices. . _______ 195
Qualifications of Teachers and/or Coordinators .._____ 195
Bart-time @ooperativer @lasses = - o s el oal o 196

Procedure to Assure that Enrollees are Qualified
and Instruction Increases Occupational

Competencer==+ .. > -np . e g 196
Time Plan for Scheduling Classes and Employment _____ 196

Qualifications of Teacher-Coordinators and
@oordingtorsers st o, SRl EREL 0 e 196

Part-time General Continuation Classes for Industrial
WOrnkeTskr v entat e s e et obibie L D 197
Day Trade and Industrial Preparatory Classes _.___________ 197
dhimesblans s SutE AR SRR R s 197
Qualifications of Teachers of Practical Work.___________ 197
Qualifications of Teachers of Related Subjects __________ 198
Industrialiplan Training —socsdmnie 2w o a0 198

PROVISIONS FOR REPRESENTATIVE ADVISORY
CGONMMITTEESTANE SERVIGHSH =t iinn, =8 ol -0 o SR 198
PROGRAM OF TEACHER TRAINING INCLUDING TRAIN-
ING OF INDUSTRIAL SUPERVISORY TRAINERS ..______ 198
GeneralePlanfor Programict -0l - o a0 198
Pre:servicerRrooramsis=ccoci o o oo i ca R A 199
In-serviee Programsysesuccs oo i i s e 199
Trade Experience and Other Requirements for Enrolling

in-leacher-training {@ourses 1E fwaiual 0. oo il 0 E 8 199

134

RES]

SEC’
PLAI

PRO!
SEL]
STU]
QUA
SPE(
PROC
RESE

SECT

LEG.




97
97
97
97
98
98

198

198
198
199
199

199

Institutions Designated to Train Teachers, Coordinators,
Supervisors, Foreman Trainers, and Industrial

Supervisory Trainers: cof=fcbossspu it il na e o 199

Types of Courses to be:Reimbursed s o 200
Puties of Teacher Trainers. - ¢ fenin s S iy b i a e i 200
Qualifications of Teacher Trainers it ot s S oS Gt e 201
Duties of Industrial Supervisory Trainers ___________________ 201
Qualifications of Industrial Supervisory Trainers.___________ 202
RESEARGCH o bonil f 0 e B e 5 AR R D S RS A e i 202
SECTION VI. AREA VOCATIONAL EDUCATION PROGRAM
RPEANCEOR.SUPERVISION = 2t teni e - fp v O st S 203
PROGRAM: OF INSTRUCTION =iEcsais vy Sree i Sl L 203
SEFRECTEION OF STUDENIS f ooid s sosiSnl iy ie 6 e 204
SEUBPDENT TRAVEL: s s 22 205 e 77 e Selasinmansitios L0 204
OUALTRICATIONS OF FTEACHERS —=-=tr s ae te foe = 204
SPEETAT-ADVISORY: COMMIETERS &= uiic s it 8 205
BRROCRAMS FOR TEACHER TRAINING = e 205
RESEARCH - -y s oo s a3 e S aiia R Sloss T i i s el 205
SECTION VII. SPECIAL VOCATIONAL PROGRAMS_______ 206
TECGALZAPPENDIX: oo Sh st el ai 5 S oiins S aa s ) 207

135




SECTION I. ADMINISTRATION AND

SUPERVISION

1.0 THE STATE BOARD FOR VOCATIONAL EDUCATION
AND STATE STAFF—Creation, Organization, and Functions

L

1.2

1.3

1.4

The State Board

The Kentucky State Board of Education and the State
Board for Vocational Education are one and the same,
In this State Plan, the State Board for Vocational Education
will hereinafter be referred to as the State Board of
Education and will act as such Board under the terms of
the acceptance of the provisions of the Acts of Congress
of the United States relating to Vocational Education,
which include area vocational programs as set forth by
the National Defense Education Act. See KRS 156.030,
156.050, 163.020, 163.030, and 163.050 (3) in the Legal
Appendix.

State Board staff

The state director shall serve as head state supervisor of
area vocational education programs, and the head state
supervisors of other vocational services that have special
skills for program development of approved occupations
requiring highly skilled technicians shall have definite
and special responsibilities in program development. They
shall act as assistant head state supervisors in this program.

Executive officer of the State Board for Vocational Educa-
tion

See Sections 91 and 93 of the Kentucky Constitution and
KRS 156.130 in the Legal Appendix.

State director of vocational education

The state director of vocational education shall be recom-
mended by the superintendent of public instruction and
approved by the State Board of Education, in accordance
with KRS 156.140. He shall be the director of the Bureau
of Vocational Education in the State Department of
Education. His tenure of service, compensation, and duties
shall be prescribed by the State Board of Education in
accordance with the state and federal acts for vocational
education.
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1.5

The state director shall administer and give general direc-
tion to the programs of vocational education. It shall be
his duty, through his supervisory staff, to approve voca-
tional programs. It shall also be his function to prepare
budgets, check bills and expense accounts, keep records
of receipts and disbursements of state and federal funds
for vocational education, and prepare reports for the
State Board of Education and the U. S. Office of Educa-
tion. He shall promote the vocational program within
the state and shall encourage research that is essential
and necessary for continued program development. He
shall be responsible, through the executive officer, to the
State Board of Education and the U. S. Office of Educa-
tion for carrying out the provisions of this State Plan.

The state director shall have a master’s degree with a
minimum of five years of experience in administration,
supervision, or teacher training in an approved program
of vocational education. The State Board may recognize
an individual with a B. S. degree for the position of state
director provided he has had at least eight years successtul
experience on a local, district, area, or state level in a
full-time position as an administrator, supervisor, or
teacher trainer of approved programs of vocational educa-
tion involving two or more services.

Supporting professional staff

1.51 Assistant director of vocational education
The responsibilities of the assistant director of voca-
tional education shall be to assist in the implementa-
tion of the functions of the state director as set forth
in 1.4.
His qualifications are the same as those required
for the state director.
This position shall be established when deemed
advisable by the State Board of Education and upon
recommendation of the superintendent of public
instruction.

1.52  General research specialist
The responsibilities of the general research specialist
shall be the making of plans for and carrying out
research and studies, for reporting, disseminating,
and utilizing results, and interpreting research data,
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including implications for all services in program
development.
He shall have a master’s degree and training in
methods of planning and conducting research. He
shall also have administrative, supervisory, or
teacher-training experience in one or more vocational
programs. Such experience shall include some re-
search work or conducting studies.
This position shall be established when deemed
advisable by the State Board of Education and upon
recommendation of the superintendent of public
instruction.

1.58 Coordinator of special programs
The coordinator shall have the responsibility of
working with the different vocational services in
the development of programs when two or more of
the services are involved in program implementation.
The rural development and area vocational educa-
tion programs, in which all services of vocational
education participate, are good examples of the
type of work for which the coordinator shall be
responsible.
He shall have a master’s degree and at least five
years of administrative, supervisory, or teacher-
training experience in one or more approved pro-
grams of vocational education.

1.6 Employing state staff

1.7

1.8

See KRS 156.140 and 168.050 (1) in the legal Appendix.

1.61 All employment, classification, and compensation of
personnel shall be subject to the approval of the
State Department of Personnel.

Delegation of authority

Authority shall be delegated as set forth in 1.3 and 1.4 of

this State Plan.

State advisory committees

A state advisory committee or committees for vocational

education may be appointed consisting of lay groups and

governmental agencies interested in vocational education.

Members of the committees shall be recommended by the

superintendent of public instruction and approved by the

State Board of Education. The function of the state
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1.9

advisory committee shall be to advise the state director of
vocational education with respect to further development
and effective interpretation of vocational education.

In addition to the state advisory committee, each service
may have an advisory committee.

Reports to the U. S. Commissioner of Education

The State Board, through its official staff for vocational
education, shall make annual fiscal, statistical, and descrip-
tive reports as requested by the U. S. Office of Education.

2.0 THE STATE PLAN

2.1

2.2

2.3

Adoption procedures

At the direction of the superintendent of public instruction,
a State Plan and/or amendment to the plan shall be pre-
pared by the staff in vocational education in cooperation
with the functioning committee appointed for such pur-
poses. The State Plan shall then be submitted upon
recommendation of the superintendent of public instruc-
tion to the State Board for its approval. Upon approval,
the State Plan and/or amendment shall be submitted to the
U. S. Commissioner of Education for final approval.

Clearances and approvals
The State Plan and/or amendments to the plan may be
submitted to the U. S. Commissioner of Education without
prior clearances and approvals by other agencies of the
state, such as the Attorney General or attorney for the
Department of Education.

Enforcement

All provisions of the State Plan shall be binding upon state
and local school agencies to the extent that no reimburse-
ment for any expenditures will be made until provisions of
the State Plan are met.

30 STATE SUPERVISION OF THE PROGRAM

3.1

General policies

3.11 The State Board of Education shall assume re-
sponsibility for providing for adequate supervision
of the total program of vocational education. The
State Board of Education upon the recommendation
of the superintendent of public instruction may
make such assignments and set up such administra-
tive working conditions as will promote, develop,
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3.12

3.13

3.14

and improve the state program of vocational educa-
tion in all of its aspects.

The purpose of supervision in the respective fields in
vocational education shall be to help in the develop-
ment of better teaching-learning situations. Super-
vision should provide resource, consultant, and
leadership services which will contribute to the
solution of problems and accomplishment of goals
that seem important to both teachers and supervisors.

Duties common to all supervisors include:

3.13-1 Assisting in the planning and development
of state and local programs in their respec-
tive fields.

3.13-2 Assisting teachers in improving instruction.

3.13-3 Helping in the planning and preparation of
instructional materials.

3.13-4 Assisting in evaluating the results of the
instruction.

3.13-5 Helping to secure facilities and conditions
which are conducive to effective instruction,

3.13-6 Assisting in planning and carrying out
studies and surveys in their respective fields
which will promote better instruction.

8.13-7 Assisting in carrying out administrative re-
sponsibilities consistent with the position and
carrying out such administrative responsi-
bilities as may be assigned.

3.13-8 Assisting in interpreting all phases of the
program to professional workers and lay
workers.

Duties common to head state supervisors and assist-

ant head state supervisors include:

3.14-1 Working with teacher-training institutions
on the undergraduate and graduate pro-
grams for vocational teachers and counselors.

3.14-2 Recommending to the state director of voca-
tional education contractual agreements for
reimbursement of the various types of pro-
grams.

3.14-3 Approving teachers to carry on instuction n
the various fields of vocational education
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3.14-4 Being responsible to the state director of
vocational education for all reports and
records of local programs required by the
State Board of Education.

3.14-5 Counseling with boards of education and
administrators desiring information regard-
ing establishment and organization of pro-
grams of vocational education.

3.14-6 Giving over-all guidance to the planning
and development of the state program.

3.14-7 Giving over-all guidance to work of staff
members in their respective fields.

3.14-8 Recommending to the state director of voca-
tional education approval of programs in
vocational education.

Verification of qualifications of professional personnel
The procedures by which the qualifications of professional
education personnel are verified for conformity with the
standards of the State Plan are:

3.21

State Board staff

Appointments to positions in vocational education
shall be made by the superintendent of public in-
struction with the approval of the State Board of
Education.

Staff of teacher-training institutions

Qualifications of new personnel appointed by the
teacher-training institutions shall be submitted to
the state director of vocational education for verifica-
tion of conformity with the standards of the State
Plan.

Employees of local schools

Employees in vocational education in local schools
shall be employed by the local boards of education
upon the recommendation of the local superintend-
ent of schools. The vocational employee shall hold
a certificate, issued by the Division of Teacher
Education and Certification, to teach or supervise
the subject for which he is employed. The require-
ments for certificates for vocational personnel shall
be consistent with the qualifications listed in the
State Plan for each position. It shall be the responsi-
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3.3

3.4

bility of the head state supervisor of each service to
obtain and review the qualifications of local per-
sonnel in terms of State Plan requirements.

The Division of Teacher Education and Certification
shall issue all teaching certificates. Certification
requirements for vocational personnel are recom-
mended by the state director of vocational educa-
tion to the director of the Division of Teacher
Education and Certification. The directors of the
two divisions work cooperatively with the Advisory
Committee on Teacher Education which makes
recommendations on certification requirements to
the Council on Public Higher Education, and when
adopted by the Council they are submitted through
the superintendent of public instruction to the State
Board of Education for official adoption.
Graduates of out-of-state institutions shall have
transcripts of credits sent to the Division of Teacher
Education and Certification. These transcripts of
credits shall be reviewed and recommendations for
issuance of the appropriate certificate made by the
supervisors in the respective fields, to the director
of teacher education and certification.

Evaluation of programs

3.31

3.32

Professional evaluations of vocational programs shall
be made periodically by individuals or teams con-
sisting of such people as teachers, supervisors,
principals, superintendents, pupils, fellow-teachers,
parents, and others in the community to point up
strengths and weaknesses in terms of the objectives
of the programs.

Vocational programs shall be evaluated annually to
determine if the programs are being operated in
compliance with the State Plan and regulations
through an analysis of reports from teachers and
administrators and supervisory reports of visits to
the programs.

