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INTRODUCTION

Aided by various workers employed in making the Historical Records
Survey in Kentucky, we have prepared for the use of the Historical Re-
cords Survey Staff a manual which will be known as the "GUIDE AND CHECK
LIST OF COUNTY GOVERNMENTAL ORGANIZATION AND COUNTY RECORD SYSTEM, PAST
AND PRESENT."

The purpose of this "CHECK LIST" is to insure a more accurate
analysis of the amount of work that has been performed in each county,
serve as a yardstick in providing the field workers with a more com-
prehensive idea of what they are expected to find in different counties,
and indicate the material to be contained in the information filled
out on the HR forms.

This "CHECK LIST" has been prepared as a matter of information
and guide« There has been no intent to reproach any county governmental
organization or record system. Our entire thought has been to devise
a means of avoiding omissions in listing county officials, boards and
their records. It will be noted that in the Dictionary of Forms are
definition and description of our invention; included so that a means of
identification of records will be provided, thus insuring completeness
of the inventory. It will be found that some of the offices included
in the Directory of Offices and Boards are not in existence in numerous
counties; e.g. (The office of County Assessor is included in order to
meke the Directory complete, although this office has been abolished).
In the Catalogue of Forms and Dictionary of Forms, it will be found that
many forms referred to are not being used.

We desire our field workers to explain to officials of each parti-
cular bureau the purpose of the Historical Records Survey Project as
outlined in the "MANUAL OF INSTRUCTIONS TO FIELD WORKERS" and familiar-
ize the officials with the "CHECK LIST" which shows the graph of county
governmental organization, the relationship of the various offices and
an explanation of statutory and constitutional duties laid down for each
official,

The workers are instructed that no criticism should be made because
such omissions in county organizations or county record systems ocour;
the purpose of our project is to record an inventory of county archives
and to prepare a historical sketch of the county and county government.

We are particularly indebted for the use of the law Libraries at
the University of Louisville and the University of Kentucky, Lexington,
in preparing the data contained in this Liste.

7

¢ A AAL”

” "Walter Ms Hoefelman 4

State Director 4
March 29, 1937 Historical Records Survey
Louisville, Kentucky WePsAs Project 9903.
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INSTRUCTIONS TO FIELD WORKERS, DISTRICT STAFF AND STATE OFFICE STAFF

The introduction to this manual has in e brief regime advised of the
content of this menual and certain general instructions were expressed. It
is our purpose to break down by these instructions the division of each
separate section end instruet in the use of the manual. The preparation of
this manual has been designed to serve as a self check of workers! work in the
County concerned.

SECTION I - GRAPH

The graph which is included is for the purpose of providing each field
worker with a ready means of listing all of the County Offices and Boards
existing in each County. The way in which to use this graph is to explain
carefully to the County Officials concerned its purpose. In some counties
this can be handled through one Official. Check off with a pencil each office
not now existing in the County concerned. By doing this a complete picture
is presented to the State Office of the offices that are now in existence in
each County.

SECTION II - DIRECTORY

A directory of the County Officials and County Boards has been prepared.
Capital letters and Roman numerals refer to Elective Offices. The field
workers are asked to draw a pencil line through those offices not now exist-
ing in the County in which the survey is being made. The system of capitals
and Roman numerals is consistent throughout the manual and will be used in
reference only to Elective Offices and Boards. Small case and Arabic numerals
refer to Appointive Offices and will be used consistently in reference to
Appointive Offices.

SECTION IITI - SYNOPSIS

The synopsis is enclosed primarily for the field workers' own information
and may or may not be used as an additional check against the preceeding two
records.

SECTION IV - INDIVIDUAL OFFICES

We are listing under Section IV the duties of each Elective Officer as
provided in Kentucky Constitution and Kentucky Statute and Acts. We are
doing this for the purpose that each field worker can in his contact with
the County Official concerned check off the duties that he does not perform
in the County where the survey is being prepared. Understand, all of the
duties listed under each Official frequently are not performed by the Official
for the reason that there is no need for such performance. Part 2 of each
County Office is divided into a catalogue of the forms and a dictionary of
the forms issued and used by that particular official in the affairs of his
offices The Official concerned will be glad to advise you as to what forms
he uses and in reference to forms used by his predecessors. The definitions
and descriptions of these forms have been prepared as a matter of guidance.

2
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They are of our own invention and are not to be considered as being a legal
dictionary, but as a matter of identification for our workers to make field
work easier rather than for the purpose of legal clarity. The Dictiomary of
Forms is arranged in numerical order by item number and is of our own
origination; four spaces are provided for the checking of these forms.

When the field worker has checked for the forms referred to in the Diction=-
ary of Forms, an estimate of the number of forms is to be made and written into
the first space, marked, "Est. Number". In the second space, marked "F.W.", &
check mark will be made when the HR forms of this particular record have been
prepared. In the instances where none of the forms are to be found that are
referred to in the dictionary, the word, "none", is to be inserted in the
space marked, "Est. Number", and a check mark made in the space marked, "FeW.".
This will indicate to us that the form in question has not been omitted
through error.

SECTION V - MISCELILANEOUS FORMS

The Section entitled Miscellaneous forms has been attached for the
purpose of checking for forms that we may have omitted for various reasonse.
In many instances separate and distinet forms have been developed by Officials
to keep certain records. These records may be very old, may be of emergency
creation and may be the most important in the survey of the particular Countys.
You are to £ill in the title as assigned by the official for these forms and
then write your own description of these forms in the miscellaneous section of
this manual. This may be the largest part of your work.

IN CONCLUSION, this manual will become a permanent part of the field
work in the same manner that HR forms are filed and kept in reference to each
inventory prepared. This will be the last data that will be mailed To your
District Office. The District Office will check this against the forms they
have received from your County, and when they have prepared the condensed ine
ventories they will forward it on to the State Office where the inventory will
be prepared in its final form for Washington approval. A conscientious and
careful use of this manual will make your work easier and assure absolute ac=
curacy. Parts that are not understood please refer to your District Supervisor
or the State Office.

40637=C=6
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ABBREVIATIONS

QPP » e o e - appointed

appte- ——— ~=gppointment

art. o e o e e e o mmmm=g,rticle

attye o 2 e o e e attorney
chaps=mmmmam——e c e ——————— e o e chapter

CO o mmmmmm—m o e s 0 =County

child emmmmmmn= e - children

G 1T g o oo i o e e civil

(L OTTITIL oo e o e o o o ot o o b e Commonwealth
COTLET ¢ 0 o e s o o e e et e =Kentucky Constitution
Crime=smemmmmm o —— Criminal

De Qemmmrmmmmam———— e e o o o e ~==District Office
DA ST o o o o o o ot 120 o s ot et District

£8 ¢ = mmem o o o e -~ gach

© 5T ¢ = o o e e o o ot e estimate

et SeQe==mmmmm== - oo e -=et sequens

Tla VT o o o oo o o o o ot Field Worker

o A oo oo o i e o o oo o e o o e e e General Assembly
T 0 e o o o Kentucky

Mege e e e e e e e e e e e Magisterial

YL e o e o e e e e e new

OPT o o mnom mim e e optional

R o = o e e e e e e e e e Reference to previous

definition or description

S e O 0 e mom i e e o State Office

S OTL o oo e e e o e e e e St b e school

SIEC g e e e e Section

S5 g e e o e e e e Kentucky Statute
SUD ¢ m e e o o e e e e Superintendent
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DIRECTORY OF OFFICES AND BOARDS

COUNTY COURT CLERK : :

CIRCUIT JUDGE II

Master Commissioner 2a

Court Reporter 2b
CIRCUIT CLERK Ity
COMMONWEALTH ATTORNEY Iv

District Detective da
COUNTY JUDGE AND FISCAL COURT v

County Board of Tax Supervisors 5a

County Agricultural Agent 5b

Home Demonstration Agent

gounty Library Board 5c

County Board of Health 5d

County Health Officer 5e

County Children's Bureau 5f

Chief Probation Officer 5g

County Treasurer 5h

County Auditor 51

County Road Engineer 5]

County Indexer 5k

Commissioner of Poorhouse 5m

county Livestock Inspector 5n
JUSTICE OF PEACE VI
SURVEYOR ViI
ASSESSOR VIII
COUNTY TAX COMMISSIONER IX
COUNTY ATTORNEY X
CONSTABLE XI
SHERIFF XII

County Election Commissioners 12a

County Election Officers 12b
JATLER XIII
COUNTY BOARD OF EDUCATION X1V

County School Superintendent 14a.
SCHOOL TRUSTEES XV
CORONER XVI
BOARD OF DRAINAGE COMMISSIONERS XVII

Drainage Engineer 17a
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SYNOPSIS OF OFFICES AND BOARDS

I COUNTY COURT CLERK
8. Term of office-=-4 years, Ky. Constitution Sec. 99.
b. Eligible to succeed himself=-=-yes*.
ce Time limit==none.
d. Method of removal--Same as County Judge; same as
Comme Attye

II CIRCUIT JUDGE

8. Term of office--6 years, Constitution Sec. 129.

be Eligible to succeed himself--yes*.

c. Time limit--none.

d. Method of removal-=May be removed from office by the
governor upon the address of two-
thirds of each house of the General
Assembly, Constitution Sec. 112; Re=
moval of & judge from his district
vacates the office. Constitution Sece
129.

o=a Master Commissioner (Circuit Court)

2. Appointed by=-=Circuit Judge.

b. Term of office-==4 yearss

¢c. How removed-=May be removed at any time at
pleasure of courts

d. (Citation--Kentucky Statute, Sec. 409.

2~b (Court Reporter

a. Appointed by-=Circuit Judge.

b. Term of office-=4 yearse.

c. How removed=--By judge at any time for neglect
of duty, misbehavior or incompetences

d. Citation==Kentucky Statute, Sec. 4637.

III CIRCUIT CLERK

6. Term of office--6 years, Constitution Sec. 97.

bs Eligible to succeed himself=~yes.

¢. Time limit--none.

d. Method of removel=--Same as Comm. Atty.

IV COMMONWEALTH ATTORNEY
6. Term of office--6 years, Constitution Sec. 97
b. Eligible to succeed himself-=yess.
¢« Time limit=--none.
d. Method of removal~=May be removed from office for buying
votes, bribery, conviction of felony or
high misdemeanor, Constitution Sece 150.
4-g District Detective
8. Appointed by--Commonwealth Attorney.
b. Term of office--4 years.
c. How removed--By Commomwealth Attormey at any time
d. Citation--Kentucky Statute, Sec. 126b=l.

40637=C=10




v COUWNTY JUDGE AND FISCAL COURT

8. Term of office==4 years, Constitution Sec. 99.

be Eligible to succeed himself=-=yes*.

¢. Time limit=--none.

d. Method of removal-=May be removed from office for mal-
feasance, misfeasance and for neglect
of official duties, Counstitution Sec.
227 (also same as Comm. Atty.).

5-s County Board of Tax Supervisors (3 members).

e« Appointed by=--County Judge.

b. Term of office==-1 yeare.

¢. How removed--No statutory provision
d. Citation--Kentucky Statute, Sec. 4115.

5-b County Agricultural Agent.

Home Demonstration Agent (No specific statutory provision
for) These officers are locally appointed by the College
of Agriculture and by the Fiscal Court, Kentucky Statute,
Sece 4636g=2.

5-¢c County Library Board (Optiomal). -

8. Appointed by--Fiscal Court appoints 2 members,
County School Sup't. appoints 2,
County Judge appoints 3.

be Term of office--1, 2 and 3 years.

c. How removed-~No statutory provisions

d. Citation--Kentucky Statute, Sec. 938d-1.

5-d County Board of Health (4 members).

a. Appointed by--State Board of Health selects 33
Fiscal Court selects l.

be Term of office==2 years.

c. How removed=--No statutory provision.

de Citation=--Kentucky Statute, Sec. 2055.

5~¢ County Health Officere.

a. Appointed by=--County Board of Health.

b. Term of office=-=No statutory provision.

c. How removed--Holds office at pleasure of Board.

d. C(Citation-=Kentucky Statute, Sec. 2055.