Teacher training, general policies of the State Board for:

3.41

The State Board as an agency may do teacher
training by using the supervisory staff, the itinerant
teacher trainers attached to its own staff or assigned
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3.42

3.43

3.44

to a training institution, or teacher-training staffs of
approved teacher-training institutions.

Teacher-training institutions shall request approval
by submitting, every five years, to the state director
of vocational education, a plan indicating provisions
for physical facilities, the number and qualifications
of staff, curriculum offerings, and student teaching
facilities in the field for which approval is requested.
Changes during the period covered by this plan
shall be submitted for approval.

Institutions shall submit annually applications for
reimbursement for the parts of the programs that
are eligible for reimbursement along with a budget
showing proposed use of funds.

All contracts and agreements shall be reviewed by
the head state supervisor and recommendations
made to the state director of vocational education.

An evaluation of the teacher-training programs shall
be made periodically to determine if the programs
are being operated in compliance with the provisions
of the agreements and the State Plan through an
analysis of reports of visits made to the institution
and reports submitted by administrators and teacher
trainers.

Teacher training by local boards of education shall
not be approved.

3.5 Research, studies, investigations, and experimentation

Research, studies, investigations, and experimenta-
tion may be carried on which deal with problems in
vocational education and which will contribute to
the improvement and development of the different
phases of vocational education or to the over-all
program of vocational education. Studies or projects
for which vocational funds are used shall be care-
fully planned, indicating the problems to be studied,
the method of studying the problem, the qualifi-
cations of personnel to plan and carry it through,
the estimated time the study will begin and ter-
minate, and the estimated cost.

Persons employed or designated to carry on research
and studies shall have the same qualifications as set
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forth in 1.52 of this section. Their duties shall in-
clude planning and carrying out research projects,
reporting the findings, assisting in disseminating the
information and in making plans for the utilization
of the results.

Approval for study shall be made by the superin-
tendent of public instruction upon recommendation
by the state director of vocational education.

3.6 General conditions

3.61
3.62

3.63

3.64

3.65

3.66
3.67

The State Board of Education, through the state
director and his head state supervisors, is respon-
sible for the development of a system of reporting
and conducting program reviews, as well as periodic
surveys through visitation to assure that the pro-
gram of vocational education meets the following
conditions as required by the federal vocational
education acts:

That such education will be under public super-
vision or control.

That the controlling purpose of such education will
be to fit individuals for useful employment.

That such education will be of less than college
grade.

That costs of instruction supplementary to the
vocational instruction necessary for a well-rounded
course of training will not be paid from federal
or matching funds.

That space and equipment for vocational instruc-
tion will be adequate.

That courses of study will be adequate.

That methods of instruction will be appropriate for
vocational subjects.

40 STATE FISCAL PROCEDURES AND PRACTICES
4.1 Public control of funds
The money appropriated by the General Assembly of the
Commonwealth of Kentucky and by the Acts of Congress
of the United States and any other available funds shall
be accepted and expended in accordance with law, poli-
cies, and rules and regulations of the State Board of Edu-
cation and in accordance with federal laws, rules and

regulations. See KRS 163.040.
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4.5

Custody of federal funds

The state treasurer is custodian for all money received
by the state and from the Federal Government under
the Federal Acts and he shall collect the money and pay
it out upon order of the State Board of Education or
its authorized agent. See KRS 163.070.

Prorating of costs

All costs of administration, research covering all fields,
and vocational guidance at the state level paid from federal
or matching funds shall be prorated among the respective
services on the basis of the approximate percentage of the
total vocational expenditures by each of the services. The
costs for the salaries and expenses of state staff members
devoting part of their time to nonvocational responsibilities
shall be prorated on the basis of the amount of time spent
on vocational and nonvocational duties. The amount of
time will be fixed on the basis of budget or written assign-
ments by the director or other responsible official.

Contracts and agreements with local schools
Applications for the approval of vocational programs and
for approval of vocational units under the foundation pro-
gram shall be submitted by local boards of education to
the Bureau of Vocational Education at the beginning of
each school year. These applications shall show such items
as the type of program, number and qualifications of
personnel to be employed, estimated expenditures for
salaries and travel of teachers, supervisors, and adminis-
trators, instructional supplies, and instructional equipment.
The head state supervisor of each of the services shall
review these applications and make recommendations to
the state director of vocational education. The state direc-
tor of vocational education shall approve all contracts and
agreements.

Claims for reimbursement

4.51 Public school boards or boards of regents of institu-
tions of higher learning shall submit financial state-
ments showing purpose of expenditures in the
operation of the vocational programs. Financial
statements claiming reimbursement shall show such
items as salaries and travel of teachers, supervisors,
and administrators, instructional supplies, and in-
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4.6

4.52

4.53

4.54

structional equipment. The statements shall be re-
viewed by the head state supervisor of the service
involved and, if all claims are in accordance with
applications approved and the rules and regulations
of the State Board of Education, such claims shall
be approved by the state director of vocational edu-
cation for reimbursement,

A school’s application for benefits under the founda-
tion program and/or a statement signed by the local
superintendent of schools giving salaries paid voca-
tional teachers in approved programs will serve in
lieu of a claim insofar as the day and cooperative
classes are concerned.

The state and/or local school shall keep separate
records of any tuition or fees collected from students.
Such moneys shall not be used for matching pur-
poses.

The State Board of Education shall approve all
budgets for vocational education and authorize the
state director of vocational education to approve
reimbursement for expenditures covered in the bud-
get.

Before giving approval, the state director shall
verify, from information on applications submitted,
that Title ITI funds shall not be used for area vo-
cational education programs to reduce the amount
of state or local funds, or both, being spent for
existing programs which qualified only under the
Smith-Hughes Act and Titles I and IT of the George-
Barden Act, except that an amount equal to the
total reduction will be expended in Title III pro-
grams.

Records and reports

Each local school shall keep records and submit all reports
necessary for the head state supervisor of each respective
service to determine that the program of vocational edu-
cation for that service is being operated in accordance with
the provisions of the State Plan. Such records and reports
will show enrollment of students, number and type of
classes, qualifications of vocational personnel, expenditures
of vocational funds, and claims for reimbursement. All
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4.7

4.8

records and reports necessary for auditing the program shall
be maintained in the office of the State Department of
Education,

Program review

Each program of vocational education shall be reviewed
annually by a supervisor of the respective service. The
head state supervisor shall determine through reports from
teachers and school administrators and from periodic visits
from supervisors that all conditions of the State Plan are
met before reimbursement is made.

Audits of State Board accounts

Vocational funds at the state level shall be audited an-
nually by state auditors. All state audit reports shall be
reviewed by the state director of vocational education and
the superintendent of public instruction.

TRAVEL REGULATIONS

State directors, supervisors, supporting state staff, members of
advisory committees, teachers, and consultants may be reim-
bursed for necessary travel expenses in carrying out their re-
sponsibilities in approved programs of vocational education. All
such travel expenses shall be reimbursed in accordance with state
travel regulations. See KRS 163.050 (2).

THE LOCAL ADMINISTRATION OF PROGRAMS OF VO-
CATIONAL EDUCATION

6.1

Kinds of schools

The State Board of Education shall approve programs of
vocational education to be conducted by city, county, and
consolidated school systems, area vocational schools, State
Board of Education, and institutions of higher learning.
The term “area vocational school” in this plan means both
area and state vocational schools. Area vocational pro-
grams, or schools to be recognized, shall be administered
by a local public board of education, the State Board of
Education, or a board of regents in state institutions of
higher learning.

Under the National Defense Education Act, the State
Board may classify as approved geographical areas, the
entire state and any subdivision of the state as a geo-
graphical area to be served for the purposes of Title IIL
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6.2

Director of vocational education

Local directors of vocational education may be employed
in areas where the size and scope of the program in two
or more fields of vocational education justify the position.

6.21

6.22

6.23

Duties of the local director of vocational education
The local director shall be directly responsible for
the administraiton of the vocational programs under
his jurisdiction. He shall give general direction to
planning, promoting, financin-g, supervising, and
eva]uating programs of instruction in the various
areas of vocational education. He shall recommend
for approval local programs of vocational education,
including personnel to be utilized.

Typical relationships to local school administrators

The local director shall work under the direction of
and be responsible to the chief administrator of the
local school program, or to some other local ad-
ministrator designated by the chief local school
administrator. A local director of a state-operated
school or program shall be directly responsible to
the head state supervisor.

Qualifications

6.23-1 Education
He shall hold at least a bachelor’s degree and
must meet all qualifications as an instructor
and/or coordinator or supervisor in one area
of vocational education. He shall also have
had additional training which provides an
insight into the objectives, administration,
organization, and operation of the programs
he is to administer.
In the area vocational education, distribu-
tive, and trade and industrial education pro-
grams, in lieu of a bachelor’s degree, the
board of education may recognize a mini-
mum of sixty-four semester hours of ap-
proved college courses, of which a minimum
of sixteen semester hours must be taken
in specific approved vocational education
courses, and three years of successful teach-
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ing, coordination, or supervisory experience
in two or more fields of vocational education
in lieu of two of the four years of college
training.

6.23-2 Experience in vocational education

He shall have had a minimum of three years
of successful teaching and/or coordinating
or supervising experience in one area of
vocational education.

6.3 Advisory committees

6.4

6.5

Advisory committees may be set up for the purpose of
functioning in an advisory capacity in all areas of the
vocational education program. These committees may
include an over-all advisory committee to vocational educa-
tion, and/or special committees to function in the individual
areas of the program. Sub or craft committees may also be
set up in specialized areas of instruction within any voca-
tional service. These advisory committees will function in
such areas as helping to plan programs, develop curricula,
promote and interpret vocational programs.

Public control of funds

Funds from other than tax sources may be used for match-
ing purposes provided they are accepted and disbursed by
the local school board in accordance with established pro-
cedures for the use of regular tax source funds. Such funds
may not include tuition and other fees collected from
students for instruction.

Audits

Complete audits shall be made of local accounts annually
by the accounting supervisors of the State Department of
Education. The superintendent of public instruction for
the state shall determine the adequacy of the audits and
shall see that such audits are available to the state director
of vocational education and the vocational education staff.
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SECTION II. AGRICULTURAL EDUCATION

1.0 PLAN FOR SUPERVISION

1.1  Special duties
111 Head state supervisor and assistant head state
supervisor
1.11-1 Coordinate the program of vocational agri-
culture with other programs in education, ¢
programs of agriculture, and other programs
affecting vocational agriculture in the state.
1.11-2 Be responsible for the efficient operation of
the FFA Leadership Training Center at
Hardinsburg and the development of a well-
rounded program of leadership training at
the center.
f | 1.11-3 Supervise and direct the state program for
: ‘ Future Farmers of America and the state
‘ program for the Kentucky Young-Farmer

l _ Association,
j o 1.11-4 Be responsible for the operation of pro-
4‘ i grams in agricultural education that may be
|' i developed to meet a special need or any
emergency that might arise. \

1.11-5 Hold workshops for teachers and for school
administrators in developing and improving
programs of vocational agriculture. \

1.12 Assistant state supervisors

1.12-1 Be responsible to the head state supervisor
for developing and promoting specific
phases of the program assigned to them by
the head state supervisor.

1.12-2 Hold, in cooperation with district super-
visors, workshops and in-service training pro-
grams for teachers of vocational agriculture
in specific phases of the program.

1.12-8 Perform such other duties as may be as-
signed by the head state supervisor of agri-
cultural education.

——

!
£
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1.2

1.3

1.13

District supervisors

1.13-1 Be responsible to the head state supervisor
of agricultural education for the program of
vocational education in agriculture in their
districts.

1.18-2  Coordinate the program of vocational agri-
culture between state and local levels.

1.13-8 Perform such other duties as may be as-

signed by the head state supervisor of agri-
cultural education.

Qualifications of head state supervisor and assistant head
state supervisor

1.21

Professional preparation

The head state supervisor and assistant head state
supervisor of agricultural education shall qualify as
a teacher of vocational agriculture in Kentucky and
shall have completed the work for the master’s de-
gree, the major of which shall have been in education
with at least twelve semester hours of graduate
work in agricultural education.

Experience in teaching vocational agriculture

He shall have taught vocational agriculture at least
three years and shall have had two or more years of
experience in teacher training or in supervision on
the state or district level,

Qualifications of assistant state supervisors and district
supervisors

1.31

1.82

Professional preparation

An assistant state supervisor shall qualify as a
teacher of vocational agriculture and shall have
completed the work for the master’s degree.

A district supervisor shall qualify as a teacher of
vocational agriculture and shall have completed
fifteen semester hours of graduate work toward the
master’s degree. He shall advance toward the
master’s degree at the minimum rate of three
semester hours of graduate work per year.

Assistant state supervisors and district supervisors
shall have taught vocational agriculture three years
Or more.
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2.0

PROGRAM OF INSTRUCTION

Programs of instruction shall be provided for in-school youth
who are preparing for farming, out-of-school youth who are
establishing themselves in farming, and adult farmers who are
interested in improving their farm businesses. Courses of study
shall be prepared for each group. Reports from teachers and
visits by supervisors in agricultural education will assure that:
All courses of study and the instruction given shall be
adjusted to the types of farming in the community and will
meet the needs of the persons enrolled.