5-f County Childrens Bureau (3 members).

a. Appointed by=--Kentucky Childrens Bureau from a list
of 9 persons submitted by County Judge
“and the County Superintendent of Schools.
b. Term of office~=3 years.
¢. How removed=--lo statutory provision.
d. Citation=--Kembucky Statute, Sec. 3311-1G.
5-g Chief Probation Officer (Juvsaile Court).
a. Appointed by-~Counby Judgee
be Term of office~-No shtatutory provisione
c. How removed~-ilo stetutory provision.
d. Citation--Kentucky Statute, Secs 33le=3.
5-h County Treasurers
a. Appointed by--Fiscal Court.
be Term of office=~~4 years.
c. How removed--By Fiscal Court at any time for neglect
of duty, incompetency or dishonesty.
d. Citation--Kenbucky Statute, Sec. 929.
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VII

WITT

IX

5-1 County Auditor (Optiomal office)s.
ae. Appointed by=--Fiscel Court.
b. Term of office=-=No Statutory provision.
¢. How removed--lNo statutory provision.
d. Citation--Kentucky Statute, Sec. 1840.
5=j County Road Engineer.
a. Appointed by=-=County Judge with epprovel of Fiscal
Courte
b. Term of office=-=2 years.
¢. How removed-~By County Judge upon his own volition
for incompetency, malfeasance or mis=
feasance in office = upon written charges.
d. Citation--Kentucky Statute, Sec. 4326.
5=k County Indexers
a. Appointed by=--County Judge.
b. Term of office--4 years.
c. How removed--By Judge at any time for incompetency
or neglect of dubtye.
d, Citation--Kentucky Statute, Sec. 908.
5-m Commissioner of Poorhouse (Optional office).
a. Appointed by--County Court.
b. Term of offices-=No statutory provision.
c. How removed--No statutory provisione
d. Citation--Kentucky Statute, Secs 3925.
5-n County Livestock Inspectors
a. Appointed by Fiscal Court, Kentucky Statute, Sec.
63c=18.
b. Term of office--lo statutory provision.
¢. How removed--May be removed for nonfeasance.
d. Citation--Kentucky Statute, Sece 63c¢-19.

JUSTICE OF PEACE (One Justice for each Magisterial District)e
8. Term of office--4 years, Constitution Sec. 99.
be Eligible to succeed himself=~yesie
¢c. Time limit=-none.
d. Method of removal--Same as County Judge; same as Comme Atty.

SURVEYOR
a. Term of office==4 years, Constitution Sec. 99.
b. Eligible to succeed himself==yes.
ce Time limit--none.
d. Method of removal--Same as County Judge; same as Commes Atty.

ASSESSOR
a. Term of office--4 years, Constitution Sec. 99.
b. Eligible to succeed himself=-yes.
ce Time limit==-none.
d. Method of removal--Same as County Judge; same as Comme Attye

COUNTY TAX COMMISSIONER

8. Term of office~-4 years, Kentucky Statute Sece 404282

b. Eligible to succeed himselfw==yes*.

ce Time limit--nones.

d. Method of removal=--May be removed from office by the Circuit

Court of the county from which elected upon petition of the

State Tax Commission or any tax payer,
for wilful disobedience of any just or
legal order; misfeasance or me.lfeasance,

9 4063 T=C=12




in office or wilful neglect of official
duties. Kentucky Statute, Sec. 4042a=7;
also same as Comm. Atty.

X COUNTY ATTORNEY
ae Term of office--4 years, Constitution Sec. 99.
b. Eligible to succeed himself=-yesx*.
¢e Time limit--none.
d. Method of removal--Same as County Judge; seme as Comme. Atty.

YT CONSTABLE (One Consteble for each Magisteriel District)is.
8. Term of office-=4 years, Constitution Sec. 99.
b, Eligible to succeed himself--yesx*.
ces Time limit--nome.
d. Method of removal-~Same as County Judge; same as Comm. Atty.

XIT SHERIFF
8. Term of office--4 years, Constitution Sec. 99.
b. Eligible to succeed himself-~NO, Constitution Sec. 99
¢. Time limit--4 years (may not even serve as a deputy during
next succeeding term) Constitution Sec. 99.
d. Method of removel--Same as County Judge; same as Comme AtTye

12-s County Election Commissioners (2 appointed members and
sheriff constitute).
e.. Appointed by--Board of Election Commissioners.
b. Term of office-=-l year.
¢c. How removed-=No method prescribed.
d. (Citation--Kentucky Statute, Sece. 1596a-2.
12-b County Election Officers.
a. Appointed by--County Election Commission.
be Term of office~-l year.
c. How removed--No provision.
d. Citation--Kentucky Statute, Sec. 1596a-3.

XIII JAILER
8. Term of office--4 years, Constitution Sec. 99.
b. Eligible to succeed himself=--yesx.
ce Time limit=--nonee.
d. Method of removal--Seme as County Judge; same as Comme ATty

XIV COUNTY BOARD OF EDUCATION (5 members)

a. Term of office--4 years, Kentucky Statute, Sece. 4399=24, 4399-17

b. Eligible to succeed themselves==yesike

ce Time limit--none.

d. Method of removal--0ffice automatically vacated if any member
becomes Ffinancially interested in any contract
for school supplies; moves from district; does
anything which would have rendered him in=-
eligible before election. Kentucky Statute,
Sece 4399=17.

14-a County School Superintendent

a. Appointed by~--County Board of Education.

b. Term of office-=1l, 2, 3 or 4 years.

c. How removed==May be removed for cause by a vote of
4 members of Board.

d. Citation--Kentucky Statute, Sec. 4399-34.

10
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XV SCHOOL TRUSTEES
as FElected by school districts.
b. Term of office-=2 years.
¢is Method of removal=--by governor for cause.
d. Citation--Ky. Statute, Secs 4399-1 to 40.

Rk

XVI CORONER
as Term of office--4 years, Constitution Sec. 99.
bs Eligible to succeed himself=-=yes*.
¢. Time limit--none.
d. Method of removal--same as County Judge; same as Comm. Atty.

4
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XVII BOARD OF DRAINAGE COMMISSIONERS
sl Term of office--no set term, Ky. Statute, Sec: 2380=7
b4 Eligible to succeed himself--yes*i
¢+ Time limit--none.
d. Method of removal=--none.

17-a. Drainage Engineer
8. Appointed by--Board of Drainage Commissionerss
b. Term of office--no statutory provision.
¢c. How removed=-=no statutory provision.
d. Citation--Ky. Statute, Sec. 2380~8.

* All elective officers are eligible to succeed themselves
unless constitution specifically provides otherwise.

ok The elected constable appoints deputy constables who serve
under him.

20
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OFFICE
office I
OF

COUNTY COURT CLERK

THE COUNTY COURT CLERK performs the duties expressed in his title. 1In
addition he is the State's recording agent in the county; issues and collects
the Statet!s fees for various licenses; performs various incidental tax assess-
ments functions; acts as clerk of the Fisoal Court; eand performs a variety of
ministerial duties under the election and other laws. Compensation is by fees,
(except in counties containing a city of the first class, where he receives a
galary) paid in civil actions by the parties thereto and in other cases by the
State or County. No provision is made for an accounting by the Clerk of fees
earned in civil cases.

Specifically, the County Court Clerk is:
(1) the general local recording agent,
(2) secretary,
(3) collector of revenues,
(4) subordinate tax administrator
(5) general ministerial officer.
These classifications, however, are not mutually exclusive.

(1) As a Recording Agent: This set of functions is characteristic of the
office in practically all the states, though it is not uncommon for these
duties to be shared with other officers, such as recorders or registers of
deeds, etc. In Kentucky, this function would include not only documents of a
private nature, (that is directly affecting private individuals) but also pro=
ceedings of the local governing bodies and the report of county officers.

(2) As a Seoretary: Clerk of the Fiscal Court and required to keep a full
and complete record of its meetings. For these services the statute authorizes
s "reasonable" compensation, to be paid from county levy (St. 1835)

clerk of the County Court; this duty being, in fact,
indicated in his constitutional title.

Clerk of the Board of Supervisors. Compensation as
in the capacity of the Clerk of the County Court (St. 4121).

(3) As a Collector of Revenues: Special revenues collected include: taxes
on deeds, mortgages, marriage licenses, seals, suits, leases, and powers of
attorney. Report on the first of each month to the Auditor of Public Accounts
is mandatory, (Laws of 1914, Chap. 12, Sec. 3)s In the same manner, collection
is made of mortgage recording taxes of twenty cents on each $100.00 on all
mortgages, the term of which 1is greater than five years. (St. 4019a~9) .

(Note: This tax is distinet from and additional to the regular mortgage tax)e

Under the game and fish law, the County Court Clerk
issues hunting licenses and retains a fes for each license issued, the balance

being paid into the State Treasury (Ste 1954c-26, 27 and 30) .

A state license is necessary to operate numerous
forms of business, including: "intinerants", transient merchants, peddlers,

12
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Office I

taverns, vendors of playing cards, pistols and deadly weapons, trading stamp
companies, keepers of bowling alleys, circuses, slaughter and packing houses,
vendors of cigarettes and cigarette papers, dealers in petroleum, aninal
exhibitions, auctioneers, keepers of billiard and pool tables, bill posters,
wha.rfboats, bottlers of soft drinks, brokers and commission merchants, for-
tune tellers, hack lines, ice factories, steam laundries, loan companies, light-
ning rod agents, keepers of merry-go-rounds, oleomargarine dealers, dealars in
patont medicines, photograph galleries, piano and organ agents, railroad eating
houses, restaurants, real estate agents, sewing machine agencies, shooting
galleries, retail merchants of soft drinks, picture cnlargement solicitors,
theaters, vendors of spectacles or jewelry, vendors of stoves and ranges,
skating rinks, tax brokers (St.4202a, 4219, 4220, 4224). The stubs are for-
warded to the Auditor of Public Accounts, likewise the receipts, the Clerk
collecting his commission at the time he remits to the State (Ste 4195).

He collects a license tax on motor vehicles (St.
2739g~2, 6, 19).

He is authorized to collect delinquent general property
taxes with interest, cost, commission, and penalties, and is required to report
thereon to the Auditor of Public Accounts for amounts due to the State and
Treasurer of the County, for amounts due to the county, this report to be
examined by the County Judge before presentation.

(4) As a subordinate Tex Administrator: Between July 1 and October 1,

~ he receives listings of mineral rights, oil, gas, etcs, makes out tax bills
for the same, assessing a penalty if the owner does not comply with the pro=-
visions of the law, and turns over the bill to the sheriff for collection (Ste
4039) .

Before September 1, he makes and certifies to the
County Tax Commissioner, a complete statement of all purchase money, notes,
mortgages, and other obligations or other liens for money due (St. 405la (10)).

On or before the first of January of each year, he pre-
pares a tabulated statement of all sales of real estate (showing the considera-
tion, if stated) as shown by the deed books of the county and files these with
the State Tax Commission. For this service, the Fiscal Court is reguired to
grant him a "reasonable" compensation (Ste 4114i-14).

On or before the first of January, he receives from
the County Tax Commissioner the schedules, (except those of intangible personal
property), which he files and preserves for five years (St. 4114i-15).

On or before February 1, as an aid in locating propsrty
subject to inheritance taxes, he furnishes the State Tax Commissioner with a
list of all persons who have died during the preceding year, together with a
statement of the emount of property owned by such persons (8t. 4281b=1)4

After the County Tax Commission has corrected his tax

books he turns them over to the County Court Clerk who must test the accuracy
of the extensions and additions and file a certified copy of this recapitula-
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Office I
tion with the State Tax Commission (Ste 4114i-15).

He notifies the County Board of Supervisors, (from
information reported by the County Tax Commissioner) of all persons failing
to list their property for taxation (St. 4061, 4064, 4065).

During the tax assessment period, he acts as Clerk
of the Board of Supervisors and delivers to the Sheriff a list of all persons
whose tax has been raised by the Board and the amount of inorease (Ste 4121).

If any property is omitted from taxation by the Tax
Cormission and this omitted property is reported by the Sheriff, the County
Court Clerk mpkes out a bill for assessment of such omitted taxes. He is
compensated for this service (Ste 4125).

After review of the first recapitulation by the Tax
Commission and its correction by the Board of Supervisors, the County Court
Clerk returns to the State Tax Commission a second recapitulation annually
on or before May 10 (Ste. 4129a=1).

After certification of the total tax assessment by
the State Tax Commission, the County Court Clerk mskes out a tax bill for
each property owner and turns it over to the Sheriff for collection. He re=
ceives a fee for preparing each tex bill.

He certifies the tax on all distilled spirits and
files with the bill to the Auditor of Public Accounts for collection, to the
proper collecting officer in the State, County, or District (St. 4108).

He makes out original bills for each person required
to pay the poll tax (Ste 4239i).

(6) As a general Ministerial Officer: Under this caption should be in='
cluded his duties in commection with elections.

He receives from the Secretary of State certifica-
tions of names of candidates and measures to be voted upon and causes them
to be printed on election ballots; with County Attorney causes instructions
to be printed for guidance of voters (St. 1457, et seq.). He receives cam-
paign statements of candidates in primary elections and files the same
(Ste 1508).

Under the school law, he files the affidavits of the
Board of Examiners (St. 4422) and returns from the school census (St. 4499).

CATALOGUE OF FORMS

Miscellaneous license; certificate of transfer of taxes; miscellaneous
automobile license forms (application for duplicate receipt, plates,
or badge; public service motor vehicle; application for conversion of
classification; application for dealer registration; affidavit of
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Office I, Item 1=8

common carrier or contract carrier; bill of sale of motor vehicle;
affidavit and application of automobile owmer; affidavit and appli=-
cation of farmer ovming truck; affidavit of residence; patents;

land grants; deeds; mortgages; chattels; marriage license; report of
cese in court.

DICTIONARY OF FORMS Este
Number FeWe. DeOo SeQe

1. MISCELLANEOUS LICENSE.

Duplicates of licenses issued to indi-
viduals or firms for various purposes.

2. CERTIFICATE OF TRANSFER OF TAXES

Transfers of tax claimse.

3., APPLICATION FOR DEALER REGISTRATION,
1926- (Ch_- 109, Ge A_-)o

Automobile dealers application for
license and duplicate plates.

4., APPLICATION FOR CONVERSION OF
CLASSIFICATION.

Certificate that an automobile has
been converted into a truck.

5. APPLICATION FOR DUPLICATE RECEIPT,
PLATES OR BADGE, 1920. (Che 90, Gehe)

Ownerts certificate of lost registra=-
tion receipt,plates or chauffeur's badge.

6. PUBLIC SERVICE MOTOR VEHICLE, 1920,
(Chs 90; Gs A+)

Applications for free registration
of motor vehicles.

7+ AFFIDAVIT OF COMMON OR CONTRACT
CARRIER.

Applications for registration of
motor vehicles.

8. BILL OF SALE OF MOTOR VEHICLE, 1920
(Che 90, Ge As)e

Vendor's bill of sale of motor ve=-
hicle; court clerk's acknowledgment.
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10.

11.

12

13.

14.

15.

16.

AFFIDAVIT OF AUTOMOBILE OWNNER.

Affidavit shows from whom automo-
bile was purchased.

AFFIDAVIT OF FARMER OWNING TRUCK

Farmerts affidavit that his truck
will be used only for transporting
supplies used on his farm and for
hauling products grown on his farm.

AFFIDAVIT OF RESIDENCEs

Affidavit shows former and present
address.

PATENTS.

An instrument meking a conveyance
of public lands, also by lands or
territory so conveyede.

LAND GRANT.

A grant of land by the government
especially for roads or railroads or
for agricultural or industrial col-
leges.

DEEDS.

Article describes location and
boundaries of land changing owner-
ship; date, amount of consideration;
amount of cash payment; amount and
maturity dates of lien notes given
in payment.

MORTGAGES .

Lien on real estate or personal proper=-
ty guaranteeing payment of debt; amount
of lien and date of maturity.

CHATTELS.

Lien on real estate or personal proper-

ty guaranteeing payment of debt; amount
of debt; date of maturity.

16
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17.

17A.

MARRIAGE LICENSE

Merriage bonds; gives names of
both parties, ages and dates of
birth; names of parents; signa-
ture of county clerk and official
or clergyman performing ceremony.

REPORT OF CASE IN COURT.

This form used for both children
and adult cases tried in court.

7
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office II
OFFICE

OF

CIRCUIT COURT JUDGE

THE CIRCUIT COURT JUDGE presides over the Circuit Court, which is the
people's great Court for the trial of all litigated controversies except
the smallest, and for the trial of all of the more importent criminal cases.
He is conservator of the peace throughout the state, and he presides in
the court of record, which court has original jurisdiction of all matters,
both law and equity, not delegated to some other courts. His jurisdiction
is in matters of land that is in gquestion, or upon which it is sought to
enforce a lien, or to subject same, on lend by provisional remedy to the
payment of debts. He is Further suthorized to make appointments of county
officers as provided for in the Statutes. These Statutory references are
in many scattered references in the Constitution, Statutes, and Codese

A circuit court shall be established in each county now existing, or
which may hereafter be created, in this Commonwealth (Source: Conste 850,
Art. 4, Chap. 16) (Const. 125)s Jurisdiction of Circuit Court regulated by
legislature (Conste 126).

Salary for his services is an adequate compensation fixed by law, which
shall be equal and uniform throughout the state. It is paid out of the State
Preasury (Const. 133). The General Assembly shall provide by law for holding
Circuit Courts when, from any cause, the Judge shall fail to attend, or,
if in attendance, and does not properly preside, a special judge shall preside
(Constes 136). Each county having a population of one hundred and fifty thou-
sand or over, shall constitute a district, which shall be entitled to four
Judges. Additional Judges for said district may, from time to time, be
authorized by the General Assembly, but not to exceed one Judge for each in=-
orease of forty thousand of population in said county, to be ascertained by
the last enumeration. Act of March, 1912, provides for an increase for 6 to
7, Jefferson County (Ste. 963)s The appointive officers are scattered over a
large field in the Constitution, Statutes, and Codes. The Circuit Courts are
courts of the County, although the Judges are elected from a district larger
then the County. Two of the officers of the county are direct eppointees of
the judge, to wit, the Master Commissioner and the Trustee of the Jury Fund «

There are thirty-six ecircuits in the State of Kentucky: Kenton, Camp-
bell, Fayette and Jefferson counties each constitute s separate circuit.
The remaining circuits comprise from two to six counties, the average number
being four. Every county which has a population as great as 40,000 (Const.
137) has its own circuit judge, and where there are over 75,000 (Conste. 137-
138) there is at least one additional judges Where there is only one county
in a cirouit the Court is one of continuous sessions. In the other counties
Circuit Court is held as provided by statute, from threec to nine times in
every year. However, section 131 of the Constitution provides that at least
three regular terms of Circuit Court must be held in each county every years

CATALOGUE OF FORMS

Affidavit and order recommitting to Eastern State Hospital until dis-
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Office IT, Item 18
charged by law: affidavit and order recommitting to State Hospital for
not more than 35 days, pending inguest; inquest proceedings and judge's
order committing to hospital or asylum; affidavit of doctor and judge's
order committing to State Hospital pending inquest; order of allowance
to pauper idiot; order of allowance to physician on inquest proceedings;
order of commitment of convicted person to state penitentiary; order of
allowance to witnesses; subpoena; subpoena in action of commonwealth; sum-
mons equity; summons ordinary; warrant of arrest (for failure to answer
subpoena); summons on forfeited recognizance; order for bail bond; bench
warrant; appeal bond; order of general attachment; writ for execution;
bond for cost; appeal and supersedeas bond; capias ad satisfactiendum;
writ of venditioni exponis; replevin of fine bond; forthcoming bond ;
schedule of estate liable for debts; summons on indictment; bail bond;
execution for cost; rule and order of court; information about offense
committed; summons to parents or custodian of boy under 17 years of age;
summons to appear in court in regard to 3 summons to appear in court
to answer charge of  ; summons to bring child or children charged with
delinquency; subpoena to appear as witness in court; affidavit and warrant
for failure to support child; petition for juvenile inquest (dependent);
petition for juvenile inquest (delinquent); affidavit and warrant for aid-
ing in delinquency of child.

DICTIONARY OF FORMS

Este
Number FeWe DeOe Se0e

18, AFFIDAVITS AND ORDER FOR RECOM=- -
IITMENT OF PERSON WITH UNSOUND MIND.

Affiantts petition that person be
returned to institution, doctor's |
statement and judge's order of re= |
committal. !

19
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19.

20 .

2l.

22

23

24 .

25«

26,

27 .

AFFIDAVITS AND ORDER RECOMMITTING
PERSON OF UNSOUND MIND.

Recommitting lunatic to hospital
for 35 days for observation and
treatment.

INQUEST PROCEEDINGS.

Petition for inquest, jury find-
ings and judge'!s order committing
person of unsound mind to hospital
or asylum.

AFFIDAVIT AND ORDER.

Physiciants affidavit and judge's
order committing person of unsound
mind to hospital pending sanity
inquest hearing.

ORDER OF ALLOWANCE FOR PAUPE
IDIOT.

Order for allowance of $37.50 to
committee in charge of pauper
idiot.

PHYSICIAN'S ALLOWANCE ON INQUEST
PROCEEDINGS.

Courtt!s allowance of $3.00 to
examining physician in sanity
cases.

ORDER COMMITTING CONVICTED PERSON
TO STATE PENITENTIARY.

Courtts order to sheriff to confine
convicted person in state penitentiary
for a certain number of years.

WITNESS FEE ALLOWANCE.

Fee allowed for witness attendance
by commonwealth.

SUBPOENA .

Summons of witness to testify in action

brought in circuit court.
SUBPOENA .
Summons of witness to testify in action

brought by commonwealth.
20

Office II, Item 19=-27

Este
Number F.We.

DeOe SaOs

4063 7=C=23

e

B "

By

¥
¥




28

29.

30

3l.

32

33

34,

35

36

37

38.

SUMMONS EQUITY.

Summons of defendant to answer
petition in equity filed in
circuit court.

SUMMONS ORDINARY.

Summons of defendant to answer pe-
tition filed in circuit court.

WARRANT OF ARREST.

Warrant for witness to appear in circuit
court after failure to answer subpoenas

SUMMONS ON FORFEITED RECOGNIZANCE.

Summons of executor of bail bond to
appear in court to pay forfeiture.

ORDER FOR BAIL BOND. (Crim. Code, Sec.
143) (Date of Act not awvailable).

Bond given by defendant to guarantee
his compliance with order of court.

BENCH WARRANT. (Crim. Code, Sec. 142).
Warrant for arrest on indictment.
APPEAL BOND.

Bond given by defendant against whom
judgment has been rendered in quarterly
court.

ORDER OF GENERAL ATTACHMENT.

Order to attach and keep property of
defendant, not exempted from execution,
to satisfy judgement.

WRIT FOR EXECUTION.

Execution to recover court costse.

BOND FOR COST.

Bond given by plaintiff guaranteeing
court coste.

APPEAL AND SUPERSEDEAS BOND.

Bond given to satisfy fine and court cost
when case appealed to circuit court.

21
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39 .

40,

41 .

42.

43

44,

45.

46,

47 .

CAPTAS AD SATISFACTIENDUM. (Ky-.
St. Sec. 1661) (1893).

Writ for arrest of person against
whom judgment for damages and costs
have been assessed.

WRIT OF VENDITIONI EXPONIS. (Ky.
Ste Sec. 1664) (1893),

Writ for sale of attached property
to satisfy judgment obtained.

REPLEVIN OF FINE BOND. (Ky. St.
Sec. 1667) (1893).

Bond guaranteeing payment of judg=-

ment, interest and costs within three
months.

FORTHCOMING BOND. (Ky. St Secs
1671) (1893).

Bond guaranteeing delivery of property
called for on schedule attachede.

SCHEDULE OF ESTATE LIABLE FOR DEBTSs
(Ky« Ste. Sec. 2180) (1890).

Affidavit attached to schedule of all
property liable for debt.

SUMMONS ON INDICTMENT. (Crim. Code, Sec.
146).

Summons to appear in court to answer
indictment for misdemeanor.

BAIL BOND. (Crim. Code, Sec. 82).
Bond given by defendant in custody that
he will abide by order of court in prose=-

cuting charge against him. Statement
under oath of surety's worth.

EXECUTION FOR COST. (St. 1651) (Act
of 1893).

Writ for execution to collect costs
assessed against defendant convicted.

RULE AND ORDER OF COURT.

Rule ordering defendant to answer court's
order to pay judgment.

22
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48.

49.

50.

51.

52

53,

54,

55.

56,

57.

INFORMATION.

Oath of informant that a person
comnitted an offense.

SUMMONS TO PARENT OR CUSTODIAN OF BOY.

Notice to parent of son's arrest and
case to be tried in juvenile court.

SUMMONS TO APPEAR IN COUNTY COURT.
Summons to appear in county court.

SUMMONS TO APPEAR IN COUNTY COURT
TO ANSWER CHARGE OF .

Summons to defendant to appear in
county court to answer a charge filed
against him.

SUMMONS TO BRING CHILD OR CHILDREN
INTO COURT.

Summons to bring delinquent, dependent
or neglected child into court for order
bearing upon childts welfare.

SUBPOENA «

Subpoena for witness in action before
county or juvenile courte

AFFIDAVIT AND WARRANT.

Affidavit of person alleging that a
father has failed to support his child
and warrant for arrest of accused to
answer in court.

PETITION.

Petition of person that a dependent child
be brought before the courte.

PETITION.

Petition of a person that a delinquent
child be brought before the court.

AFFIDAVIT AND WARRANT.

Affidavit of person making specific charge
against the father of a neglected child

and warrant for arrest of accused to answer
said charge in court.

23
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Office III, Item 58
OFFICE

OF

CLERK OF THE CIRCUIT COURT

The duties of the CLERK OF THE CIRCUIT COURT fall into two gemeral
clesses: TFirst, a recording and secretarial agent of the Circuit Court, and
second, a collector of certain revenues for the State, which, however, come
into hands as an incident of the first function and are forwarded to the
Auditor of Public Accounts. He also exercises certain judicial powers in the
absence of the Circuit Court Judge.

As recording and secretarial agent of the Circuit Court, he enters every
subpoena or process to be issued, filing with papers relating to each case
(st. 379). He keeps a record of names of witnesses who attend court on legal
summons (St. 383); he indicates all cases held before the court; this in
addition to the obvious and usual functions of keeping or maintaining the
record of all acts of the court.