Instruction in the classroom and on the farm will be based
on the farming program and the agricultural needs of those
enrolled.

All persons enrolled are at least fourteen years of age or
have reached the ninth grade.

Day classes

2.1

2.3

2.4

2.41

2.42

Provisions for students’ farming programs and for
supervision by teacher

Each student enrolled in vocational agriculture shall
conduct a supervised farming program, Supervised
farming programs may be made up of productive
enterprise projects, improvement projects, and sup-
plementary farm practice, or placement on a farm
for supervised work experience.

The teacher of vocational agriculture shall visit each
student’s supervised farming program. He shall
advise the students and furnish such information as
is necessary to the proper conduct of the work. The
teacher shall make such reports of his supervision
and of supervised farming programs of students as
are called for by the head state supervisor of agri-
cultural education or the director of vocational
education.

Length of class sessions and number of class sessions
per week

The minimum length of the class period shall be the
length of time approved for accredited laboratory
classes by the State Board of Education, provided
all vocational agriculture classes shall meet at least
sixty minutes (57 minutes net) per day, five days
a week, or have the equivalent net time per week
in a rotating schedule.
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2.42-1

Lenth of course in years

Local boards of education should offer four
years of vocational agriculture. They may
offer a minimum of three years of vocational
agriculture. When only three years of voca-
tional agriculture are offered, it shall be the
last three years of the high school.

2.43 Qualifications of teachers

2.44

2.43-1

2.43-2

Professional and technical training

Teachers of vocational agriculture shall be
graduates in agriculture from institutions of
higher learning approved by the State
Board of Education to train teachers of voca-
tional agriculture and shall have had at least
sixty hours of technical agriculture and at
least eighteen semester hours in agricultural
education. Teachers trained in institutions
outside the state shall meet the qualifica-
tions for teachers of vocational agriculture
in Kentucky.

Experience in farming

Teachers of vocational agriculture shall have
been farm reared or shall have had at least
three years of farm experience after the age
of fourteen.

Provisions for employment of teachers of vocational
agriculture

2.44-1

2.44-2

All teachers of vocational agriculture shall
be employed on a twelve-month basis except
in case of new departments. Teachers may
be employed for new departments on an
eleven-month basis, or one month prior to
the opening of school.

Annual leave

Teachers of vocational agriculture may be
permitted to have two weeks summer vaca-
tion. They may be permitted to attend
summer school for improvement in teaching
vocational agriculture and take a summer
vacation, provided the total time spent in
summer school and vacation does not exceed
four weeks in any given year.
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9.45 Provisions for official travel
Local boards of education shall make provisions for
travel of teachers of vocational agriculture necessary
for carrying out their official duties as teachers of
vocational agriculture, including supervision of farm-
ing programs of those enrolled in vocational agri-
culture classes, attendance at state and district
meetings called by the head state supervisor, assist-
ant state supervisors, or district supervisors, and
other travel within the state and local community
necessary to properly conduct the program of voca-
tional agriculture in their school. Out-of-state travel
shall have prior approval of the head state supervisor
of agricultural education.
9.46 Provisions for, and work with, youth organizations
2.46-1 Leadership training
Each department of vocational agriculture
shall provide for training in rural leadership
through an active chapter of Future Farmers
of America or New Farmers of America.
The activities of these chapters shall be an
integral part of the high-school program of
vocational agriculture. The young-farmer
organization shall be an integral part of the
young-farmer program of the department
and shall provide leadership activities for
its members.

2.5 Young-and adult-farmer classes.

92.51 Programs of instruction may be provided for young
farmers and for adult farmers. Such programs of
instruction shall include class instruction and on-
farm supervision and shall be designed to meet the
needs of those enrolled. The program of instruction
shall extend over a twelve-month period and shall
consist of not fewer than ten meetings of not less
than twenty hours of class instruction. Each person
enrolled shall carry out a supervised farming pro-
gram throughout the year. The teacher of vocational
agriculture shall provide supervision and follow-up
instruction on the farm.

252 Qualifications of teachers of young-and adult-
farmer classes
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2.53

2.52-1 Training for teaching

a. Teachers qualified to teach high-school
all-day vocational agriculture classes shall
be qualified to teach young-farmer and
adult-farmer classes.

b. Agriculturally trained persons who have
demonstrated their ability to work with
adult groups and have done outstanding
work in the field in which they are to
teach may be employed to teach young-
farmer and adult-farmer classes upon the
approval of the head state supervisor of
agricultural education.

c. Persons with specific abilities may be
employed, with the approval of the head
state supervisor of agricultural education,
to assist the regular instructor of the
young-farmer and adult-farmer classes
in teaching those phases of the course
in which the regular instructor feels he is
not qualified to teach.

2.52-2 Experience in farming

The regular teacher of young-farmer and

adult-farmer classes must have had at least

three full years of farm experience after the
age of fourteen.

Teachers of young-farmer and adult-farmer classes
shall make such reports and keep such records as
the head state supervisor of agricultural education
may require to assure that the program is operated
according to the provisions of the State Plan and
the policies of the State Board of Education.

2.6 Administrative relationships and arrangements

2.61

Facilities

The local board of education shall furnish a class-
room together with tables, chairs, library, and
equipment suitable and adequate to carry out the
purpose for which the department was established.
A well-equipped farm mechanics shop of adequate
size to carry on instruction in farm mechanics shall

be provided.
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3.0

4.0

2.62 Teaching materials and supplies
Adequate reference and other teaching materials and
supplies shall be provided for classroom and farm
mechanics instruction.

ADVISORY COUNCILS OR COMMITTEES

The state superintendent of public instruction may, upon the
recommendation of the head state supervisor of agricultural
education and director of vocational education, appoint a state
advisory committee to advise with the head state supervisor and
his staff on the program of vocational agriculture in the state.

This committee shall be made up of outstanding farmers and
others interested in the program of vocational agriculture. Ap-
pointments shall be made in such a way that the terms of not
more than one third of the members of the advisory committee
will expire in any given year.

PROGRAM OF TEACHER TRAINING

4.1 [Institutions designated by the State Board for prepara-
tion of teachers

The University of Kentucky, Lexington, Kentucky; Murray
State College, Murray, Kentucky; Western Kentucky State
College, Bowling Green, Kentucky; and Berea College,
Berea, Kentucky shall be approved for providing technical
training for teachers of vocational agriculture. Professional
training shall be provided at the University of Kentucky.
In addition to the above institutions, Kentucky State Col-
lege, Frankfort, Kentucky shall be approved to provide
both technical and professional training until June 30,
1961.

The State Board of Education may withdraw approval from
any institution upon the recommendation of the state direc-
tor of vocational education and the head state supervisor of
agricultural education when that institution fails to provide
an adequate training program for teachers of vocational
agriculture in line with the conditions set out in 4.2, 4.3,
4.4, and 4.5 of this section of the State Plan.
4.2 Professional education course required
The following professional educational courses are re-
quired of teachers of vocational agriculture:
Teaching Vocational Agriculture, 15 semester hours
Adult-farmer Schools and Young-farmers Courses in
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4.5

Agriculture, 3 semester hours
Determining Content in Vocational Agriculture, 3
semester hours

All of these courses are reimbursable.

Technical agriculture courses required
The teacher-training institutions shall require technical
courses in agriculture for students preparing to teach
vocational agriculture approximately as follows:
Soils and plant science, 18-24 semester hours
Animal husbandry, 18-24 semester hours
Agricultural engineering, 9-12 semester hours
Agricultural economics, 9-12 semester hours

Qualifications of teacher trainers

441 All teacher trainers except supervising teachers shall

have at least a master’s degree with a major in
agricultural education. They shall have at least 12
semester hours of agricultural education on a
graduate level.
Supervising teachers shall meet the same require-
ments as other teacher trainers with this exception:
A supervising teacher may be issued a temporary
or emergency commission while short of meeting
full requirements but must make satisfactory pro-
gress toward meeting the requirements in full.

442 Experience in teaching vocational agriculture
Three years.

Conditions for approval of institutions to train teachers of

Vocational Agriculture

451 Standards for technical instruction in agriculture
451-1 Each faculty member of the teacher-train-

ing institutions that provide technical train-

ing in agriculture shall have at least a

master’s degree. He shall have his master’s

degree with a major in the area of his

teaching assignment, or through training and

experience be recognized as an authority in

this field.

451-2 Each institution providing technical train-
ing in agriculture shall maintain a school
farm and provide adequate livestock and
crops for use in instruction. Classrooms,
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5.0

laboratories, and other instructional facilities
necessary for the proper instruction in agri-
culture shall be provided by each institution.

4.52 Procedures to determine whether institutions meet
the standards under 4.51
Periodic visitation and evaluation by the head state
supervisor of agricultural education shall be made
to determine if the approved institutions are meet-
ing all provisions of Section I, 3.42, and 3.43 of this
State Plan.

PROVISIONS FOR RESEARCH, STUDIES AND EXPERI-
MENTATION, IF ANY, OTHER THAN THAT TO BE
CARRIED ON BY SUPERVISORY AND TEACHER TRAIN-

ING STAFF

5.1

It is not contemplated that any agreements will be made
with schools for carrying on research, making studies, or
doing experimentation, other than by the regular staff.

In general, the qualifications for research personnel will
be the same as for supervisors and teacher trainers re-
spectively. Persons who can qualify as graduate students
in agricultural education at the University of Kentucky and
who will work under the direction of a teacher trainer at
the University or of the head state supervisor of agricultural
education may be employed for clerical or statistical serv-
ices in agricultural education, provided the pay is not in
excess of that which would be paid by the institution to
other individuals for such service and that such service is
not in connection with a problem or study which the
individual is doing for college credit or to meet the re-
quirements for a degree.
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SECTION III. DISTRIBUTIVE EDUCATION

1.0 PLAN FOR SUPERVISION

-

The head state supervisor of trade and industrial education and
distributive education shall act in a dual capacity as head state
supervisor of distributive education and head state supervisor of
trade and industrial education until such time that the distribu-
tive education program has grown and developed to an extent
that it will justify the employment of a full-time head state
supervisor of distributive education; It shall be the responsibility
of the head state supervisor, acting in a dual capacity, to give
general supervision and direction to the distributive education
program and to see that adequate promotion and specific super-
vision is carried on by other supporting professional state staff
members.

1.1 Specialized state supervision

1.11 The over-all supervision of distributive education
shall be the responsibility of the head state super-
visor of trade and industrial and distributive educa-
tion, acting in a dual capacity as explained in 1.0
of this plan. Specific and specialized program super-
vision shall be the responsibility of the assistant head
state supervisor of distributive education. The head
state supervisor of distributive education is responsi-
ble to the state director of vocational education.

1.12 The head state supervisor shall devote adequate time
to general direction and supervision of the program
to assure promotion, growth, and development of the
program. It is not planned to use any federal funds
to pay any portion of the head state supervisor’s
salary or travel expenses until such time that a full-
time head state supervisor of distributive education
may be employed. :

1.13 The head state supervisor is located in the State
Department of Education.

1.2 Special duties of head state and assistant head state super-

visors
1.21 Special duties other than those in Section I, 8.1, of
head state supervisor
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1.3

1.22

1.21.1

1.21-2

1.21-3

1.21-4

Approve requests for reimbursement and
claims of program expenditures before such
reimbursements are made.

Recommend for approval assistant head
state supervisor and other supporting state
staff members in distributive education,
Approve all personnel employed in distri-
butive education programs below the state
level.

Give general supervision to teacher-training
programs in distributive education to the
end that needed teachers are trained and
standards are met.

Special duties of assistant head state supervisor

1.29-1

1.22-2

1.22-3

1.22-4

1.22-5

1.22-6

1.22-7

Coordinate distributive education programs,
on a state-wide basis, with businesses en-
gaged in distribution.

Supervise and coordinate, on a state-wide
basis, distributive education programs of-
fered by area vocational schools.

Assist local boards of education in planning
and coordinating cooperative part-time pro-
grams.

Assist area vocational school directors in
promotion, planning, and development of
distributive education programs.

Assist in the development of courses of
study and instructional materials for use in
distributive education classes.

Serve as the designated sponsor of the Ken-
tucky Future Retailers’ Association.
Perform other duties essential to program
operation, as may be assigned by the head
state supervisor.

Qualifications of head state supervisor

The head state supervisor of trade and industrial education
shall also act as the head state supervisor of distributive
education. The qualifications of the head state supervisor
of distributive education shall be the same as set forth
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2.0

1.4

1.5

1.6

in Section V, 1.21, and 1.22 of this plan until such time that
a full-time head state supervisor of distributive education
may be employed.

Qualifications of assistant head state supervisor

141 The assistant head state supervisor shall hold a
bachelor’s degree from a standard college or uni-
versity.

1.42 He shall have at least eighteen semester hours in
the areas of marketing, merchandising, retailing,
accounting, business law, management, and eco-
nomics, plus sixteen semester hours in approved
vocational education courses.

143 He shall have at least three years experience as a
teacher or coordinator of approved distributive
education classes.

144 He shall have at least three years of practical work
experience in recognized distributive occupations.

Supporting professional state staff

1.51 Does not apply at this time; however, provision will
be made for such by amendment to this plan when
the need arises.

Duties and qualifications of directors of area vocational
schools
See Section I, 6.1, and 6.2.

PROGRAM OF INSTRUCTION

2.1

Procedures to be used to insure that the instructional con-
tent is distinctly and functionally applicable to the field of
distribution

Course outlines and instructional content will be based
on analysis of the occupational field as determined by
surveys, job analysis, personal contacts, and with help of
advisory committees.

Nature and content of instruction based on occupational
needs

Course outlines and instructional content shall be prepared
and followed in all classes and shall be based upon the
occupational needs of each individual enrolled. Such
individual needs shall be determined by an analysis of the
specific occupational requirements.
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2.3

2.4

Procedure to be used by the state to assure that all en-
rollees will be qualified

Records and reports shall be maintained by the State
Office and individual schools where programs are operated.
Data available from these records and reports shall include:
Name and location of school, class schedule, teacher
schedule, length of class periods, beginning and closing
dates of class, copies of course outlines, numbers and ages
of students enrolled, and record of student employment.

Evening and part-time extension classes
241 Qualifications of teachers and/or teacher-coordi-
nators
2.41-1 Professional preparation
Teachers and/or teacher-coordinators shall
participate in teacher-training conferences
as they are made available, and they shall
complete designated teacher-training courses
as required for certification by the State
Board of Education.
2.41-2 Techical preparation
The teacher and/or coordinator shall sub-
mit evidence of satisfactory training experi-
ence in the specific area of distributive
education that is to be taught.
2.41-3 Experience
The teacher and/or teacher-coordinator shall
have at least three years of wage-earning
experience in the subject area to be taught.
242  Qualifications of teachers used for special assign-
ments
Teachers used for special assignments shall meet the
minimum requirements as set forth by the State
Board of Education and shall have a minimum of
three years satisfactory experience in the special
assignment area.

2.5 Part-time cooperative classes

2,51 Types of cooperative part-time classes offered
2.,51-1 Programs may be offered covering two
school years and which may provide one
regular class period a day of classroom
instruction in distributive education where
classes are limited to students who are em-
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2.51-3

2.52-1

ployed in a distributive occupation for not
less than a weekly average of fifteen hours
during the school year. The school year shall
be no less than nine months in length. The
major portion of the hours of employment
shall be during school time.

Programs may be offered covering one
school year and which provide for an aver-
age of at least two regular class periods a
day of classroom instruction in classes
limited to a cooperative group. Such classes
are limited to students who are employed
in a distributive occupation for not less than
a weekly average of fifteen hours during
the school year. The school year shall be no
less than nine months in length. The major
portion of the hours of employment shall be
during school time.

Programs may be conducted covering one
school year of at least nine months, which
provide for an average of at least one regular
class period per day of classroom instruction
in classes limited to the cooperative group
and enrolling only those who have completed
a sequence of at least two high-school units
of credit of two semesters in distributive
subjects taught by a competent vocational
teacher.

2.52  Qualifications of teacher-coordinators

Must be a high-school graduate. Those with
a bachelor’s degree will be required to take
at least sixteen semester hours of approved
vocational education courses after employ-
ment. Those without a degree must earn at
least twenty-four semester hours of credit in
approved vocational education courses. A
minimum of two semester hours of credit in
approved vocational education courses must
be completed each year in the curriculum
areas as set forth in 4.4 of this section for
certificate renewal purposes.
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2.52-2

2.53

Technical preparation in distribution will be
evaluated upon the basis of at least three
years of practical work experience in ap-
proved distributive occupations.

Must have at least three years experience
in recognized and approved distributive oc-
cupations. Those who have completed the
pre-service teacher—training program as set
forth in 4.11 and 4.21 shall be considered to
have met full qualification requirements.
Sectional classes

Provision is.not made at this time for sec-
tional classes in this plan.

3.0 REPRESENTATIVE ADVISORY COMMITTEES

Advisory committees may be used as provided in Section I, 1.8,
and 6.3.
PROGRAM OF TEACHER TRAINING

General plan for program

The State Board of Education, as an agency, will provide
for pre-service and in-service teacher training by using the
supervisory staff or itinerant teacher trainers attached to
its own staff, or assigned to a teacher-training institution,
or by a teacher-training staff of an approved teacher-train-
ing institution.

Pre-service programs

4.0

4.1

411

4.11-1

4.11-2

411-3

Pre-service teacher training may be carried
out by means of a cooperative arrangement
between businesses engaged in distribution
and/or services and approved teacher-train-
ing institutions. Such a plan shall provide
both professional and technical preparation
necessary to meet certification requirements
as established by the State Board of Educa-
tion.

Individuals who meet the minimum require-
ments for certification may be assigned to
an approved distributive education program
for a temporary or apprentice period in order
to secure teaching experience under a com-
petent instructor.

Pre-service teacher training may be con-
ducted in residence or by extension through
an approved teacher-training institution.
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e 412 In-service programs

o6 4.12-1 In-service programs may be conducted by
p- approved teacher-training institutions, both
in residence and by extension, professional

ce distributive education personnel on the state i
C o staff, or by personnel approved by the State ]
he [ Board of Education. i
et 4.2  Distributive occupations experience and other requirements

to for enrolling in teacher-training courses

4.21 Pre-service programs of the cooperative type shall

be so organized that an adequate amount of time

SCui will be spent in a business engaged in distribution
to meet occupational experience requirements for
certification at the same time professional training

is being taken. Enrollees shall meet enrollment re-
| quirements as established by the teacher-training
l institution.
_ 4.22 In-service program enrollees must hold a valid cer-
de tificate as a distributive education teacher.
the 4.3 Institutions designated to train teachers and coordinators
10 The University of Kentucky, Lexington, Kentucky, is the
o designated institution for teacher training. Other public
I institutions of higher learning may be designated by the
State Board of Education as future needs may demand.
: 44 Types of courses to be reimbursed
'zi f 441 Foundation courses—Includes courses in principles

| and philosophy of distributive education.
o8 449 Curriculum and course construction — Includes

a.m- courses in trade and job analysis, organization of
r1.de subject matter into courses and curriculums.
1o _' 443 Methods—Includes courses in methods of teaching
T "' distributive education subjects as well as conference-
1025 leader training.
- 444 Organization and management—Includes courses in
1111;3- classroom management problems, organization and
: 4 operation of part-time and evening classes, principles
ig:ll ) and techniques of coordination.
445 Research—Includes courses in conducting practical
o surveys determining content and problem solving.
446 Personnel placement—Includes courses in guidance
i;)gnh and counseling.

447 Administration—Includes courses in the administra-
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tion of vocational education programs.
4.48 Technical courses—Short intensive technical courses
may be provided for employed teachers when the
subject matter in such courses is of immediate value
to teachers enrolled and the course is not a part of | ]
the regular curriculum of a teacher-training institu-
tion within the state.
4.5 Qualifications of teacher trainers
451 Professional preparation
The teacher trainer shall have a master’s degree in
education with a minimum of sixteen semester hours
of graduate or undergraduate work in vocational ;
education courses, including philosophy of voca-
tional education, job analysis, and methods in dis- ]‘
tributive education.
452 Technical preparation in distribution
The teacher trainer shall have a minimum of twelve '
semester hours in technical courses directly related ‘
| to the field of distribution. '
[ 453 Experience in teaching in a distributive program
! J; The teacher trainer shall have at least three years
iﬁ ‘ fitt experience of teaching and/or supervising approved
‘ a0 distributive education classes.
|
.
|
|

| > o o B 4 5
454 Experience in distributive occupations

The teacher trainer shall have at least three years
experience as a wage earner n recognized distribu-

;‘ i tive occupations.

f i 4.6 Criteria for designating teacher-training institutions

| 4.61 The institution shall offer a program for the prep-

! ! I aration and upgrading of part-time and evening

| teachers, teacher-coordinators, and supervisors of

I distributive education as set forth in 4.4 of this
section.

462 The designated teacher-training institution shall
provide technical offerings in distribution for the
preparation and upgrading of distributive teachers,
coordinators, and supervisors as set forth in 4.4 of

this section.
| 5.0 RESEARCH
! il Provisions for research in distributive education shall be made
i in accordance with Section I, 8.5, of the Kentucky State Plan
i il for Vocational Education.
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SECTION IV. HOME ECONOMICS EDUCATION

1.0

PLAN FOR SUPERVISION
1.1 Duties of supervisors, other than those in Section I, 8.1

1.11

1.12

1.13

>

Head state supervisor

1.11-1 Have responsibility for the over-all develop-
ment of the vocational home economics pro-
gram including the state home economics
teachers’ organization and the Kentucky As-
sociation of Future Homemakers of America.

1.11-2 Delegate authority to assistant head state
supervisor and assistant SUPETVisors.

Assistant head state supervisor

1.12-1 Carry out duties delegated by the head state
supervisor.

1.12-2 Assist in the over-all development of the
vocational home economics program includ-
ing the state home economics teachers’
organization and the Kentucky Association
of Future Homemakers of America.

Assistant supervisors

1.13-1 Carry out duties delegated by the head
state supervisor in accordance with the needs
of the program.

1.13-2 Give guidance to programs in a specific
area of the state including the district or-
ganizations of teachers and of FHA.

1.2  Qualifications of head state supervisor and assistant head
state supervisor

1.21

Professional and technical preparation

She shall have completed a standard four-year col-
lege course in home economics or home economics
education with a bachelor’s degree and have met
requirements for certification to teach vocational
home economics in Kentucky. She shall also have a
master’s degree with a major in home economics edu-
cation including a course in supervision of home
economics and in curriculum construction. It is

167




desirable that she also have continuous and broad-
ening educational experiences, such as study beyond
the master’s degree, summer school teaching of
graduate courses, and assisting with workshops.
1.22 Experience in home economics programs ,
She shall have taught home economics in secondary
schools for four years, at least three of these having |
been in a vocational school or department meeting
minimum standards of the Kentucky State Plan.
She shall have shown interest in and had successful
experience with adult programs and FHA. |
She shall have had three or more years experience
in home economics teacher-training work or super-
visory experience in home economics education.
She shall have had administrative experience suf-
i ficient to demonstrate her ability to cooperate and
work with different types of people and to direct
the work of others.
1.8 Qualifications of assistant state supervisors
1.31 Professional and technical preparation
The same as listed under 1.21.
1.32 Experience in home economics programs
i She shall have taught home economics in secondary
schools for four years, at least three of these in a
| vocational department or a department meeting |
standards of the Kentucky State Plan. She shall |
have shown interest in and had successful experience
with FHA and adult programs.
She shall have had at least two or more years ex-
perience in home economics teacher training or
equivalent supervisory experience in home econom- |
ics education.
14 Qualifications of assistant state supervisors assigned to
areas, districts, or counties
1.41 Professional and technical preparation
: The same as listed under 1.21.
fll 1.42 Experience in home economics programs
i The same as listed under 1.32 for assistant state
| ' supervisors
| 1.5 Duties and qualifications of supporting professional state
staff
No supporting professional state staff.
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1.6 Duties of local supervisors

Local supervisors may be provided on a district, county,
or city basis where the size and scope of home economics
programs justify the position.

Duties of local supervisors include:

157,

1.61

1.62

1.63

1.64

1.65

1.66

1.67
1.68

Assisting and guiding teachers in the planning and
development of programs of home economics to
meet needs of various age groups.

Assisting teachers in improving instruction.

Preparing, collecting, and distributing instructional
materials.

Helping to secure facilities and conditions which are
conducive to effective instruction.

Assisting in planning and carrying out studies and
surveys which will provide better instruction in home
economics.

Interpreting the program to professional and lay
workers.

Guiding curriculum and other group study programs.
Working with local organizations and groups con-
cerned with home and family life education.

Qualifications of local supervisors

17

1.72

Professional and technical preparation

She shall have completed a standard four-year course
in home economics or home economics education
with a bachelor’s degree and have met requirements
for certification to teach vocational home economics
in Kentucky. She shall also have completed at least
twelve semester hours toward a master’s degree. She
shall have had at least twenty-four semester hours
of education including a course in supervision of
home economics and in curriculum construction.
(She shall complete the work for a master’s degree
within three years from the time she is first em-
ployed as supervisor.)

Experience in home economics programs

She shall have had successful experience in teach-
ing home economics in secondary schools for four
years, at least three of these in a vocational depart-
ment or a department meeting minimum standards
of the Kentucky State Plan. She shall have shown
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interest in and had successful experience with FHA
and adult programs.