As a collecting agent, he records taxes on all suits and moneys received,
and, if necessary, places these in the hands of the Sheriff for collection
(Ste 906, 4243 and 4244). He turns over to the Trustee of the Jury Fund
such sums as the court orders to be paid to jurors. He collects fines and
forfeitures from the unsuccessful defendants in felony cases and turns them
over to the State Treasurer (St. 1721)e He makes out an alphabetical list
of claims against the State, payable out of the State Treasury, which have
becn allowed by the court (St. 359).

control over the Clerk in his collector capacity is accomplished by the
requirement that his fees shall not be allowed until he has filed with the
Auditor of Public Accounts, his monthly report of fines and forfeitures and
taxes on suits and appeals. The enforcement of this requirement is further
haed by a provision for an indictment and fine (Ste. 4248). On November 1
the Clerk makes a full statement of suits brought and indictments filed in
the court in the preceding year, this report designating whether the suit was

in chancery or common law or a prosecution for a felony or a misdemeaner (Ste
385).

An important judicial power exercised by the Clerk is that of issuing
temporary restraining orders. Such orders mey only be issued in the absence
of the judge and are effective for ten days onlys. Adequate bond must be
given by the party in whose behalf the order is issued.

CATALOGUE OF FORMS

Certificate of witness attendance; supersedeas; taxation costs; notice
of petition under major street improvement act.

DICTIONARY OF FORMS

Est.
Number F-'\’T- DOO. SoOn
58. CERTIFICATE. ] i

Certificate of circuit court clerk
of witness attendance and claim al=-
lowance.
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59,

60,

61l

SUPERSEDEAS.

Suspension of fine and costs
assessed when appeal bond is
given,

TAXATION COSTS.

Itemized court cost of both
litigant parties, on printed
form,.

NOTICE OF PETITION UNDER MAJOR
STREET INMPROVEMENT ACT. (Ky.
St., Sec. 2839b-11) (1930).

(Form used in circuit court where
there is more than one court or
branch in county)., Notice to prop-
erty owners of a major specific
improvement on a named street; that
property has been assessed at a
higher value for taxes.

25
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Office IV Item 62, 63
OFFICE

OF

COMMONWEALTH ATTORNEY

THE COMMONWEALTH ATTORNEY represents the Commonwealth in all matters per-
taining to violations of criminal and penal laws and prosecutes all violations
thereof in his district.

He attends each circuit court and discharges all other duties assigned
him by law; he also, except in Franklin County, attends to all civil cases and
proceedings in the circuit courts of his district in which the Commonwealth is
interested; but in civil cases the governor may employ counsel to assist the
Commonweelth's attorney., The fees for such counsel are paid from the State
Treasury upon voucher signed by the governor (St, 118), He receives an annual
salary, payable monthly out of the State Treasury, commencing from the time of
his qualifications under his commission (St. 119). He is allowed fees from
judgments, fines, forfeitures, etec. in favor of the Commonwealth not to exceed
$4,000,00 (St. 125) (Const. 98).

In the absence of the Commonwealth Attorney at any term or part of term
of 8 circuit court, the judge of such court may eppoint a suitable attorney to
act in his place (St. 120). He shall not defend in any criminal prosecution
in the Commonwealth except in cases in which he was employed before his elec-
tion, or to which he is a part (St. 121). He gives the collector money due
the Commonwealth in each county of his district, and all necessary advice in
regard to motions against delinquent collecting officers for failure to return
exooutions and shall be allowed ten per cent of the damages imposed by law and
gollected against these officers for such failure CShpcranys

He shall be allowed a first and second Assistant Commonwealth Attorney
where the population is 200,000 or over; thoy are created by (St. 125a=1).
They must have the same qualifications as the Commonwoalth Attorney and have
the same duties and powers (St. 125a-2 and St. 126a=-3). They are subject to
the direction and control of the Commonwealth Attorney (St., 125a-3). They
shall aid the Commorwealth Attorney in all metters pertaining to his office
and such matters as designated by him (St. 1256-=3).

CATALOGUE OF FORNS

Notice to defendant of inquest hearing; motion to dismiss indictment.

DICTIONARY OF FORMS Est,
Number  F.W, D,O. S.0,

62, NOTICE TO INDIVIDUAL OF SANITY TRIAL.

Commonwealth Attorney's notice to
individual that an inquiry as to his
senity will be held on a certain date.

63, MOTION TO DISMISS INDICTMENT,

Motion by commonwealth's attormey to
dismiss indictment.
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Office V
OFFICE

CF

COUNTY JUDGE

THE COUNTY JUDGE presides over the Cowmty Court, Quarterly Court and
Piscal Court, and is the chief executive officer of the county.

As Judge of the COUNTY COURT, he has jurisdiction over wills, appoint-
ment and removal of personal representatives, guardians, trustees, committees,
curators, and other fiduciaries (but may not act in these capacities himself);
may grant tevern and drug licenses (St. 1057), and such other jurisdiction as
may be provided by law, A regular term is held once every month, on Monday,
which arrangement, however, may be changed by court order. Special terms may
be held at any time for the transaction of any business except the probating
of a will or the granting of a license, and the Court may adjourn from time
to time until the business is disposed of., This court has jurisdiction also
to bind out infant children (St. 2591, et seq.). At any session, it may
establish and aid in the oonstruction of levees along any water-course in the
county (St. 93a=~l)

The QUARTERLY COURT over which the Judge presides, has four terms at
intervals of three months, but may hold monthly sessions on order (sts 10861).
Its jurisdiction is concurrent with that of Justice of the Peace in all cases
for recoveries of money where the amount involved is $100,00 or less and con-
current with that of the Circuit Court where the value in controversy is over
$50,00, and not over $200.00 (St. 1515), but when the title to real property
is involved, the controversy may be transferred on motion of either party, to
the Circuit Court. This Court also has jurisdiction on motions against Con-
stables and their sureties. The Judge keeps a record book in which are recorded
the proceedings of the court,

This Court also has jurisdiction in certain eriminal cases (St. 1093),
especially cases arising under the Prohibition Enforcement Act of 1922.

As Judge of the FISCAL COURT he is member of and presides over the
Fiscal Court (St. 1836), He preserves order, imposes fines and imprison-
ment for contempt of court the same as when presiding as Judge of the County
Court (St. 1836). He presides over the Fiscal Court with the Justice of the
Peace, or County Commissioners, thereby constituting the Fiscal Court. (Func~
tion of Fiscal Court under caption "Fiscal Court" giving more dotails of same
elsewhere, ),

MISCELLANEOUS JURISDICTION: The County Judge has jurisdiction in fish
and geme cases (1893b-9), (1938a-9); purchases books for indigent school
pupils (St. 4421b-17); may solemnize marriages (St. 2103); and may issue
licenses therefore in the absence of the Clerk (St. 2113).

In connection with sdministration of the County Jail, he designates the
Jailer in certain cases (St. 2332); makes rules governing the Jail (St., 2333);
inspects the Jail monthly and directs the removal of prisoners if it is in-
secure (St. 2240),
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Office V

OFFICE

OF

FISCAL COURT

Fiscal Courts. Counties shall have a Fiscal Court, which may consist
of the Judge of the County Court and the Justice of the Peace, in which court,
the Judge of the County Court shall preside, if present; or a county may have
three commissioners, to be elected from the county at large, who together
with the Judge of the County Court, shall constitute the Fiscal Court., A
majority of the members of said court shall constitute a court for the trans-
action of business. But where, for county governmental purposes, a city is
by lew separated from the remainder of the county, such Commissioners may be
elected from the part of the county outside of the city (Const. 144),

In all but eight of the one hundred and twenty counties of Kentucky,
the Fiscal Court consists of the Justice of the Peace, elected from districts
three to eight in number, together with the County Judge. In the others,
(Boyd, Campbell, Daviess, Jefferson, Mason, McCracken, Montgomery, end Scott)
the commission plan is in operation.

Powers of the Fiscal Court as they are set down in the statutes (St.
1838). The Fiscal Court may:

Appropriate county funds authorized by lew to be appropriated.

Erect and repair public buildings.

Secure sufficient jail facilities and a convenient place for
holding court at the county seat.

Zrect and keep in repair bridges and other structures and super-
intend the same.

Regulate end control the fiscal affairs and property of the
county.,

Make provision for the maintenance of a poorhouse; provide hos-
pitelization for the care, treatment and maintenance of the poor who are sick.

Provide for the good condition of the highways in the county.

Lppropriate funds to secure immigration into the County.

Advertise the resources of the county.

Appropriate funds for the benefit of colleges and infirmeries
for the sick located in the county (St. 1838).

In addition to the foregoing, the Fiscal Court may execute its orders;
and within its jurisdiction, deal with such matters relating to the levying
of taxes as were formerly by special law conferred upon the County Clerk of
Levy and Claim (St, 1838).

CATALOGUE OF FORMS

Capias ad satisfactiendum; writ of venditioni exponis; replevin of fine
bond; forthcoming bond; schedule of estate liable for debts; warrant on
forcible entry and detainer; fiduciary's reinvestment bond; traverse

bond on forcible entry and detainer; warrant of restitution
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Office V, Item R (18-22)

Juvenile Session

Affidavits and order recommitting to State Hospital until discharged
by law; affidavit and order recommitting to Eastern State Hospital
for not more than 35 days, pending inquest; inquest proceedings and
judge's order committing to hospital or asylum; affidavit of doctor
and judge's order committing to State Hospital pending inquest; order
of allowance for pauper idiot; order of allowance for physician on
inquest proceedings; rule and order of court, information about
offense committed; summons to parents or custodian of boy arrested
under 17 years of age; summons to appear in county court in regard to

; summons to appear in county court to snswer charge of

.
3

summons to bring child or children charged with delinquency; subpoena
to appear as witness in court; affidavit and warrent for failure to
support child; petition for juvenile inquest (dependent); petition

for juvenile inquest (delinquent); affidavit and warrant for aiding in
delinquency of child,

DICTIONARY OF FORMS Est.
Number r.W, DeQOe 840k

18, AFFIDAVITS AND ORDER FOR RECOMMITTMENT
OF PERSON WITH UNSOUND MIND.

See Office II, Item 18,

19, AFFIDAVIT AND ORDER RECOMMITTING FERSON
WITH UNSOUND MIND.

See Office II, Item 19,

20, INQUEST PRCCEEDINGS.

See Office II, Item 20.

21, AFFIDAVIT AND ORDZR.

See Office II, Item 21.

22, ORDZR OF ALLOWANCE FOR PAUPER IDIOT.,

See Office II, Item 22. L -




Office V, Item R (23, 39-43,
47-52)
Est.
Number F.W, D,O0. S.0.

23, PHYSICIAN'S ALLOWANCE ON INQUEST
PROCEEDINGS.

See Office II, Item 23.

39, CAPTAS AD SATISFACTIENDUM. (Ky. St.,
Sec. 1661) (1893).

See Office II, Item 39.

40, WRIT OF VENDITIONI EXPONIS. (Ky.
St., Sec. 1664) (1893).

See Office II, Item 40.

41, RIPLEVIN OF FINE BOND. (Ky. St.,
Sec., 1667) (1893),

See Office II, Item 41.

42, FORTHCOMING BOND. (Ky, St., Sec.
1671) (1893).

See Office II, Item 42.

43, SCHEDULE OF ESTATE LIABLE FOR DEBTS.
(Ky. St., Sec. 2180) (1890).

See Office II, Ttem 43. S -

47, RULE AND ORDER OF COURT.

See Office II, Item 47,
48, INFORMATION,

See Office II, Item 48,

49, SUMMONS TO PARENT OR CUSTODIAN OF BOY.

See Office II, Item 49. - -

50. SUIMMONS TO APPEAR IN COUNTY COURT.

See Office II, Item 50. i 25 (o 2atr e

51,

See Office II, Item 51,

JMMONS TO BRING CHILD OR CHILDREN

JR1

=] =
o
o

See Office II, Item 52. B i
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Office V, Item R (53-57)N 64-67A

Est,
Number r.W, D.0. Se0s,
53, SUBPOENA, =

See Office I1I, Item 53,

54, AFFIDAVIT AND WARRANT.

See Office II, Item 54,

55, PETITION.

See Office II, Item 655,

66, PRETITION.

See Office II, Item 56.

57, AFFIDAVIT AND WARRANT.

See Office II,-TItem B7,

64, WARRANT ON FORCIBLE ENTRY AND
DETAINER., (Civ. Code, Sec, 454).

Warrant for entering or possessing
property without permission.

65, FIDUCIARY'S REINVESTMENT BOND. (Civ.
Code, Sec. 493) (Passed 1892, amended
1920) . I

Surety bond furnished by guardian, com=
mittee, husband or next friend.