2.0 PROGRAM OF INSTRUCTION
2.1 For in-school groups

211

O
—
Lo

2.13

Purpose and scope
The purpose of the program in home economics for
in-school groups is to prepare individuals for the
responsibilities and activities involved in homemak-
ing and in family well-being. Instruction for in-
school groups shall be concerned with the funda-
mental values and problems in the several aspects
of home living and homemaking including child
development, clothing and textiles, family relations,
family health, foods and nutrition, home manage-
ment, and housing.
Methods for determining curriculum offerings
A study of the social and economic conditions af-
fecting families and the needs and concerns of per-
sons to be taught and their previous training, ex-
perience, and maturity shall be the basis for de-
termining the aspects of home living and home-
making to be included in the curriculum. Repre-
sentative persons—parents, administrators, pupils,
etc.—shall be invited to participate in curriculum
development.
Organization
2.13-1 Length of program
A program for in-school groups shall be no
less than two years in length beyond the
eighth-grade level. A third and fourth year
of homemaking may be offered. Only pupils
who have had the first two years are eligible
for enrollment in the third and fourth years.
When only two years of home economics
are offered, these should be in the first and
second years of the high-school program.
In addition to these classes, special classes
dealing with problems of family living, with
no prerequisites, may be organized for boys
or girls, or boys and girls together. Plans
for special classes must be approved by the
head state supervisor.

-~
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2.13-2

2.13-4

2.13-5

2.13-6

Length of class periods

The minimum length of the class period
shall be the length of time approved for
accredited laboratory classes by the State
Board of Education and in no case less than
fifty-seven minutes net per class.

Home experiences and conference time

Home experiences shall be an integral part
of the home economics program. Each pupil
shall be encouraged to plan, carry out, and
evaluate such home experiences as will meet
her needs, interests, and abilities. The
teacher shall have at least one period or its
equivalent in her schedule daily for con-
ferences with pupils. This time shall be
used for such activities as individual and/or
group conferences with pupils to give guid-
ance in selection, planning, carrying out,
and evaluation of projects.

Home visits

Visits to the homes of pupils shall be made
by teachers to become acquainted with the
needs of pupils and to give guidance to the
selecting, carrying out, and evaluating home
experiences.

Future Homemakers of America

A homemaking program may be enriched
by having a Future Homemakers of America
chapter. Time should be provided in the
teacher’s schedule for giving guidance to the
FHA activities if the school has a chapter.

Length of employment of teacher
Teachers of home economics shall be em-
ployed for at least one month beyond the
regular school year for services directly con-
nected with the vocational program of home
economics and may be employed for a
longer period of time when the size and
scope of the program justify it.

Exception: When special conditions make
the additional month’s employment inad-
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visable, it may be omitted or reduced by
permission of the head state supervisor.

2.14 Plans for evaluation

Evaluation of the program at the local and state
levels shall be done ‘in terms of meeting home and
community needs in family life. Records shall be
kept of objectives and accomplishments in order to
check progress. Changes will be made in the pro-
gram as need for these is indicated.

2.15 Administrative relationships and arrangements

2.15-1

2.15-3

Number of pupils per teacher

The number of pupils assigned to a teacher
shall be limited in order that such parts
of a vocational program as making visits to
the homes of pupils, giving guidance to
home experiences and FHA activities, and
working with adults on their homemaking
problems, can be carried out.

Space and equipment

The space (plant) and equipment shall
approximate a home situation insofar as
possible. A room or group of rooms shall
be of sufficient size and properly heated,
lighted, ventilated, and equipped to pro-
vide opportunities for activities and experi-
ences in all phases of homemaking for the
number enrolled in classes and to insure
safety and health of pupils and teachers.
Equipment and furnishings shall be con-
ducive to the establishment of standards
which may be attained in the homes. Ade-
quate space shall be provided for storage
of equipment, supplies and teaching ma-
terials. The space and equipment must be
approved by the state supervisor of home
economics education.

Teaching materials and supplies

Adequate references and illustrative and
other teaching materials and supplies shall

be provided.
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2.15-4 Funds for operation, maintenance, and im-
provement

The local board shall provide funds annually
for teaching materials and supplies and for
operation and maintenance of the depart-
ment. Funds for improving the department
shall be provided when needed.

2.2 For out-of-school groups

2.21

2.22

Purpose and scope

The purpose of a program in home economics for
out-of-school groups is to provide instruction that
will bring about better home living and homemaking
practices and that will aid adults in making desirable
adjustments to constantly changing conditions and
situations. Instruction in home economics for out-
of-school groups will include the various aspects of
home and family living.

Determining offerings and course content

- A study of needs and concerns of persons to be

taught, their previous training and experience, and
their present situation and problems shall be the
basis for determining the aspects of home and family
living to be offered.

Organizational plans
223-1 A program for out-of-school groups shall
consist of promotional work, unit of instruc-
tion, and follow-up work with all three parts
closely interrelated. A unit of instruction
shall consist of a minimum of six lessons of
at least ninety minutes in length dealing
with one aspect of home and family living.
The follow-up work shall include assistance
in making use of class instruction in home
and community living,
2.23-2 The program shall be carried on by:
2.23-2-1 The day-school home economics
teacher or a home economics
teacher employed as an adult-
homemaking teacher.
2.23-2-2 The day-school home economics
teacher or a home economics
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teacher employed as an adult-
homemaking teacher assisted by
a special teacher or teachers.

Plans for evaluation

Evaluation of the program at the local and state
levels shall be made in terms of goals and objectives
of the program. Records shall be kept in order
to check progress. Changes will be made as need
for these is indicated.

2.25 Administrative relationships and arrangements

2.25-1

2.25-2

Supervision and in-service training of teach-
ers

The supervision of programs for out-of-
school groups will be provided by the home
economics supervisory staff. This super-
vision will include the development of pol-
icies, the approval of programs, the in-serv-
ice training of teachers through visits,
conferences, workshops, and materials, and
the evaluation of local and state programs
with recommendations for improvement.

Reimbursement plan

Salaries of teachers, travel, instructional ma-
terials, supplies, and equipment may be re-
imbursed, provided all regulations are met.
If a teacher carries on an adult program in
addition to a full-time, day-school teaching
load, she may receive additional compensa-
tion for the adult program. A home eco-
nomics teacher not having a full-time, all-
day program may include some time on an
adult program as part of her day-school
schedule with no additional compensation.
The salaries of teachers employed as adult-
homemaking teachers may be reimbursed.
When special teachers are employed to as-
sist the day-school home economics teacher,
special compensation for the adult program
shall be prorated to both teachers in ac-
cordance with the proportionate amount of
work carried on by each teacher.
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2.25-3

2.25-4

Size of group

Out-of-school groups shall be of sufficient
size to justify the expenditure of time and
money for the program.

Place of meeting, teaching materials, and
supplies

The space and equipment shall be adequate
to carry on the instructional program. Es-
sential teaching materials and supplies for
the teaching of the unit of instruction shall
be provided.

2.3 Qualifications of teachers for in-school groups

2.31 Home economics teachers

2.32

2.31-1

Professional and technical preparation
Teachers of home economics shall have com-
pleted a standard four-year course in home
economics or home economics education
with a bachelor’s degree and meet require-
ments for certification to teach vocational
home economics in Kentucky.

If teachers possessing the above qualifica-
tions are not available, an emergency permit
may be issued, valid for one year, to per-
sons who have completed twenty-four se-
mester hours in home economics with a
minimum of three semester hours in at
least four areas included in the regular home
economics curriculum, such as food, cloth-
ing, child development, home management,
family relations, etc.; three semester hours
in methods in secondary education; and a
total of ninety-six semester hours of stand-
ard college work.

Home economics teachers returning to teaching
after an absence of ten or more years

2.32-1

Professional and technical preparation

Teachers of home economics returning to
teaching after an absence of ten or more
years shall meet the current qualifications of
home economics teachers or the qualifica-
tions of home economics teachers when de-
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gree was granted. When an evaluation of
credits shows great variance from present
requirements, the head state supervisor of
home economics shall indicate additional
credit needed.
2.32-2 Other requirements
Returning home economics teachers shall
attend a series of conferences and/or work-
shops dealing with new phases of the pro-
gram and up-to-date methods of teaching
during the first year the teacher returns to
teaching.
2.33 Teachers for child-development laboratory in home
economic programs
2.33-1 Professional and technical preparation
Teachers for child-development laboratories
shall meet the qualifications for home eco-
nomics teachers and shall have additional
training in the area of child development
including laboratory experience in the
nursery school.
2.4 Qualifications of teachers for out-of-school groups
2.41 Home economics teachers
2.41-1 Professional and technical preparation
The professional and technical preparation
for a teacher of out-of-school groups shall be
the same as outlined for teachers of in-school
groups.
2.41-2 Experience—teaching, other
The teacher shall have had some expérienee
in providing instruction for adults and shall
have had some practical experience in the
aspect of homemaking to be taught.
Persons from related fields
2.42-1 Professional and technical preparation
A person from a related field approved to
teach out-of-school groups shall have had
special training in the aspect of home eco-
nomics to be taught.
2.42-2 Experience—teaching, other
A person from a related field approved to
teach out-of-school groups shall have had
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taught and sufficient experience to:

2.42-2-1 Understand the scope and impor-
tance of the profession of home-
making.

242-2-2  Assist with individual and family
problems in the aspect of home
economics to be taught.

242-2-3 Organize and present subject
matter which will meet the needs

of the group.

25 Time requirements when Smith-Hughes funds are to be

used

2.51

2.52

3.11

In-school groups

At least one half of the time per week for which
the school is in session shall be given to home
economics classes.

Out-of-school groups

Part-time schools or classes in homemaking shall
provide for not less than one hundred forty-four
hours of classroom instruction per year.

Evening classes in homemaking shall meet the time
requirements under 2.23-1 of this section.

3.0 PROGRAM OF TEACHER EDUCATION

3.1 Pre-service

Standards to be maintained in an institution ap-
proved for pre-service teacher education in home
economics

3.11-1 Cooperative relations between the state
supervisory staff in home economics educa-
tion and the institution.

A teacher-education council shall be com-
posed of heads of home economics and home
economics education at institutions in the
state which are approved to train vocational
home economics teachers and representatives
of the Home Economics Division of the
State Department of Education including
the head state supervisor of home economics.
This council shall have as its main purposes
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3.11-2

keeping informed of developments in the
home economics program in the state and
serving in an advisory capacity on the de-
velopment of policies relative to the teacher-
education program.

A teacher-education group, composed of
heads of departments, teacher trainers,
supervisory teachers, and supervisors, shall
be organized for the purposes of studying
needs and making plans for the improvement
of the teacher-education program, providing
some in-service training for the group, and
providing representation of the teacher-
education group where needed.

A member of the state supervisory staff
shall serve as coordinator for the teacher-
education programs. She shall be responsible
for working with institutions approved to
train vocational home economics teachers in
promoting and carrying out activities that
will improve the teacher-education program.

Procedure for selecting directed-teaching
centers

Directed-teaching centers shall be selected
cooperatively by the institution training
teachers and the head state supervisor of
home economics education and the member
of the state supervisory staff serving as co-
ordinator for the teacher-education pro-
grams.
Directed-teaching centers shall meet the
following criteria:
3.11-2-1 Be located so as to be availa-
ble for frequent visits by the
home economics teacher trainer.

3.11-2-2 Have a home economics teacher
who meets qualifications as set up
under Section 3.33 of this plan.

3.11-2-3 Have cooperative administrators.

3.11-2-4 Have a homemaking department
that is clean and attractive, with
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adequate space, equipment, and
furnishings for good teaching.

3.11-2-5 Have adequate library and teach-
ing materials for good teaching.

3.11-2-6 Have time available for supervis-
ing teacher to work with student
teacher.

3.11-2-7 Have a homemaking program in-
cluding:

Instruction in all major areas
of homemaking
Home visitation
Home experiences
Planned instruction for adults
FHA or NHA chapter.

8.11-3 Designation of responsibility for supervision

3.11-4

of student teaching

The responsibility for the supervision of
student teaching shall be assumed by mem-
bers of the college home economics educa-
tion staff and the supervising teachers. A
member of a college home economeis educa-
tion staff shall give supervision to student
teaching in such ways as making visits to the
centers and having conferences with the
supervising teacher, student teachers, and
local administrators. This teacher trainer
shall have time in her schedule for frequent
visits to the student-teaching centers as part
of her teaching load. She shall also have
travel funds available for these visits. The
supervision of the student-teaching center
given by the home economics teacher trainer
should be coordinated with the supervision
given by the director of student teaching,
when there is one.

Faculty

The number of staff members should be
determined by the number of majors and
minors in the department, by the service
courses provided for other departments
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3.11-5

3.11-6

(such as nursing and elementary teachers),
and by the number of non-majors electing
courses. An approved institution for training
vocational home economics teachers shall
have a home economics staff of at least four
persons, one of whom shall be trained in
home economics education, plus a staff in
the related fields sufficient in number and
training to insure adequate training of the
prospective teacher. Home economics staff
members shall have master’s degrees with
graduate study in areas which they teach.
They shall continue professional growth
through such ways as travel, study, work-
shops, and conferences and shall show com-
petence in the areas being taught.

Home economics staff members may teach
in two areas of home economics and, in case
of emergency, three areas.

Facilities

Approved institutions for training vocational
home economics teachers shall have ade-
quate, up-to-date laboratories and equip-
ment to provide instruction in all areas of
home economics for the number of students
enrolled. Books and other teaching aids
shall be adequate and up-to-date in all areas.
Professional journals and leading periodicals
in all areas of home economics and in related
areas shall be available.

Curriculum

The curriculum for home economics teachers
shall be the equivalent of four years in length
with not less than 128 semester hours of
credit, including:
General Education 45 semester hours

This area shall include:

Art 4 semester hours
Physical and biol‘ogical
sciences 15 semester hours

(the physical science
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3.11-7

must include at least one
course in chemistry)
Social science (this area 12 semester hours
must include work in
economics and socio-

logy)

Professional Education 18 semester hours
(With a minimum of one

course in Home Economics

methods, 8 hours in di-

rected teaching in Home

Economics, and instruction

in adult education for

homemakers)
Home Economics 44 semester hours
Clothing and textiles 9 semester hours
Family economics and

home management 7 semester hours
Family relations and child

development 8 semester hours
Foods and nutrition 9 semester hours
Health and home care of

the sick 9 semester hours
Housing, home furnishing,

equipment 9 semester hours

Courses in home economics education may
be reimbursed if they are in line with pro-
visions of this plan and if funds are availa-

ble.

Provision for supervised experiences of
prospective teachers

3.11-7-1 Directed teaching experiences

Directed teaching experiences
with in-school and out-of-school
groups shall include:

Observing lessons taught by
supervising teacher prior to
teaching by the student and
at intervals during student-
teaching period as needed.

Teaching a minimum of fifty
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3.11-7-2

3.11-7-3

3.11-7-4

lessons including in-school
and out-of-school groups.
Teaching three different areas
of homemaking including
laboratory as well as discus-
sion classes.
Guiding home experiences.
Using conference period.
Making home visits.
Working with FHA or NHA.
Assisting with teaching at least
one organized group of adults.
Helping with other responsibili-
ties of the home economics
teacher.

Experiences in home management
Prospective teachers shall have not
less than six weeks of directed
experience in a home-management
house. ~When residence in the
110111e-ma11agement house is not
teasible, carefully planned and
supervised experiences in a home
situation that will provide equiv-
alent learnings may be substituted.
Over-all plans for substituting ex-
periences for home-management
residence shall be submitted by the
institution for approval of the head
state supervisor of home economics.

Experiences with children
Prospective teachers shall have ex-
periences in observing and working
with pre-school (including kinder-
garten) children during the time
they are taking work in child de-
velopment.

Other experiences

Club membership and home, com-
muntiy, and work activities shall
be encouraged.
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3.12

8.11-8 Plans for periodic evaluation of the teacher
education program
A periodic evaluation of an institution’s pro-
gram shall be made cooperatively by college
staff members and representatives of the
State Department staff in terms of the
objectives for the program and provisions as
outlined in this plan. Records shall be
kept to show progress toward these objec-
tives. Changes shall be made in the pro-
gram as need for these is indicated.

Institutions designated by the State Board to prepare
vocational home economics teachers

Institutions that meet the provisions as outlined in
this plan, and that request approval for training
vocational home economics teachers may be ap-
proved for a period of five years. Institutions may
request renewal of approval at the end of the five-
year period. The Assistant Commissioner of Educa-
tion in charge of Vocational Education and the
Home Economics Education Branch, Office of
Education, Department of Health, Education, and
Welfare, shall be kept informed of the names and
addresses of institutions approved to train vocational
home economics teachers.

3.2 In-service training of employed teachers

3.21

Plan for in-service training

The purpose of in-service training is to assist teachers
in increasing the effectiveness of their total program
of homemaking by helping them to be aware of
changing social and economic conditions affecting
homes and to keep up to date in methods and teach-
ing materials and by assisting them with special
problems.

The state supervisory staff shall provide in-service
training for employed teachers. Home economics
teacher trainers at approved institutions shall assist
by providing in-service training to beginning
teachers who are graduates of their respective insti-
tutions.

183




In-service training shall be provided by such ways
as visiting schools, having individual and group con-
ferences, and preparing and distributing teaching
materials.

8.22 Provision for employing consultants
Funds may be used to reimburse the salary and
travel of consultants that are needed to assist with
the in-service program.

8.3 Qualifications of teacher educators
38.31 Head teacher educator

3.31-1

Professional and technical preparation

She shall have completed a standard four-
year college course in home economics or
home economics education with a bachelor’s
degree and have met requirements for
certification to teach vocational home eco-
nomics in Kentucky. She shall have com-
pleted work for a master’s degree with a
major in home economics education, includ-
ing a course in supervision of home eco-
nomics education and curriculum constuc-
tion. She shall have continuous and broaden-
ing educational experiences, such as study
beyond the master’s degree, serving as a
visiting instructor, and helping with work-
shops.

3.31-2 Experience in home economics programs

3.31-3

She shall have taught home economics in
secondary schools for five years, at least
three of these having been in a vocational
school or a department meeting minimum
standards of a vocational department. She
shall have shown interest in and had success-
ful experience with adult programs. She
shall have had three or more years experi-
ence in home economics teacher-training
work (including supervising teaching) or
supervisory experience in home economics
education.

Other qualifications

She shall possess personal qualities which
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i will command the respect of her co-workers
o and students and enable her to work with
g others.
3.32 Assistant and/or itinerant teacher educators
i 3.32-1 Professional and technical preparation
i ; Same as for head teacher educator.
th ‘ 3.32-2 Experience in teaching home economics
" She shall have taught home economics in
secondary schools for five years, at least
three of these in a vocational department or
! a department meeting minimum standards of
F a vocational department. She shall have
1= . shown interest in and had successful ex-
(Zr perience with adult programs. She shall
o have had at least one or more years experi-
-or ence in home economics teacher-training
B work (including supervising teaching) or
m- supervisory experience in home economics
2 education.
id- 3.32-3 Other qualifications
;2 Same as for head teacher educator.
o 3.33 Supervising teachers in directed-teaching centers
dy 3.33-1 Professional and technical preparation
a ol For temporary approval, the supervising
rkei | teacher shall have a bachelor’s degree and
| recommendation for a vocational certificate
. ‘ from an approved institution and twelve
i semester hours of credit toward a master’s
| degree, (six hours of which will be in home
aal economics education on the graduate level
dne including a course in home economics super-
She vision ).
385- For standard approval, she shall have a
she bachelor’s degree and recommendation for
eri- a certificate from an approved institution
ing e and a master’s degree with a major in home
or economics education from an approved in-
iies | stitution, She shall have had a course in
supervision in home economics education
and a course in home economics curriculum
sich ' construction,
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3.33-2

3.33-3

Experience in teaching home economics

For temporary approval, she shall have had
a minimum of two years successful teaching
experience in a vocational department or one
that meets requirements for a vocational
department.

For standard approval, she shall have had
three years of successful teaching experience
in a vocational department or in one that
meets requirements for a vocational depart-
ment, and she shall have successful experi-
ence in providing instruction for adults.

Other qualifications

The supervising teacher must show compe-
tence in the use of effective techniques of
teaching. She must be cooperative and in-
terested in working with student teachers as
well as high-school pupils. She must possess
personal qualities that will enable her to
work with others and that will command
the respect of others.

3.4 Graduate program in home economics education

3.41

Nature and extent

The graduate program shall include work for a
master’s degree and for a specialist in education de-
gree with a major in home economics education
(one year beyond the master’s degree) and may
include more-advanced work as the development of
the graduate program justifies.

Standards to be maintained in institutions designated
to offer graduate programs

3.42-1 General standards

3.42-1-1 There is a strong undergraduate
program in (1) home economics,
(2) home economics education,
(3) education, and (4) supporting
fields.
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3.42-2

3.42-1-2 One or more members of the home
economics, of the home economics
education, and of the education
faculty has an advanced degree be-
yond a master’s or one third of
each of the three staff groups has
earned at least thirty hours of a
planned sequence of graduate
study beyond a master’s.

3.42-1-3 There is a budget sufficient to ac-
quire and maintain the necessary
qualified staff and facilities for
graduate work without jeopardiz-
ing the undergraduate program.

3.42-1-4 An analysis has been made of the
professional needs to be met which
assures a sufficient number of pros-
pective students to warrant main-
taining a graduate program.

Curriculum

The curriculum for the graduate program
shall include courses in education and home
economics in addition to home economics
education and shall be sufficiently flexible
to meet the special needs of individual
students considering their background,
training, and professional goals. Institutions
shall have a plan for evaluating the potenti-
alities of candidates for advanced degrees.
At least one half of the courses in the
student’s program shall be designed ex-
clusively for graduate students and geared
to her relatively more-mature thinking and
experience,

Staff

Staff members teaching graduate courses
shall have had specilized training or equiva-
lent experiences beyond the master’s degree
in the field in which they teach. They shall
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also have had practical experience in the
field in which they teach. In addition,
faculty members directing graduate studies,
should have a background of training for
research and experience in carrying studies )
to completion.

The load for a teacher of graduate students
should not exceed twelve semester hours |
when it includes as much as six hours of
graduate teaching.

3.42-4 Facilities

In addition to the facilities needed for the f
undergraduate program (as outlined in this
plan) curriculum materials, up-to-date books
and periodicals on an advanced level, and
research reports in various aspects of edu-
cation, home economics, and home eco-
nomics education should be available. i

3.42-5 Supplies, and clerical and other services
Adequate provision shall be made for sup-
plies, and clerical and other services without
curtailing the undergraduate program. l.

3.43 Institutions designated to offer a graduate program
Institutions approved for a graduate program in
home economics education shall meet the standards
listed under 3.42. The Assistant U. S. Commissioner
of Education in charge of Vocational Education and ‘
the Home Economics Education Branch, Office of |
Education, Department of Health, Education, and
Welfare, shall be kept informed of the names and |
addresses of institutions approved to offer graduate
programs.

4.0 PROVISIONS FOR RESEARCH AND STUDIES IN HOME
ECONOMICS EDUCATION

41 Plans for conducting research and studies
Research and studies will be carried on which will contri-
bute to the improvement and development of the home
: economics education program. The University of Kentucky,
i H working in cooperation with the State Department of
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4.2

4.3

4.4

Education, will serve as the coordinating center for re-
search in home economics education.

Conditions and standards to be maintained

Research and studies shall be carried on under the direction
of a person qualified to do research in home economics
education. Other research workers may be approved to
assist with some studies when desirable. Facilities shall be
available for adequate statistical and stenographic help,
office space and equipment, materials, and library, and for
travel, if necessary for the study. The project or projects
for which vocational education funds are to be used shall
be carefully planned indicating the problems to be studied,
the method of studying the problem, the quality of person-
nel to plan and carry it through, the allocation of responsi-

bilities, the estimated time the project will begin and

terminate, the estimated cost, and the plans for making
the results available to others. Consultant service such as

statistical treatment, testing, and publishing shall be availa-
ble.

Allocation of responsibilities

4.31 Planning and carrying out research and studies
Determining problems on which research is needed
and persons to assist in carrying out the research
shall be cooperatively determined by the home
economics education department of the University
of Kentucky and the home economics division of
the State Department of Education..

Research and studies shall be cooperatively planned
and carried out by the person directing the research
and other research workers assisting with the study.

4.32 Reporting, disseminating, and utilizing results.

The person directing the research or study and the
research workers who have assisted with it shall
cooperate in reporting the findings. They, along
with members of the home economics staff of the
State Department of Education, shall cooperate in
disseminating the information and making plans for
the utilization of the results.

Qualifications of research personnel
The person directing a research problem shall have a
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master’s degree with a major in home economics education
with special training in methods of planning and conducting
research, statistical techniques, and writing reports of
investigations. In addition, she shall have worked beyond
the master’s degree. She shall have had experience in as-
sisting with research or making minor investigations. She
shall have the ability to plan and carry through studies, to
draw valid conclusions from data, and to have an under-
standing of the needs and problems of the field. She shall
have the ability to think logically and independently, be
alert to probems needing investigation, and be able to
establish and maintain effective relations with persons co-
operating on research projects.

Workers who assist in carrying out research shall have a
master’s degree with a major in home economics education
and special training in methods of planning and conducting

research. They shall also have had experience in assisting
with research or making minor investigations.
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SECTION V. TRADE AND INDUSTRIAL

EDUCATION

1.0 PLAN FOR SUPERVISION

1.1 Special duties, other than those in Section I, 8.1, of head
state and assistant head state supervisors

1.2

110

Duties of head state supervisor

1.11-1 Coordinate the program of trade and indus-
trial education with industry, with labor,
and other agencies affected by trade and
industrial education.

1.11-2 Be reasonable for the effective operation
and improvement of all classes in trade and
industrial education for which funds are
expended.

1.11-3 Give general supervision to teacher-training
programs in trade and industrial education
to the end that needed teachers are trained
and standards met.

Duties of assistant head state supervisors

1.12-1 Develop and promote specific phases of
the program and be responsible for carrying
out other duties as may be assigned by the
head state supervisor.

Qualifications of head state supervisor

1.21

Professional preparation

He shall hold a master’s degree from a standard
college or university. He shall either have a major
in industrial education at the undergraduate level,
or in lieu of this major in industrial education he
shall have three years experience as an instructor or
coordinator of vocational trade and industrial educa-
tion programs beyond that set forth in 1.22.