66, RAVERSE BOND ON FORCIBLEZ ENTRY AND
INER

R. (Civ, Code, Sec., 463).

Bond given by complainant with request fgr
warrant on forcible entry and detainer,

1

67, WARRANT OF RGSTITUTION. (Civ, Code, Secd
461),

Order of justice of the peace thet owner
be put in possession of his property
taken by forcible entry and detainer,

67A. (Record Book Quarterly Court)

Recordings by County Judge of
Quarterly Court proceedings. 2 s
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Office 5Sh
OFFICE

OF

COUNTY TREASURER

THE COUNTY TREASURER is appointed by the Fiscal Court, His office is
in the County seat in rooms provided by the Fiscal Court,

He receives end receipts for the county for all money due, or to become due;
from several collection officers thereof, or from any other person or persons
whose duty it is to pay money into the County Treasury; all moneys so received
are held subject to the order of the Fiscal Court of that County, He has power,
and it is his duty, when directed by the Fiscal Court, to institute actions
in the name of the County ageainst ell delinquent sheriffs or collectors of
the County who shall fail or refuse to pay over the same when due, on demand.

He keeps a book or books, furnished by the Fiscal Court, paid for by
the County, showing an accurate account of all moneys received and disbursed
by him for the County, The books are balanced on the first of each month,
50 as to show the correct amount on hand belonging to each fund on the day
balance is made.

He also keeps a record of all suits he is directed to institute on
behalf of the County, showing their condition and the money collected, 1f
any, thereunder,

He reports to the County Judge, in writing, each payment made to him as
Treasurer, showing when and from whom received and on what account. His
failure to do so within five days after payment is made causes him to be
guilty of misdemeanor and on conviction he shall be fined,

He shall, when required by the Fiscal Court, settle his accounts as
County Treasurer and at each regular April term of the Fiscal Court held
for the County after the appointment of the Treasurer, he shall make a full
gettlement of his office for the preceding vear with the Fiscal Court, on
8 day in said term to be fixed by it, or with such person or persons &s
the Fiscal Court may by order of record, appoint to meke settlement with
him, (St. 931).

In cities with population of less than 50,000 the Fiscal Court may re=
guire by order, the County Treasurer to purchase at market price any road
bonds or other bonds of the County issued and outstanding, or otherwise, to
invest the funds in his hands in bonds of the United States or Commonwealth
of Kentucky and to pay for such bonds out of funds in his hands not bearing
interest and which will not be required for payment of County bonds or
Goupons issued and outstanding, maturing within twelve months after the entry
of such order, (St., 933-1).

_ Tho books of the County Treasurer shall at all times be open to inspoc-
tion of the Fiscal Court or eny member thereof and shall be public rocords

?gin to %nspoction at all reasonable times by any taxpayer of the County.
s 935).




Office 5h, Item 68-70

CATALOGUE OF FORMS

Appropriation ledger accounts (sheet 6=A); appropriation ledger accounts
(sheet 6-B); appropriation ledger accounts (sheet 7-A); appropriation
ledger accounts (sheet 7-B); appropriation ledger accounts, other funds
(sheet 8-B); condition of sinking fund principal (sheet 24); conmdition
of sinking fund interest (sheet 24); comparative income statement (sheet
2); condition of general expense fund appropriation allotments (sheet
22); summary of budget requests for the fiscal years 193 ..193 and
comparative statements (page 1); schedule 1, general expense fund,
statement of budget requests for 193 ..193_ by departments or purposes
(sheet 3); schedule 2, road funds, statement of budget requests for 193
..193  (Sheet 4); schedule 3, sinking fund for bonded indebtedness,
statement of budget requirements for 193 ..193 (sheet 4); schedule 4,
gtatement of floating indebtedness (sheet 4); schedule 5, estimated
receipts and distributions (sheet 5); condition of cash fund (page 21);
claims against county,

DICTIONARY OF FORMS

Est,
Number F.W, D.0. Se0e

68, APPROPRIATION LEDGER ACCOUNTS
(Sheet 6-4) (Ky. St., Sec.
1851c-1 - 1851c-11) (1934).

Ledger sheets contain printed appro-
priation accounts,

69, APPROPRIATION LEDGER ACCOUNTS
(Sheet 6~B) (Ky. St., Sec,
185lc-1 - 185lc-11) (1934).

Ledger sheets contain printed appro-
priation accounts,

70. AFPPROPRIATION LEDGER ACCOUNTS
(Sheet 7-A) (Ky. St., Sec.
1851c-1 - 185lc-11) (1934).

Ledger shects contain printed appro-~
priation accounts. |

! SR
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T1le

T2

73.

74.

75

76 .

7T

78.

79,

80,

APPROPRIATION LEDGER ACCOUNTS
(Sheet 7-B) (Ky. Stat., Sec.

© 1851c=1 - 1851lc-11) (1934).

Ledger sheets contain printed
appropriation accounts.

OTHER FUNDS. (Sheet 8=B.)e
Ledger sheets for appropriation
accounts not listed on Form 68,

gg. 70, 7L

CONDITION OF SINKING FUND PRINCIPAL
(Sheet 24).

Ledger account.

CONDITION OF SINKING FUND INTEREST
(Sheet 24).

Ledger account.

COMPARATIVE INCOME STATEMENT.
(Sheet 2).

Ledger account.

CONDITION OF GENEZRAL EXPENSE FUND
APPROPRIATION ALLOTMENT. (Sheet 22).

Ledger account.

SUMMARY OF BUDGET REQUESTS FOR THE
FISCAL YFARS 193 , 193 , and COMPARA-
TIVE STATEMENT. ~(Page 1)e

Ledger account.

GENERAL EXPENSE FUND, SCHEDULE 1.
(Sheet 3).

Statement of departmental budget
requests for fiscal year.

ROAD FUND, SCHEDULE 2. (Sheet 4).

Statement of budget requests for
fiscal year.

SINKING FUND FOR BONDED INDEBTEDWESS,
SCHEDULE 3. (Sheet 4).

Statement of budget requirement for
fiscal year.

24

oz

Office S5h, Item 71=80

Este
Number

Felle

D.0s Se0e
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81,

82.

83.

84.

STATEMENT OF FLOATING INDEBTEDNESS
SCHEDULE 4. (Sheet 4).

Statement of principal and interest
on current indebtedness,.

ESTIMATED RECEIPTS AND DISTRIBUTION
SCHEDULE 5. (Sheet 5).

Statement of all revenue and how
distributed.

FISCAL COURT COUNTY, CON~-
DITION OF CASH FUND, (Page 21).

Financial statement of fiscal court.
AFFIDAVIT OF CLAIM AGAINST COUNTY.

Form used in all claims agains?®
county,

Office 5h, Item 81-84

Est.
Number

F.W.

D0, 8.0,

40637=-C=38




Office 5
OFFICE

OF

COUNTY ROAD ENGINEER

THE COUNTY ROAD ENGINEER is appointed by the County Judge and acts under
the direction of the Fiscal Court.

He has general supervision of the construction and maintenance of roads
and consults with contractors regarding materials and methods of construction.
He protects the County'!s rights relative to public roads and takes legal
action when necessary. He purchases or rents teams, and rents or leases
machinery and gravel beds. IHe makes periodical inspection of all County roads.

Compensation for this office is by annual salary.

When e County receives State aid, the County Road Commissioner becomes
subject to supervision by the State Highway Commission. (St. 4307a~=2).

Building, altering, discontinuing or maintaining of a road, bridge or
landing, or sale of public road or bridge, to be let by contract, shall be
made public, unless otherwise provided by law, by means of hand-bills and
newspapers., A specific time must be allowed for receipt of bids. If satis=
factory bids are not received at the end of the time limit period, the Fiscal
Court is empowered to act as it sees fit. (St. 4304).

The State Highway Commission must be notified by the County Road Engineer
regarding repairs of a bridge or road where the cost exceeds $500.00, in which
case the State Highway Commission furnishes the County Road Engineer plans,
specifications and estimates of coste (Ste 4304).

The County Road Commissioner reports to the Fiscal Court and the County

Court at each regular term thereof and at such other intervals as the Court
may require an itemized statement of expenditures.

36 40637=C=39




Office VI
OFFICES

OF

JUSTICES OF THE PEACE

. EﬁE JUSTICES OF THE PEACE are judges of minor c¢ivil and criminal cases;
district members of the Fiscal Court, except those in counties that have a
commission form of govermment (Const. 144).

Justices! Courts are courts of record (Sts 1088). Their jurisdiction is
concurrent with that of the Circuit and Quarterly Courts in all actions for
the recovery of money where the matter in controversy does not exceed $100.00.
The justices have jurisdiction exclusive of the Circuit Courts and concurrent
with the Quarterly Court in cases where the value in controversy does not ex=
ceed $50.00« They also have jurisdiction concurrent with the Quarterly Court
of motions against constables failing to discharge their duties, and such
other jurisdiction as may be provided by law (St. 1086).

In penal cases they have jurisdiction exclusive of the Circuit Court when
the punishment involved is limited to an imprisomment of not exceeding twenty
days, and jurisdiction concurrent with the Circuit Courts of all penal cases,
the punishment of which is limited to a fine not exceeding $100.00 or imprison=
ment not exceeding fifty days, or both (Ste 1093), Compensation is by fees
regulated by law (Conste 106). They may hold inquests under the same condi~
tions as a Coroner (St. 535).

CATALOGUE OF FORMS

Capias ad satisfactiendum; writ of venditioni exponis; replevin of fine
bond; forthcoming bond; schedule of estate liable for debts; warrant

on forcible entry and detainer; traverse bond on forcible entry and
detainer; warrant of restitution; replevin of execution bond; sale bond;
warrant (specific charge); affidavit of sureties! worth; affidavit for
immediate possession; affidavit and attachment bond; order of attachment;
bond for bail and order to release prisoner; bond for costs; delivery
bond; bond to discharge distress warrant; forthcoming bond; warrent to
recover judgment and costs; confession of judgment and agreement; execu-

tion on judgment for debt; order of commitment; petition for discoverys;

: iy ; 3 A :
partial release; rule against garnishee; magistrate's rule; subpoena;

+ raste writ P 18w
summons; distress warrant for rent; warranv of arrest; writ of dis

covery; writ of forcible entry and detainer.

e St i e S A R AT




37,

39.

40,

41.

42.

64.

66.

67

87«

88.

Office VI, Item R(37,39-43, 64,66-67) NB87=89

DICTIONARY OF FORMS

BOND FOR COSTS.

See Office II, Item 37.
CAPIAS AD SATISFACTIENDUM.
See Office II, Item 39.
WRIT OF VENDITIONI EXPONIS.
See Office II, Item 40.
REPLEVIN OF FINE BOND.

See Office II, Item 41l.
FORTHCOMING BOND.

See Office IIy Item 42.
SCHEDULE OF ESTATE LIABLE FOR DEBTS.
See Office II, Item 43.

WARRANT ON FORCIBLE ENTRY AND
DETAINER.

See Office V, Item 64.

TRAVERSE BOND ON FORCIBLE ENTRY
AND DETAINER.

See Office V, Item 66.

WARRANT OF RESTITUTION.

See Office V, Item 67.

REPLEVIN OF EXECUTION BOND.

Bond given by defendant and his
surety to recover property that
has been seized.

SALE BOND.

Bond given by defendant and his
surety for purchase price of goods

sold to satisfy debt or damage.

WARRANT »

made by another person under oath.

38

Este
Number FeWe DsQe SeOe

For arrest of person on specific charge

40647-C~-41



Office VI, Item 90-98

Est.
Number F.W. D.0s. S.0.

90.

91.

92.

93'

94.

96.

97.

98.

AFFIDAVIT OF SURETY'S WORTH

Affidavit of property owner for

purpose of becoming surety on
bond .

AFFIDAVIT FOR IMMEDIATE POSSESSION.

Affidavit of property owner to gain

possession of property detained by
defendant.

AFFIDAVIT AND ATTACHMENT BOND.

Affidavit of plaintiff and bond given
for property attached to satisfy
claim.

ORDER OF ATTACHMENT.

Justice of Peace order to attach
property to satisfy claim of plain=
tiff.

BOND FOR BAIL, AFFIDAVIT AND JUSTICE
OF PEACE'S ORDER.

Bail bond, surety!s affidavit of his
worth, justice of peace's order to
release prisoner.

DELIVERY BOND.

Bond guaranteeing return of property
to defendant if plaintiff loses case
in court.

BOND TO DISCHARGE DISTRESS WARRANT.

Bond guaranteeing payment of rent.

CAPIAS PRO FINE.

Warrant for arrest of person failing
to pay fine and costs.

CONFESSION OF JUDGMENT AND AGREEMENT.

Acknowledgment of defendant's attorney

of judgment and consent to pay to defen~
dant a certain amount of money attached.




99.

100.

101.

102.

103.

104.

105.

106,

107,

Est.

Office VI, Item 99~107

Number F«W. DeO.

SIO.

EXECUTION ON JUDGMENT FOR DEBT.

Order of justice of peace to
sheriff or constable to sell cer-
tain property of defendant to
satisfy debt and court costs.

ORDER OF COMMITMENT.

Order of Justice of Peace committing
convicted person to jail in lieu of
non=-payment of fine.

PETITION IN EQUITY FOR DISCOVERY.

Petition for order of general attach-
ment to recover amount of judgment
rendered against defendant.

PARTTAL RELEASE.

Order of justice of peace to release
garnishee except for certain amount
to be held for plaintiff.