Experience in teaching and/or supervision

He shall have a minimum of three years of successful
experience as an instructor or coordinator of ap-
proved trade classes. He shall have a minimum of
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1.3

14

five years of supervisory and/or teacher-training
experience in an approved trade and industrial edu-
cation program.
Qualifications of assistant head state supervisors
The qualifications of assistant head state supervisors shall
be the same as of the head state supervisor except that
the assistant head state supervisor may be a graduate of a
standard college or university with a minimum of sixteen
semester hours in trade and industrial education from an
approved teacher-training institution.

Duties and qualifications of state coordinator for trade
and industrial education

1.41 The duties of a state coordinator

1.41-1 Coordinate the trade and industrial pro-
grams with labor and industry on a state-
wide basis.

1.41-2 Coordinate on a state-wide basis the train-
ing programs offered by the area vocational
schools.

1.41-3 Assist area vocational schools with local
problems of coordination.

1.41-4 Assist and advise in the purchase, use, trans-
fer, and disposal of equipment in relation to
training needs.

1.41-5 Be responsible for the maintenance of
adequate records and inventory of all equip-
ment located in the area vocational schools.

1.41-6  Assist in the promotion and organization on
a state-wide basis, part-time and evening
trade extension programs offered by the
area vocational schools.

1.41-7 Assist in the development of courses of study
and instructional materials for use in part-
time and evening trade extension programs
on a state-wide basis.

1.41-8 Perform any other duties assigned by the
head state supervisor.

1.42  Qualifications of the state coordinator

1.42-1 Professional preparation
He shall be a graduate of a standard college
or university.
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1.42-2

He shall have completed sixteen semester
hours of approved trade and industrial edu-
cation courses specific to his needs.

Experience in teaching and/or supervision
He shall have a minimum of three years of
successful teaching and/or coordinating ex-
perience in approved classes of trade and
industrial education.

1.5 Duties and qualifications of directors of area vocational

schools

1:51 Duties

1.51-1

1.51-2

1.51-3

1.51-4

1.51-5

1.51-6

1.51-7

1.51-8

Promote, establish, and supervise evening
trade extension, part-time extension, day
trade and pre-employment classes in trade
and industrial education and any other voca-
tional programs offered by the area voca-
tional schools, and recommend the employ-
ment of all local personnel.

See that all training programs are effectively
coordinated with business and industry.
Conduct surveys for the purpose of keeping
vocational offerings in line with industrial
and business opportunities and needs.
Promote and establish friendly working
relations with industry and business for pur-
poses of placement and follow-up of those
trained.

Be responsible for and assist instructors in
course construction and improvement of in-
struction.

Recommend the purchase of equipment and
supplies necessary for the successful opera-
tion of the program.

Prepare and submit all necessary records
and reports to the school administrator and
the head state supervisor of trade and in-
dustrial education.

Perform all other duties that may be neces-
sary to the successful operation of the pro-
gram.
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1.52 Qualifications of directors of area vocational schools

1.52-1 Professional preparation

A director shall have a degree from a stand- |
ard college or university with a major in
industrial education or he may have com-
pleted a minimum of sixty-four semester
hours of approved college courses, of which
a minimum of sixteen semester hours must
be taken in specific approved  vocational
education courses.

1.52-2 Experience in teaching and/or coordinating
trade and industrial education_subjects.
He shall have at least three years experience
in teaching and/or coordinating approved

trade and industrial education classes. »

1.6 Duties and qualifications of local supervisors of area voca-
tional schools

1.61 Duties of local supervisors

1.61-1 Promote the establishment of evening, part-
time, day trade, and pre-employment classes
in all approved programs under the direction
of the director of the school.

1.61-2 Coordinate and supervise all instruction with
industry and business, giving special atten-
tion to the content of the courses and in-
structional methods.

1.61-3 Survey the area served by the area voca-
tional school for the purpose of keeping
course offerings in line with indicated needs.

1.61-4 Establish friendly relations with industry for
purposes of placement and follow-up of
those trained.

1.61-5 Assist instructors in course construction and
help to improve instruction through super-
vision and coordination of school activities
with industrial practices.

1.61-6 Prepare and submit all necessary reports of
class activities to the director of the school.

1.61-7 Perform any other duties as may be as-
signed by the area director.
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1.62

Qualifications of local supervisors

1.62-1 The qualifications of the local supervisor
shall be the same as set forth in item 1.52-1.

1.62-2 Experience required for local supervisor
shall be the same as for 1.52-2.

2.0 PROGRAM OF INSTRUCTION
Il Evening and part-time trade extension classes

2.11

2.13

Procedure to be used by the state to assure that all
enrollees will be qualified

Records shall be maintained by area vocational
schools and available for inspection to verify that all
persons enrolled in evening classes and part-time
trade extension classes are at least sixteen years of
age and are employed at the trade, or are tempor-
arily unemployed. Course outlines shall be main-
tained which verify that the instruction provided in
such classes is supplemental to the daily employment
of those enrolled.
Special provisions for supervisory and foreman train-
ing and the training of apprentices
Special provision shall be made for conducting su-
pervisory and foreman training classes and related
instruction classes for apprentices by all area voca-
tional schools where such services are requested and
needed. The responsibility for such classes shall rest
upon the director of the area vocational school who
shall determine such needs and see that adequate
records and reports are maintained which give evi-
dence that those enrolled in such classes are eligible
and that the instruction provided is geared to the
specific needs of those enrolled.
Qualifications of teachers and/or coordinators
2.13-1 Experience required of teachers of trade or
industrial pursuits shall be three years be-
yond the learner’s level as a wage earner in
the trade to be taught.
Coordinators of trade and industrial part-
time and evening classes shall have three
years experience beyond the learner’s level
in an industrial occupation.
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2.13-2 Teachers shall participate in teacher-training
conferences and workshops as they are made
available. Teachers shall take teacher-train-
ing courses as required for certification pur-
poses by the State Board of Education.
Coordinators shall complete designated
teacher-training courses as required for cer-
tification by the State Board of Education.

2.2 Part-time cooperative classes

2.21

2.23

2.24

2.25

Procedure to be used by the state to assure that per-
sons enrolled are qualified and that instruction will
be designed to increase occupational competence.
The area vocational schools shall keep adequate rec-
ords indicating age of students enrolled in part-time
cooperative classes, places of employment, types of
individual pursuits in which employed, work sched-
ule of individual students, related instruction out-
line and schedule, and plan of coordination. Classes
shall be inspected periodically, and periodic reports
shall be submitted to the head state supervisor.

Time plans for scheduling classes and employment
Individual student records shall be maintained show-
ing an average of not less than fifteen clock hours of
appropriate industrial employment per week. The
major portion of such employment shall be during
the normal day school hours.

Qualifications of teacher-coordinators

2.23-1 Teacher-coordinators shall complete desig-
nated teacher-training courses as required
for certification by the State Board of Edu-
cation.

2.23-2 Experience required of teacher-coordinators
shall be at least two years of recognized in-
dustrial employment.

Qualifications of coordinators who have no teaching

responsibilities shall be the same as 2.23.

Qualifications of teachers and/or coordinators of sec-

tional-cooperative classes.

It is not anticipated that sectional-cooperative classes

shall be operated.
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2.3 Part-time general continuation classes for industrial workers

2.31

Procedures to be used
It is not anticipated that part-time general continua-
tion classes will be provided for or conducted.

24 Day trade and industrial preparatory classes

2.41

Time plans for

(Type A) Instruction will be scheduled for a mini-
mum of fifteen clock hours per week, not fewer than
three consecutive clock hours at a time for a period
of not less than nine months per year, and shall be
no longer than twenty months, and shall be devoted
to practical shop instruction in one trade. Related
instruction will be given a minimum of one clock
hour per day as a separate unit outside practical
work in the shop. The remainder of the school day
shall be devoted to the regular academic subjects.
This type program will be operated by the area voca-
tional schools.

(Type B) Instruction will be scheduled for a mini-
mum of fifteen clock hours per week, not fewer than
three consecutive clock hours at a time for a period
of not less than nine months per year, and shall be
no longer than twenty months, and which shall be
devoted to practical shop instruction in one trade.
Related instruction will be given by the shop instruc-
tor as an integral part of the shop program. This
type program will be operated by the area voca-
tional schools.

(Type C) This will be a special type of day pre-
employment trade training which may be provided
whether or not the persons enrolled are employed.
Such training may be offered for any length of time.
Classes may be organized for persons over eighteen
years of age, or for those who have reached the age
of sixteen years and have left the full-time school.
This type program will be operated by the area
vocational schools.

Qualifications of teachers of practical work

2.42-1 Experience in trade or industrial pursuit
Experience required of teachers of practical
work shall be three years as a wage earner
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2.5

beyond the learner’s level in the trade to be
taught.

2.42-2 Training for teaching
Teachers of practical work shall complete
designated teacher-training courses as re-
quired for certification by the State Board
of Education.

243 Qualifications of teachers of related subjects

2.43-1 Teachers of related subjects shall have a
minimum of one year of practical work ex-
perience in industry.

2.43-2 Teachers of related subjects shall complete
designated teacher-training courses as re-
quired for certification by the State Board
of Education.

Industrial-plant training

The head state supervisor shall review all requests for in-
dustrial-plant training to assure that such training due to
lack of equipment and supplies cannot be given in the
area vocational school facility.

Courses of this nature shall be an integral part of an area
vocational school program and shall be under public super-
vision and control. Such courses shall involve skills and
knowledge that are common to industry and shall not in-
clude training of a nature which is peculiar to a single plant
or operation.

3.0 PROVISIONS FOR REPRESENTATIVE ADVISORY COM-
MITTEES AND SERVICES

Advisory committees may be provided in accordance with Sec-
tion I, 6.3.

PROGRAM OF TEACHER TRAINING INCLUDING TRAIN-
ING OF INDUSTRIAL SUPERVISORY TRAINERS

4.0

4.1

General plan for program

The State Board of Education, as an agency, may do teacher
training by using the supervisory staff or itinerant teacher
trainers attached to its own staff or assigned to a training
institution, or by a teacher-training staff of an approved
teacher-training institution, for either pre-service or in-
service training, or both.
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4.2

4.3

411 Pre-service programs

4.12

4.11-1

411-2

4.11-3

Pre-service teacher training may be carried
out by means of a cooperative arrangement
between industry and approved teacher-
training institutions. Such a plan shall pro-
vide both professional and technical prep-
aration necessary to meet -certification
requirements as established by the State
Board of Education.

Individuals who meet the minimum require-
ments for certification may be assigned to
an approved trade program for a temporary
or apprentice period in order to secure teach-
ing experience under a competent instructor.
Pre-service teacher training may be con-
ducted in residence or by extension courses
through an approved teaoher~training insti-
tution.

In-service programs

4.12-1

In-service programs may be conducted by
approved teacher-training institutions, both
in residence and by extension courses, or by
personnel approved by the State Board of
Education.

Trade experience and other requirements for enrolling in
teacher-training courses

4.21 Pre-service programs of the cooperative type shall
be so organized that a minimum of three years will
be spent as a worker in an industrial occupation to

4.22

meet trade experience requirements for certification

at the same time professional training is being taken.

In-service program enrollees must hold a valid cer-

tificate as a trade and industrial teacher.

Institutions designated to train teachers, coordinators, su-
pervisors, foreman trainers, and industrial supervisory
trainers
The University of Kentucky, Lexington, Kentucky, is the
designated institution for teacher training. Other public
institutions of higher learning may be designated by the
State Board of Education as future needs may demand.
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44 Types of courses to be reimbursed

4.5

441

4.42

4.43

4.44

4.45

4.46

4.47

4.48

Foundation courses—This includes courses in princi-
ples and philosophy of industrial education.

Curriculum and course construction—This includes
courses in trade and job analysis, and organization of
subject matter into courses and curricula.

Methods—This includes courses in methods of teach-
ing industrial subjects as well as conference leader
training.

Organization and management—This includes courses
in shop management problems, organization and
operation of part-time and evening classes, principles
and techniques of coordination.

Research—This includes courses in practical surveys
to determine teaching progress and content, indi-
vidual and group problem solving classes.

Personnel placement—This includes courses in guid-
ance and counseling,

Administration—This includes courses in the admin-
istration of vocational education programs.

Technical courses—Short intensive technical courses
may be provided for employed teachers when the
subject matter in such courses is of immediate value
to teachers enrolled and the course is not a part of
the regular curriculum of a teacher-training insti-
tution within the state.

Duties of teacher trainers

4.51

4.52
4.53

Teach professional vocational education courses
which are organized to provide pre-employment
training for persons preparing to teach vocational
subjects. This refers to courses on either the under-
graduate or graduate level dealing with the princi-
ples and philosophies of vocational education, meth-
ods of teaching vocational subjects, and similar
aspects of the program.

Supervise student teachers.
Provide in-service training in the professional field

to improve the work of employed vocational teachers.

200




rinci-

ludes

ion of

-each-
eader

yurses
L and
ciples

rveys
indi-

guid-
dmin-

ourses
m the
value
vart of
insti-

ourses
yment
1tional
inder-
princi—
meth-
similar

1 field

wchers.

4.6

4.7

4.55

4.56

4.57

4.58

Conduct follow-up on the work done in teacher-
training courses.

Develop instructional material and aids for the use
of vocational teachers.

Conduct studies and research dealing with the selec-
tion, training, and work of vocational teachers, and
work done in vocational courses.