RULE AGAINST GARNISHEE.

Rule of justice of peace that defen-
dant pay plaintiff a certain sum of
money .

MAGISTRATE'S RULE.

Summons to defendant to appear in magis+
tratets court to answer charge of

SUBPOENA .

Summons to witness to appear in court.

SUMMONS .

Summons to defendant to appear in
court to answer charge of

DISTRESS WARRANT FOR RENT.

Order of justice of peace to attach
certain property to satisfy rent and

costs of action.

40637=-C=43




Office VI, Item 108-110

Est.

Number F«We D:«Os SeOe
108. WARRANT OF ARREST.

Affidavit of person that a certain
person has committed an offense,
Justice's order for arrest.

109+ WRIT OF DISCOVERY.

Summons to defendant to answer in court
his failure to satisfy judgment in
favor of plaintiff.

110, WRIT OF FORCIBLE ENTRY AND DETAINER.

Summons to defendant to appear in
court to answer for holding property
belonging to plaintiff.
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Office VII

OFFICE
OF

COUNTY SURVEYOR
—_——

THE COUNTY SURVEYOR is primarily an ad
the boundaries of real prope

Jjunct of the court in determining
rty in litigations.

He performs any surveying or civil engineering duties which the courts
may order him to do and the courts may fine him if he fails to comply with
their orders. Such orders relete to the processioning of land, the locating
of lost corners and dividing lines, the surveying and division of an estate,
land being sold by order of court, surveying, locating, and superintending

the construction of roads, canals, levees, and ditches thet are built by
taxes.

In the performance of such duties, he may have the selection of chain
men and other necessary help and the fees for such services ar
at cost (St. 4672a). The Surveyor keeps a
notes made by him or his deputies, and for this service receives the fees
prescribed by law (St. 4672a-4)s No survey or re-survey of real estate made
by any person except the County Surveyor or his deputies msy be considered
as legal testimony in any court unless such surveys are made by mutual con~
sent reduced to writing and signed by the parties and recorded in the County
Surveyort!s office or mde by order of Court (St 4672a~4). (See also St.
4672a-6 to 4679a=3, inclusive).

e to be taxed
record of plats and explanatory




ffice VIII

OFFICE

OF

ASSESSOR

The abolition of the office of ASSESSOR as authorized by Constitution
Sec. 104, and creation by the Legislature of the office of County Tax
Commissioner in each county, the powers and duties of the Assessor were
divided between the new office and the State Tax Commission (St. 4042a-1).




e ————————

Office IX, Item 111
OFFICE
OF

COUNTY TAX COMMISSIONER

. Upon the abolition of the office of Assessor, as authorized by Con-
stitution Sec. 104, the legislature has created in every county, the office
of COUNTY TAX COMMISSIONER, and divided the powers and duties of the
Assessor and the State Tax Commission (St. 4042a~1), The term of office
of County Tax Commissioner is the same as that of Assessor under the Con=
stitution (St. 4042a=-2).

The County Tax Commissioner keeps his office open daily from July 1
to October 31, inclusive, each year. It is his duty, either personally
or by deputy, to call at the residence of each taxpayer who does not call
upon him, for the purpose of listing his property. In making such a call,
he leaves a list end notice for the delinquent personally to appear before
him or his deputy and list property., From the first of November to the thirty-
first of December he makes up his assessment book and performs such other
duties as may be required todtain a fair and complete assessment of the pro=-
perty in the county (St. 4042a-12), All property is to be ossessed as of July
1 of each ycare.

The Fiscal Court furnishes the Commissioner with a suitable office,
whenever possible, in the County Courthouse (St. 4042a-14), He meets with
the County Board of Supervisors and furnishes them with memoranda showing
all real estate assessed to different parties or in the different districts
in the previous year, together with some other information as they may
require., For these additional services he is authorized to receive such
compensation as is paid to members of the County Board of Supervisors (st.
4042a-15). On or before the first of January, he returns his tex books and
schedules to the County Clerk (St. 4115ia=15).

CATALOGUE OF FORMS

Schedules of Assessments.

DICTIONARY OF FORMS

Est.
Number FW, DeOs S.0,

111, SCHEDULE OF ASSESSMENTS.

Schedules of tangible and intangible
personel property assessed for taxese.
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Office X
OFFICE

OF

COUNTY ATTORNEY

THE COUNTY ATTORNEY represents the State in criminal cases and the
county, the State, and Public Officers in the County, in civil suits to which

the public is a party., He is also legal advisor to the Fiscal Court and
other county officers and boards,

He may be compensated by fees from the State Treasury (Const. 106), but
subject to the limitation of fee officers, emd in counties containing a city
of over seventy-five thousand inhabitants receives a salary in lieu of all
fees. Vacancies in his office are filled by appointment by the County Court
(St. 1526) until the next general election occurring not later than three
months following the vacancy. The county attorney is the county's prose-
cuting officer, but in felony cases is subordinate to the Commonwealth Attor-
ney. Indictments may not be dismissed by him except with the permission of
the court. (St. 313),

In addition to the prosecution of the ordinary common law and statutory
crimes, the county attorney may be called upon by several local State egencies
to enforce particular laws, e.g., he assists the County Health Officer in the
abatement of nuisances (St. 2059a-14), although the Public Health Boards are
authorized to employ special counsel (St, 2059-19),

Under the road law, he opposes the wrongful opening or alteration of a
road,

Under the tax and revenue law, he takes action against the County Tex
Commissioner on his bond to recover for texes omitted from the assessment
list (St. 4042a-10 and 4068); prosecutes persons end agents of corporations
for neglect to comply with the provisions of the law (St. 4114i-12 (8);
institutes proceedings to secure redemption by owners of land sold for taxes,
is subject to a fine for failure to do so (St, 4153); exsmines (and
swears to the fact) the list of conveyance and sales prepared by the County
Clerk for the State Tax Commission (St. 4114i-12 (9) ). He also has a general
duty to prosecute county officials for failure to perform the duties required
of them under this law (St. 4068), and in this comnnection assists the State
Tax Commission when, as a result of their investigations of local tax adminis-
tration, prosecution becomes necessary (St. 4114i-12), He represents fée
Board of Supervisors in all suits before the Quarterly Court ( St. 4128), 4n
incidental function under this seme law, is the conduction of examination of
candidates for the office of County Tax Commissioner under the direction
of the State Tax Commission (St. 4042e-11), The County Attorney also
the collection of revenues to the extent that he must teke all nece
to cause unsatisfied judgments in his county in favor of the Commonwealt!
be collected and paid into the treasury (St. 130).

His activities also extend to the Circuit Court, wit
ence to felony cases, In the exercise of this duty he i
the Commonwealth Attorney, but he y not allow & prose
except with the Commonwealth Attorney's consent.

I i, : ; : tion i
The agsumption is that he mey use his discrevion in

The law requires magistrates to notify him of cases D
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Office X, Ttem 112, 113

County or State in any cases arising within that jurisdiction. He is charged
with the duty of compelling the performance of particular official duties on
the part of other county officers, e.g., the enforcement of the act requiring
the County Jailer to make an inventory and be responsible for any losses of
furniture or equipment in the county buildings (St. 3939),

He is also a general legal advisor and attorney for the county, In this
capacity, he must attend all County and Fiscal Courts held in the county and
conduct all cases and business therein which touches the interest of the county,
(St. 126) and give the several County officers advice concerning any business
within their jurisdiction (St. 127).

CATALOGUE OF FORMS

Order of dismissal; notice of land sold,.

DICTIONARY OF FORMS

Est,
Number F.W. D.0. S.0.

112. ORDER OF DISMISSAL.

Order of county attorney
that suit brought for non-
payment of taxes be dismissed.

113, NOTICE OF LAND SOLD.

County attorney's notice to
land owner that his land has
been sold for non-payment of
taxes,
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Office XI, Item 114, 115

OFFICE

OF

CONSTABLES

CONSTABLES may be described briefly as district sheriffs, wholly in=-
dependent of the sherrif.

They are subject to indictment and prosecution for misfeasance or malfes=
sance in office, but have a right to appeal to the Court of Appealss They mey
appoint one or more deputies (Ste. 425), and where there is no qualified Con=-

stable, the marshal of any town is authorized with power to perform the duties
of the office (Ste 925a-1).

Constables may execute bench warrants, warrants of arrest, distress or
other warrants, summons, subpoenas, judgments, notices, rules and order of the
court in criminal, penal, and civil cases, and shall return all such processes
noting the time of the execution on them, to the court of persons issuing
them. (Ste 436).

Compensation is by fees except in counties having a population of 75,000
or more (Conste 106). (See also Ste Sec. 424 to 445, 1053, 1086. For Con=
stables? fees see Ste 1733, 441, 435 and 901).

CATALOGUE OF FORMS

Attachment bond; constable!s sale.

DICTIONARY OF FORMS

Este
Number FeWe DeOs SeOe

114. INDEMNIFYING BOND.

Indemifying bond given sheriff
by complainant.

115, CONSTABLE'S SALE.

Constable's notice that he will
sell at public sale certain
described property to satisfy
debt, interest and costs.
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Office XII
OFFICE

OF

SHERIFF

THE SHERI?F is primarily the executive arm of the court whose duty is
to execute various process or writs. He is also a peace officer and as

such is authorized to make arrests on warrants issued by the court. He is
also collector of various taxes,

Bxcept in counties or cities having seventy-five thousand inhabitants
or more, his compensation is by fee (Const. 106) which is to be regulated
by law, Where he is compensated by salary, he may receive for his own com=
pensation and for pay of his deputies and all office expenses not to exceed
seventy-five per cent of the fees collected and paid into the treasury.
Vacancies in the office are filled by eppointment of the Governor until the
next succeeding election, occurring within three months of the time of the
vacancy (Const. 152).

The Sheriff mey appoint his own deputies with the approval of the Fiscal
Court, but he is responsible for their acts on his bond; he may revoke these
appointments at pleasure (St. 4560 and St. 4563) and recover from his deputy
for any damage sustained (St. 4561). He may not collect other fees than
authorized by law. (St. 457).

As conservator of the peace, the Sheriff may command and teke with him
the "power of the county" (St. 4578), and has considerable authority in
enforcing arrests and executing process (St. 4879, et seq.). (Closely related
to this function is the duty of impounding unlicensed dogs running at large,)

In his capacity as a tax official, ‘the Sheriff has a multiplicity of
duties, relating chiefly to the direct collection of taxes. The law specifically
charges him with the collection of the property tax, the poll tax (st., 4239i),
the school capitation tax (St. 1922c¢-7), and the inheritance tax (st. 428la=8);
he is also collector of all other revenues for which no other collector is
designated (St. 4129). He must not, however, collect any taxes until the
tax administrator's book, as approved by the Board of Supervisors, has been
put into his hands by the County Clerk (St. 4067), During the tex collection
period, he reports, on oath, to the County Court, on the first day of May,
June, July, August, September, October, November and December the smount of
texes collected up to those dates for the State and County. This report is
filed by the County Clerk (St, 4167), The Sheriff, on the first day of May,
June, July, August, September, October, November and December reports end
turns in to the Auditor of Public Accounts all moneys received by him in
payment of State Taxes and on all moneys soO received and not accounted ?or
turned in by December 31, he pays a penalty of six per cent per annum (St. 4143),
In its October term, the County Court appoints some competont person Vith
whom the sheriff is to settle his accounts for county taxcs (St, 4146).

end

He colleets all fines snd forfeitures and 011 officers' fees listed with
him or his deputics and due ond payable in his county., (St. 4572).

After he has made his settlement with the Auditor of Public Accounts,
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Office XII, Item R(45,87,88) e
N, 116, 117

he reports{ on oath, a list of property knowm by him to have been omitted
from taxation and all property duplicated (St. 4042 and 4241,)

On all taxes n9t collected by December 1, he collects a penalty of six
per cent annum and if these taxes remain unpaid on December of the next
year, en additional penalty of six per cent (St., 4148),

He notifies al} persons whose list have been increased or assessed'by
the Board of Supervisors and is allowed a "reasonable" compensation for this
service out of the county levy (St. 4122),

When property is to be sold for texes, he advertises and conducts the
sale (St. 4040), He issues a certificate of purchase describing the property
and stating the details relating to the sale (St. 4158). He then mekes a
deed of conveyance on behalf of the Commonweslth, for which a fee is allowed
(St. 4159). If there is nocther buyer, he is required to purchase the
property for the Stete (St. 4141-2), If the Sheriff believes that another f
person is ihdebted to the owmer of property for which taxes are due, and the :
taxe; cannot be collected in any other way, he may attach the debt (St.

4184).

CATALOGUE OF FORMS

Summons of witness before grand jury; summons for grand juror services;
bail bond; replevin of execution bond; sale bond; summons to appear as
a witness before compensation board; bond indemnifying sheriff,

DICTIONARY OF FORMS

Est,
45, BAIL BOND, Number F.W, D.0. 8.0,

See Office II, Item 45,

87, REPLEVIN OF EXECUTION BOND.

See Office VI, Item 87.

88, SALE BOND.

See Office VI, Item 88.

116, SUMMONS.

Summons of witness to appear before
grand jury.

117, JUROR'S SUNMMONS.

Summons for grand jury service,




118,

119,

119a,

SUMMONS,

Summons of witness to appear
before workmen's compensation
board,

ATTACHNENT BOND,

Indermifying bond given sheriff by
complainant,

DOG LICENSE.

(Tax) Pormission to own a dog.

Office XII, Item 118, 119

Est.
Number

FW,

D.0, S,0. ;E
|
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Office XIII
OFFICE

OF

JAILER

-THE JAILER Qerforms not only the duties which are indicated by his title,
but.ls charged with the custody of the county property at the seat of justice.
He is, by law, an officer of the court analogous to the sheriff.

He is compensated by fees except in counties having a population of seventy-

five thousand or more, He is subject to indictment for misfessance or neglect
of duty and upon conviction his office becomes vacant, If a vacancy occurs in

the office, it must be filled by appointment until the succeeding election
(Const, 152)a

The Jailer is an officer of the Circuit and County Courts (St. 2225) and
process from any court in civil or criminal cases may be executed by him and
in all such ¢ases he is subject to the law applicable to the Sheriff (St.
2334). He is subject to the control of these courts in several respects.

The County Judge inspects the jail once a month (St. 2235). If the jail is
found to be unsafe, either the Circuit or County Judge may order the removal

of the prisoners to another jail (St. 2238), and the cost of such removal is
borne by the State Treasury (St. 2240), The County Judge mey rent temporarily
property which may be used as a jail while another is being built. (St, 3950),
The Jailer reports monthly to the County Court the disposition of prisoners
kept at hard labor (St. 1382),

The Jailer receives and keeps all prisoners committed to him (St., 2226),
keeps the jail clean and comfortable (St. 2236), In all counties not having
seventy~five thousand population, ho is Superintendent of the public squarc
and courthousc, clork's offices, the jail, and othor public buildings at the
scat of justice. The Fiscal Court is requircd annually to appropriate out
of county funds a sum sufficient to purchase labor and materials nocccssary
to koep these proporties in repair, to furnish heat, otc, In connection with
these duties, the Jailer has power to institute suit to reccover possession of,
and for injury to, county property (St. 3948). He takes care of and pro-
serves all furniturc in the courthouse, ctc., and makes an annuel inventory
thercof, for the County Court, for which duties he is responsible on his
bond (St. 3949).

He must reside within four hundred yards of the jail (st. 2229),

In the absence of the Jeiler, the Sheriff assumes the duties of the
office (St. 2231), or the County Judge may designate another substitute if
the Sheriff cannot sct (St. 2232).

County Jails mey be used by the Federal Government upon the payment of
the Jailer's fees (St. 2227), Upon the same terms, cities and towns may use
the jails (St, 2228);but the county has no power to require payment from 8
city for the use of the jail, (Mason County V. City of Maysville, 19 R, 400),




Office XIV
BOARD

OF

COUNTY BOARD OF EDUCATION

THE COUNTY BOARD OF EDUCATION has the general control and management
of the public schools in its district. It is a Board for determining
school policies within the portion of the county not included in a munici-
pality or in a graded school district. To see that all other necessary
services are rendered for the welfare of the pupils - principally in met-
ters of education which may be consistent with the rules and regulations
of the Board of Education (St. 4399-20), The Board is a body politic and
corporate and exercises the powers usual to bodies so established including

power to hold title to real property and to rent, lease, or condemn pro-
perty (st. 4399-21),

The Board of Education consists of five members who are elected for
four years; each from his respective district., They are eligible for re=-
election. (St. 4399-23), They take oath for office. The Board is em=
powered to distribute State Funds (St. 4334a-13) and to raise additional
funds for school purposes within the limitations set and according to
the procedure laid down in the statutes. The Board selects a County Su=
perintendent for a term of one, two, three, or four years, whose duty it
is to approve the contracts and building plans, appoint a board of exami-
ners, represent the State superintendent on all examinations for teacher's
certificates, recommend principals and teachers, and act as the general
executive of the Board. The Board must meet at least onoe each month in
rogular session, Special meetings may be called by the chairman, Three
members of the Board constitute a quorum and can transact the business of
the Board. The secretary may call for special mectings but must give due
and timely notices of such meetings, object and purpose for same, The
majority of three constituting the quorum cen transact the business as
though all members were present and it is the duty of the secretary to be
present and make records of all of the proceedings of all meetings held by
the Board, Any member failing to attend three consecutive meetings, without
excuse, has his office vacated (St. 4399-29). They receive no salary. They
may, however, receive all necessary and actual expenses incurring attending
meetings in their districts in the performance of their duties, and such
other expenses in performance of duties authorized by the Board. But in no
case shall such expense of any member ezceed one hundred dollars & yoar.
(St. 4399-32), They make their own by-laws for the governing of the school
affairs, A quorum of three members may change, alter or amend or set aside
such rules,

They must scc to it that a pormenent and continuous census is tak?n of
such naturc that the number of children, name, age, nativity, post office
address, age of cach paront, guardien or custodian, occupation, may be de=-
termined at any time in each school (St. 4434-25).
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Office XIV, Item 120-125
CATALOGUE OF FORMS

Permenent census record (form C-A-2); school enrollment card (form C-A=3);
notice of transfer (form CeA-4); report of withdrawal (form CwA=5); re=-
entrance report to attendance officer (form C-A-6); physician's report
(form C-A=9); monthly reoprt of attendance officer (form C-A-11); orders
of treasurer of —__ board of education (form F=40); monthly financial
report to state department of cducation (form F=50); principal or hoed
teacher's monthly attendance report to superintendent or to school board

for = (form 150); teacher's contract; teacher's daily
(neme of school)
register (form R-140),

DICTIONARY OF FORMS gst,
Number F.WN. D.0., S.0,

120. PERVANENT CENSUS RECORD. (Form C-A-2)

Permanent record of all children of
school age,

121. SCHOOL ENROLLMENT CARD. (Form C=A-3),

Form used forrecording date of entrance
and other data.

122, NOTICE OF TRANSFER, (C-A-4).

Record of transferring from one school
to another,

123, REPORT OF WITHDRAWAL. (C-A=5),

Form used when a child withdraws from
school without a transfer notice.

124, RE-ENTRANCE REPORT TO ATTENDANCE
OFFICER. (C-A-6).

This form is used when a child, on whom
a C-A-4 or C-A-5 has been issued, returns
to school. h_“m#__ ______

125, PHYSICIAN'S STATEMENT., (C-A-9).

Form used by attending physician when
professional services have been rendered |
a child attending school,
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126,

127,

128,

129,

130,

131.

Office XIV, Item 126131

R RE— el -

Est.
Number F.W, D30 S.0.

MONTHLY REPORT OF ATTENDANCE OFFICER ‘
(Form C-A-11), 1

ORDERS OF TREASURER OF BOARD
OF EDUCATION, (Form F-40),

Form used for approving for payment
salaries of teachers, officials and
board employees: claims and other bills.

MONTHLY FINANCIAL REPORT. (Form F-50 !

Monthly financial report to state de-
partment of education.

TEACHER'S MONTHLY ATTENDANCEZ REPORT.
(Form 150).

Report of teacher to school superin-
tendent or school board.

TEACHER'S CONTRACT,

Contract entered into by teacher and
board of education.

TEACHER'S DAILY REGISTER. (Form R-140)
|

{
A daily register of all children atten-
ding school. This record is made by |
teacher and given to school superlnten-
dent at end of school term,
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Office XV
OFFICES

OF

SCHOOL TRUSTEES

THE SCHOOL TRUSTEE is generally the custodian of the school buildings
and other property contained in his district. He makes monthly visits to
the school, and with the consent of the County Superintendent sees that
the school is furnished with fuel and other necessary supplies. It is his
duty to report to the County Superintendent any necessary repairs or im-
provements that the buildings or grounds need.

One sub-trustee is allowed for each county school district in the
State (St. 4399-7).

Each sub-trustee in office when this Act becomes effective and each
Trustee that may be elected to office at the time of the Act shall have the
power and it shall be his duty to exercise general control over the
school property of the sub-district, under the general supervision of the
County Board of Education. It shall be his duty to advise freely with the
Superintendent of the Schools of the County on all matters pertaining to
the general welfare of school or schools in his district (St. 4399~11).

As district school attendance officer in his school district, he is to
see that there is instituted and maintained a complete and accurate, per-
manent and continuous census of all children between the ages of six and
eighteen residing in the school district. He shall also specify name,
date, birth, sex, and names of parents, guardian, or custodian, of each
child, post office address of each parent, guardian, or custodian, the
school district to which the child belongs, said school to be described
by number and name, and all such other data as may be required by the
Superintendent of Public Instruction. Each Board of Education may furnish
the necessary assistance in preparing said census. (Ste. 4434-26). In June
of each year he must prepare and make ready these reports of census for
the district for the Board of Education to mail or cause to be in the
hands of the Superintendent of Public Instruction such reports, showing
the whole number of children covering the above. The report must list
the children according to the schools of each district. Forms are fur-
nished by the State Board of Education for this purpose. Duplicate copies
of the census reports are placed in the office of the District Board of
Education and are sworn to before a notary public as being a corrcet
statement as shown upon the School Census on file in the office of the
attendance officer. (Ste 4434-27).

40637=C=56
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office XVI, Item 132,133
OFFICE

OF
CORONER

THE CORONER is & common law officer and is in some respects a sort of
vice~sheriff. In Kentucky, however, his duties are fixed by statute and
extend to inquests into causes of deaths which occur under such circum-
stances as to give ground for suspition that a crime has been comnitted
(Ste 528)s 1In case he is able to find by inquest that any person is guilty
of the crime of murder or manslaughter, or is acessory thereto, he may
arrest and commit any such person to the county jail (St. 529). In the
performance of such duties, he has the powers of a magistrate (St. 530). He
disposes of the body of any person found dead, under the circumstances de=-
scribed, in the manner provided in the statutes (St. 531)e When in his
opinion it is necessary, he may call in the assistance of a competant sur-
geon or physician who may perform an autopsy upon the body (St. 532). In
cases of probable homicide or where death has been caused by the negligence
of another person, he summons a jury to assist at the inquest (Sts 533)e

In the absence of the coroner, an inquest may be conducted by a Justice

of the Peace.

In addition to the foregoing powers, the Coroner may execute processes
in eriminal, penal, and civil cases, and when so acting is subjeet to the
laws applicable to Sheriffs (St. 536).

See also (Ste 537, 537a, and 537b).

Note: For Coronerts fees, see Ste 1739,

CATALOGUE OF FORMS

Request for permit; coronsr's summons.

DICTIONARY OF FORVS Tste
Number FeWe Dipn S'QZ

132. REQUEST FOR PERMIT.

Coronerts request that State Board of
Health issue burial permit for body of

133. CORONER'S SUMMONS.

Summons to person to give evidence in
inquest proceedings.

40657=C=bt
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Office XVII

L smrasihos wpbeST

BOARD

OF

|
DRAINAGE COMMISSIONERS

THE BOARD OF DRAINAGE COMMISSIONERS is an optional board which is
only installed in cases where the county has need of a levee, ditch,

drain or canale. One director is elected from each drainage district and
becomes a member of the board.

7 40637-C-60
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MISCELLANEQUS LIST

Est.
Number

FWe

D.0. 8.0.

Office

Title
Description

Office
Title
Description

Office
Title :
Description -

Office
Title
Deseription

Office
Title
Description

office
Title
Description

Office
Title
Description

Office
Title
Description

Office
Title

Description
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Office

MISCELLANEQUS LIST

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

59

Bst.
Number F.W.

D.0.

5.0
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Office

MISCELLANEOUS LIST

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Est.
Number F.W.

DsOo

Se0e
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Office

MISCELIANEQOUS LIST

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office.

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

(2]
]

Est.

Number F.We

De0e.

Se0.

406!

270

(==
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Office

MISCELLANEQOUS LIST

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Office

Title

Description

Est.
Number Fells

Ds«0s

S+0e

62
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INDEX TO DICTIONARY OF FORMS

Numbers and letters appearing under the column, "Office or
Bureau", refer to the office in which the forms are used
and are listed in the order in which they appear in the
ng.nual. Description of the form will be found under the
first office or bureau listed. Numbers under column,
"Item Number" refer to the number of the form. The item

number remains constant if the form is used by more than
one office.