Plan course content and procedures with other mem-
bers of the staff.

Conduct short intensive technical courses for em-
ployed teachers when the subject matter in such
courses is of immediate value to teachers enrolled
and the course is not a part of the regular curriculum
of a teacher-training institution within the state.

Qualifications of teacher trainers

4.61

4.62

Professional preparation

The teacher trainer shall have a master’s degree in
education with a minimum of sixteen semester hours
of graduate or undergraduate vocational education
courses, including philosophy of vocational educa-
tion, trade and job analysis, and methods in indus-
trial education.

Experience in teaching trade and industrial subjects
The teacher trainer shall have a minimum of three
years as instructor and/or supervisor of approved
trade classes.

Duties of industrial supervisory trainers

4.71

4.72

4.73

4.74

4.75

Conduct courses in supervisory training for industrial
personnel.

Prepare course outlines and other training aids rela-
tive to supervisory training.

Promote and organize programs of supervisory train-
ing.

Assist area vocational school personnel in promoting
and conducting supervisory training programs.

Work closely with industry and business in the de-
velopment, organization, and operation of super-
visory training.
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4.8 Qualifications of an industrial supervisory trainer

| 4.81 Professional preparation

| He shall be a graduate of a standard college or uni- ¢ SEC
versity.

He shall have completed sixteen semester hours in

approved trade and industrial education courses L0
specific to his needs.

4.82 Experience ‘
He shall have a minimum of three years experience ]

as a supervisor of trade and industrial education or (
i

1

as a supervisor in industry.

5.0 RESEARCH
Provision shall be made for research in trade and industrial edu- ! ;
cation as provided for in Section I, 8.5 in the Kentucky State ‘
Plan for Vocational Education. 9.0

| .
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SECTION VI. AREA VOCATIONAL EDUCATION

1.0

2.0

PROGRAM

PLAN FOR SUPERVISION

The state director of vocational education shall serve as head
state supervisor of area vocational education programs, and the
head state supervisors of other vocational services that have spe-
cial skills for program development of approved occupations
requiring highly skilled technicians shall have definite and special
responsibilities in program development. They shall act as assist-
ant head state supervisors in this program. Any assistant state or
area supervisors employed will perform duties set forth in 8.13
of Section I.

PROGRAM OF INSTRUCTION

In order to assure itself that (1) the instruction will be designed
to train highly skilled technicians, and (2) the training will be
in occupations essential for the national defense, the State Board
shall require that the following information be submitted by local
school districts, state vocational schools, and boards of regents
of institutions of higher learning before approval of courses can
be made:

2.1 Evidence that students are eligible for enrollment and have
been selected on the basis of appropriate criteria which
may include work experience, previous training, and test
results.

2.2 Statistical report for each class.

2.3 Evidence that supervisors, coordinators, and teachers meet
qualifications as set forth in Sections II, III, IV, V, and VII
of this State Plan, as applicable.

2.4 Evidence that the occupation meets the requirements under
Sections 102.108 and 102.109 of Vocational Education Bul-
letin No. 1, Revised 1958.

2.5 Evidence that the length of the class or classes, course con-
tent, and instructional procedures are based on an analysis
of the job or cluster of jobs for which the training is given;
and evidence that the course content is designed to fit indi-
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3.0

4.0

5.0

viduals for useful employment as technicians in recognized
technical occupations.

2.6 Evidence regarding the amount of state or local funds to

be expended for the technical program involved.

2.7 Evidence that Title III funds are being used for the pur-
chase of equipment, supplies, maintenance and repair, and
rental costs that are essential for adequate instruction of
approved area program courses. Such expenditures must
be submitted to the state director for prior approval.

2.8 Evidence of the geographical area being served by the
program requested.

SELECTION OF STUDENTS
3.1 Selection of students for area vocational programs shall be

based upon appropriate criteria which may include work |

experience, previous training, and test results in order to
assure a reasonable probability that the students will profit
from the instruction offered.

3.2 Records shall be kept showing that students enrolled in

l

area vocational programs meet the standards as set forth |

in Title IIT of the George-Barden Act and have been se-

lected upon the basis of their potential for becoming highly ;

skilled technicians.

STUDENT TRAVEL
When Title III funds are used for payment of necessary costs
of transportation of students, separate and special reports, in-

cluding contractual agreements, shall be submitted to the state |

director by state and local educational agencies. Such reports
shall be designed to show that transportation expenditures were
properly incurred by bona fide students in approved courses
under Title III, and that their expenditures conformed to the

provisions set forth in the amended rules and regulations de- |
scribed in 102.111 of Vocational Education Bulletin No. 1, |

Revised 1958.

QUALIFICATIONS OF TEACHERS
5.1 Of extension classes

511 The teacher shall have a minimum of three years
experience in the technical occupation for which

training is being offered, or three years experience

or combination of experience in occupations directly
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6.0

7.0

8.0

related to the technical occupation for which train-
ing is being offered.

5.12 He shall hold a regular Kentucky Certificate for
teaching which authorizes instruction in area voca-
tional education subjects.

5.2 Of preparatory classes
521 Same as 5.11.
5.22 Same as 5.12.

SPECIAL ADVISORY COMMITTEES

State and/or local advisory committees and consultants may be
used to assist in the planning and organizing of area programs.
They may also be used in the planning and conducting of surveys
designed to ascertain area training needs and other studies and
research.

PROGRAMS FOR TEACHER TRAINING

Provisions for teacher-training programs and qualifications for
teacher trainers in addition to those in Section I, 3.42, shall be
the same as set forth in Section II, 4.0; Section III, 4.0; Section
IV, 8.0; and Section V, 4.0, of this plan.

RESEARCH

The State Board may plan, organize, and conduct investigations,
surveys, and research studies in the field of area vocational edu-
cation programs; may prepare, develop, and distribute instruc-
tional and technical materials for the use of directors, supervisors,
coordinators, and teachers of area vocational education programs.
Title IIT funds may be used to pay salaries and necessary travel
expenses of persons engaged in this service and for other costs,
including technical and clerical services, supplies, and printing
necessary in the preparing and publishing of this work. Such
investigations, surveys, and research studies may be conducted
on the state or local level and may be conducted in cooperation
with state educational institutions authorized to conduct such
studies.
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SECTION VII. SPECIAL VOCATIONAL PROGRAMS

The State Board of Education may operate with non-matching funds
vocational programs designed to prepare for specific vocations othe:
than those specified in Sections II, IIT, IV, V, AND VII of this Plan,
when such programs are recommended by a head state supervis
and the state director of vocational education.
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LEGAL APPENDIX

Laws, Court Decisions, Rules and Regulations, and Attorney General’s
Opinion Basic to the Operation of the State’s Program of Vocational
Education.

1.0 “Kentucky Revised Statute 163.030 State Board of Education
Authorized to Carry Out Vocational Education Program. The
State Board of Education is vested with the authority to carry
out the purposes of the program of Vocational Education and
the provisions of the Acts of Congress accepted by KRS 163.020,
and is given all the necessary power and authority in administer-
ing Vocational Education and carrying out the provisions of the
acts relating thereto.”

2.0 The State’s legal provisions dealing specifically with vocational
education

2.1 State’s Acceptance Act now in force

“Kentucky Revised Statute 163.020 Federal Acts Relating
to Vocational Education Accepted. This state accepts and
agrees to comply with all the provisions of the Acts of
Congress of the United States approved February 23, 1917,
and all subsequent acts relating to Vocational Education
as defined herein, the purpose of which is to provide train-
ing, develop skills, abilities, understanding, attitudes, work
habits, and appreciation, and to impart knowledge and in-
formation needed by workers to enter into and make prog-
ress in their chosen vocations. These training opportunities
should be provided for the young people who are enrolled
in the regular day schools and, also, for out-of-school youth
and adults, both employed and unemployed, who are in
need of and can profit by vocational training.”

2.2 Any other laws

“Kentucky Revised Statute 156.030 Composition of State
Board of Education. There shall be a State Board of Edu-
cation composed of the Superintendent of Public Instruction
and seven lay members. The Superintendent of Public
Instruction shall be chairman of the board. . . . The board
shall be a corporation by the name of the Kentucky State
Board of Education, with the usual corporate powers.”
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“Kentucky Revised Statute 156.050 Rules; Secretary. The
Superintendent of Public Instruction shall within ten days
after the appointment of members of the State Board of
Education call a meeting of the board. At this meeting
the board shall organize and adopt rules and regulations
governing its action and policy. The board shall elect a
secretary who shall be an employe in the Department of
Education. The secretary shall have charge of the board’s
correspondence and keep a record of its proceedings.”

“Kentucky Revised Statute 156.130 Superintendent is Ex-
ecutive Officer of State Board of Education; General
Duties. The Superintendent of Public Instruction shall be
the Executive Officer of the State Board of Education in
its administration of all public education placed under its
management and control, and shall perform such duties
as are assigned to him by the board. He shall be responsi-
ble for the administration of the Department of Education.
He shall execute, under the direction of the State Board
of Education, the educational policies decided upon by the
board, and shall direct, under general rules and regulations
adopted by the board, the work of all persons engaged in
the administration of the common schools and public voca-
tional education and vocational rehabilitation. He may
clothe his assistants with full power of attorney to act for
him in the supervision, inspection and administration of the
schools over which he has supervisory and administrative
control.”

“Kentucky Revised Statute 156.140 Superintendent to Con-
trol and Appoint Division Heads and Employes. The
Superintendent of Public Instruction shall have general
supervision of all the assistants, agents and employes in the
department. He shall, subject to the provisions of KRS
18.010 to 18.070 hereof and KRS, Chapter 12, appoint and
set the salary of all division heads, assistants, agents and
employes of the department, but the appointment and dis-
missal of all division heads and other professional staff
members shall be upon the approval of the State Board of
Education. The term ‘employes’ as used in this section
shall not be construed to include employes of local school
districts.” (KRS 18.010 to 18.070 has to do with the Depart-
ment of Personnel of State Government and ‘Chapter 12,
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KRS, has to do with Administration in State Government.
They have nothing to do with board relationships with the
superintendent of public instruction as far as vocational
education is concerned.)

“Kentucky Revised Statute 163.040 Acceptance and Ex-
penditure of Appropriations and Other Funds. The money
appropriated by the General Assembly of the Common-
wealth of Kentucky and by the Acts of Congress of the
United States and any other available funds shall be ac-
cepted and expended in accordance with law, policies, and
rules and regulations of the State Board of Education and
in accordance with Federal laws, rules and regulations.”
“Kentucky Revised Statute 163.050 Personnel; Traveling
Expenses; Rules and Regulations.

(1) The Superintendent of Public Instruction shall have
general supervision of all assistants, agents and employes.
He shall appoint and set the salary of all division heads,
assistants, agents and employes, but the appointment and
dismissal of all division heads and other professional staff
members shall be with the approval of the State Board of
Education.

(2) The division heads, assistants, agents and employes
shall be reimbursed for necessary traveling expenses in-
curred in the performance of their official duties, and no
part of the reimbursement shall be included in or accounted
as a part of their salaries.

(8) The State Board of Education, on the recommenda-
tion of the Superintendent of Public Instruction, may make
such rules and regulations as it deems necessary for the
effective carrying out of the provisions of this chapter (on
Vocational Education). The rules and regulations shall be
published, and the State Board of Education, on the recom-
mendation of the Superintendent of Public Instruction,
may prepare and print such courses of study and make
such reports as it deems necessary for the carrying out of
the provisions of all Federal acts accepted by authority of
KRS 163.020.”

“Kentucky Revised Statute 163.070 State Treasurer Cus-
todian of Funds. The State Treasurer is custodian of all
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3.0

money received by the state from the Federal Government
under the Federal Acts accepted by KRS 163.020, and he [

shall collect the money and pay it out upon the order of |
the State Board of Education.” :

“Kentucky Constitutional Provisions. Section 91. Consti-
tutional State Officers; Election, Qualifications, Term of
Offices; Duties; . . . .

. . . Superintendent of Public Instruction, shall be elected
by the qualified voters of the state at the same time the }
Governor is elected for the term of four years, each of
whom shall be at least thirty years of age at the time of his
election, and shall have been a resident citizen of the state |
at least two years next before his election. The duties of |
all these officers shall be such as may be prescribed by

2

laws oo I

“Kentucky Constitutional Provisions. Section 93. Consti- |
tutional State Officers Not to Succeed Themselves; Duties,
Heess 5.

. . . Superintendent of Public Instruction, . . . shall be in-
eligible to re-election for the succeeding four years after
the expiration of the term for which they shall have been
elected. The duties and responsibilities of these officers
shall be prescribed by law, and all fees collected by any
of said officers shall be covered into the treasury. . ..”

2.3 Any court decisions or attorney general’s opinions
We have no court decisions or attorney general’s opinions,
or pertinent parts of such, on specific items such as (1) use
of state and local school funds for adult education (2) ap-
plication of state civil service statute or regulation or (3
any item in the State Plan. ‘

The State Board of Education will notify the U. S. Commissioner
of Education if there are any statutory changes or interpretative |
opinions or judicial decisions that affect the state’s vocational |
education program.
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