Office Item
or Number
Bureau
Accounts, Ledger SheRE
Appropriation 5h 68=71
Other Funds 5h 72
Affidavit
Agreement
Confession of judgment and Vi 98
Application
Automobile owner it 9
Attachment Bond VI 92
Bail Bond VI 94
Claim against county 5h 84
Common Carrier I 7
Contract Carrier I 7
Doctort!s inquest proceedings TT Y 21
Farmer owning truck I 10
Immediate possession Vi 91
Order recommitting to hospital 1.V 38539
Pending inquest A 2l
Residence 1E A
Sureties Worth VI 90
Warrant L SR 54, 67
Allotments, Appropriation
General Expense Fund
Condition of 5h 76
Allowance
Fee
Certificate of witness IIT 58
Pauper Idiot TLey 22
Physician £
Inquest proceedings Ay V. 23
Witness
Order for Ll 25
Appeal Bond IT "5/1
Supersedeas Bond 11 38
Application
Conversion of classification I 4
Dealer registration I QLB
Duplicate receipt, plate or badge § 1;)}

Farmer owning truck
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Appropriation Allotments
General Expense Fund
Condition of
Ledger Accounts
Other Funds

Arrest
Werrant for
Writ for

Assessments
Schedule of

Attached Property Sale
Writ for

Attachment Bond
Affidavit
Order of
Sheriffts

Attachment Order

Attendance Officer
Monthly Report
School Children
Re-entrance Report
Report, Monthly
Principalts

Automobile License
Application for
Qwner
Affidevit and application

Badge, Duplicate
Application for

Bail Bond
Forfeiture
Summons
Order for
and release for prisoner

Bench Warrant

Bill of Sale
Motor Vehicle

Board, Compensation
Summons of witness

Board of Education

Office
or

Bureau

5h
5h
5h

HTESRAL
IT

IX

II

VI
XII

1L

XIv
XIv

XIv

IT, XII
II
II
VI

T

XII

40637-C-67

Item
Number

76
68-71
e

30, 108

A

40

92
93
120

126
122

129

3=11

%2}

45

32

94

33

91~102




Board of Education (Contt)
Treasurert's Order

Bond, Appeal
Attachment
Affidavit
Bail
Affidavit, Justice of Peace release order
Cost
Delivery
Discharge
Distress warrant
Fiduciary's reinvestment
Forcible entry and detainer
Forfeiture
Summons = bail
Forthcoming
Indemnity
Merriage
Order for
Release of prisoner
Replevin of fine
of execution
Sale
Supersedeas

Bonded Indebtedness
Sinking Fund
Schedule 3

Book, Record Quarterly Court

Budget Request
General Expense Fund
Schedule 1
Road Fund
Schedule 2
Summa.ry of

Burial Permits
Request for

Capias a
ad satisfactiendum
Pro fine

Carrier, Affidavit of
Common or contract

Case in Court
Report of

Cash Funds
Fiscal Court

Office
or

Bureau

XIv

1T
II,V,VI
X1,X0T,
1

II

VI
T
VI,XII
VI,XII
1T

5h

5h

5h
5h

I1,V,VI
VI

5h

Tumber

L27

80

6TA

78
79
T4

132

K4
5]

97



Office

or
Bureau
Census Record, Permanent s egsaRa]
School Children xXIv
Certificate, Tax Transfer I
Witness Fee Allowance III
Chattels T
child into Court
Summons to bring T T
Claims against county 5h
Witness fee
Certificate of allowance LT
Classification, Conversion of
Application for I
Committment to
Jail
Order of VI
State Penitentiary 1T
Common Carrier
Affidavit of 1k
Comparative Statement
Income S5h
Compensation Board
Summons of witness XII
Confession of judgment
and agreement VI
Constablet!s Indemnifying Bond XTI
Sale XI
Contract Carrier
Affidavit of &
Teachers XIv
Conversion of classification
Application for 1
Coroner's summons XVi
Cost Bond II,VI
Court
Execution to recover ALz
Execution for II
Judgment and warrant to recover VI
Suspension of Ll
Taxation IIT

66 4

Tumber

120

16

52

84

58

100
24

75

118

98

114
115

130

59
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Office

or
Bureau
County Claims S
Affidavit of claim against 5h
Court
Summons to appear in II,V
Court Costs
Execution to recover TF
Itemized III
Custodian of Boy
Summons to parent or I1:V
Daily Register
Teachers XIV
Dealer Registration
Application for ¥
Debt, Judgment for
Execution on VI
Debts,
Estate Liable for
Schedule of I
Deeds, Real Estate i
Delivery Bond VI
Detainer, Warrant on V,VI
Discharge Bond to
Distress warrant VI
Discovery
Petition for VI
Writ of Vi
Dismissal
Motion for indictment v
Order of X
Distress Warrant
Bond to discharge VI
Rent VI
Distribution and receipts
Estimated .
Schedule 5 5h
Doctorts Affidavit
Inquest proceedings II
Dog Liscense XIT

Tumber

84

50,51

36
60

49

131

43
14
95

64,110

96

101
109

82

21

119A
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Duplicate receipt
Application for
Plete or badge

Enrollment, School

Entry and Detainer, Forcible
Writ for

Equity for discovery, petition
Summons

Bstate, Liable for debts
Schedule of

Expense Fund, General
Appropriation Allotment
Condition of
Budget Requests
Schedule 1

Execution Bond
Replevin of
Cost
Court Costs
Judgment for debts

Execution, Writ for

Exponis, Venditioni
Writ of

Farmer, Application of
Owning truck

Fee Allowance, Witness
Certificate of
Witness
Order for allowance

Fiduciary!s reinvestment Bond

Finances, Comparative Income
Statement of

Financial Report, Monthly
Board of Education

Fine Bond
Capias pro
Replevin
Suspension of Cost

Floating Indebtedness
Schedule 4

68

Office
or

Bureau
XIv
V,VI
VI
II
II
5h

5h

VI,XII
II
II

I

L

II

5h

XIv

VI
I1,V
LIT

5h

8l
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Forcible Entry and Detainer
Bond
Warrant

Forfeited Recognizance
Summons on

Forthcoming Bond

Funds, Cash
PFiscal Court
General Expense
Appropriation Allotments
Condition of
Budget Requests
Schedule 1
Other
Appropriation
Ledger Accounts
Road
Budget Request
Schedule 2
Sinking
Bonded Indebtedness
Schedule 3
Interest
Condition of
Principal
Condition of

Garnishee
Rule against

General Attachment
Order of

General Expense Fund
Appropriation Allotments
Condition of
Budget Request
Schedule 1

Grand Juror Swmmons
Jury
Summons-Witness

Grants, Land

Hearing, Notice of
Inquest

Idiot, Pauper
Order for allowance

w0

Office
or

Bureau

v
V,VI

2EN

II,V,VI

5h

5h

5h

Sh

5h

5h
5h

5h

VI

II

5h

Item
Number

66"
64,110

31

42

83

76

78

72

79

80

76
78
117
116

13

62

22

40637-C=72




Improvement, Notice of
Street

Income Statement
Comparative

Indebtedness, Bonded
Sinking Fund
Schedule 3
Floating
Schedule 4

Indemnifying Bond

Indictment
Misdemeanor
Summons on
Motion for dismissal

Information

Inquest, Notice of
Prooceedings
Pauper Idiot Allowance
Physician's allowance
Trial
Judge!s order in

Interest, Sinking Fund
Condition of

Judgment
Confession = agreement
Cost, Warrant to recover
Execution for debt

Jury, Forcibile Entry end Detainer
Service, Grand
Witness Summons

Land Deeds
Grants
Patents
Sold
Notice of

Ledger Accounts
Appropriation
Other Funds

License, ‘Automobile
Application for
Dog
Marriage

70

Office
or

Bureau

TIT

Sh

5h

5h

XI,XI1

5h

VI
Vi
VI

L}

5h
5h

72

3=11
11%a
37
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Office
or
% Bureau
Licenses (Con't) e
Miscellaneous I
Magistratets Rule VI
Merriage License I
Miscellaneous License 1
i Misdemeanor
| Summons on indictment 11
Monthly Report
Attendance
Principals XIV
Attendance Officer's
School Children XIV
; Financial
| Board of Education XIv
Mortgages I
Motor Vehicle
Bill of Sale I
Public Service License I
Motion
Indictment dismissal IV
Notice to Defendant
Inquest hearing v
Land Sold X
Petition
Major Street Improvement IIT
Transfer, School pupil xIv
Order
Allowance
Pauper Idiot 11,V
Physician on inquest 11,V
Witness II
Attachment Vi
Bail Bond T
Committment to Jail Vi
State Penitentiary 11
Court Rule 11,V
Dismissal X'
General Attachment TV
Judget!s
Ccommitting to hospital v :
Inquest trial 11,V

Justice of Peace
Bond for Bail
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Office

or
Bureau
order (Con't) s
Recommitting to hospital FIV
Treasurerts
Board of Education XIv
Ordinary, Summons 11
Other Funds
Appropriations
Ledger Accounts 5h
Ovmer's Affidavit
Automobile I
Truck T
Parent or custodian of boy
Summons to TV
Partial Release VI
Patents, Land I
Pauper Idiot
Order of allowance for I,V
Penitentiary, State
Committment to 3k
Permanent Census Record
School Children XIv
Permit, Burial
Request for XVl
Petition
Delinquent child 11,V
Dependent child 11,V
Discovery VI
Notice of
Major Street Improvement TIT
Physiciant's Allowance
Order for, Inquest proceedings 11,V
Report
School Pupil XIv
Plate or Badge, Duplicate
Application for I
Possession,
Affidavit for immediate VI
Principalts Monthly
Attendance Report X1V
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|
: office Ttem
or Number
e Bureau
Principal s
Sinking Fund
Condition of 5h 73
Prisoner, Release for
| and Bail bond VI 94
Proceedings, Inquest TI,V 18=24
Property
Assessments IX 111
Sale
Writ for attached II 40
Public Service
Motor Vehicle License I 6
Quarterly Court, Record Book v 67A
Real Estate Deeds T 14
Receipts, Plate or Badge
Application for duplicate I 5
Receipts and Distribution
BEstimated
Schedule 5 5h 82
Recognizance, Forfeited
Summons on IT 31
Recommitting to hospital
Affidavit and order 11,V 18,19
Record
Census, Permanent XIv 120
Book Quarterly Court v 67A
Recover, Warrant to
Judgment and cost VI 97
Reentrance Report
School Pupil XIv 124
Register :
Teacher's Daily XIv 131
Registration, Dealer
Application for i 3
Reinvestment Bond :
Fiduciary's v 65
Release, Partial YI 1?2
Prisoner and bail bond VI 94
VI 124

Rent, Distress warrant :
73 40637-C-76




Replevin, Execution Bond
Find Bond

Report Monthly
Attendance Officer
School Children
Case in Court
Financial
Board of Education
Principalts Attendance
Physiciants, School Pupil
Reentrance, School Pupil
Withdrawals

Request, Budget
General Expense Fund
Schedule 1
Road Fund
Schedule 2
Summary of
Permit

Residence, Affidavit of
Restitution, Warrant of

Road Fund, Budget Request
Schedule 2

Rule
Against Garnishee
Magistratel!s
order of Court

Sale
Attached property
Writ for
Bill of
Motor vehicle
Bond
Constable!'s

Senity Inquest
Notice of

Satisfactiendum
Cepias ad

gohedule of Assessments
Estate Liable for Debts
4, Floating Indebtedness
1. General Expense Fund
Budget Request

74

Office
or
Bureau
VIL,XII
11,V,VI

XIv
XIv
xav
X1V
XIv

5h

VI
Vi
11,V

11,V

IX
II,VI
5h




Office

of
Bureau
Schedules (Contt) T
5+ Receipts and distribution
& Estimated 5h
o 2+ Road Fund :
Budget Request 5h
3+ Sinking Fund
Bonded Indebtedness 5h
i
‘ School Children
Monthly Attendance Report xav
Enrollment Card XIV
Notice of transfer XIv
Pupil
Physician's report XIvV
Reentrance report XIv
Withdrawal Report XIv
| Sheriffts Bond
| Indemnifying XIT
|
| Sinking Fund
| Bonded Indebtedness
| Schedule 3 5h
| Interest
‘ Condition of 5h
Principal
Condition of 5h
Sold, Notice of Land X
Statement of Income, Comparative 5h
of Physician
School pupil XIV
State Penitentiary
Order of committment to II
Street Improvement
Notice of petition 1IE
Subpeona TI5VE
In action of Commonwealth II
Juvenile Court IL,V
Summary of
Budget Request 5h
Summons
Appear in Court 11,V 50,51
Bring child into court I1,V 5?
Coronert!s inques XVl 133
Equity 11 ?8
Execubor Bail Bond II1 31



Summons (Contt)
Forfeited recognizance
Grand Juror
Indictment and misdemeanor

Jury, Foreible entry and detainer

Vegistratets court

Ordinary
Parent or custodian of boy
Witness
Compensation Board
Grand Jury
Supersedeas
Bond

Suspension of Fine and Costs
Sureties! Affidavit
Taxation Costs
Taxes Assessed
Tax Transfer, Certificate of
Teacherts Contract

Daily register

Monthly Attendance Report
Transfer, Notice

School Pupil

Tax Certificate

Traverse Bond
Forcible entry and detainer

Treasurer's Orders
Board of Education

Trial
Judge's order in inquest

Notice of inquest

Truck, Farmer owning
Application of

Unsound Mind
Recommittment of person with

Vehicle License
Public Service

Venditioni Exponis, Writ of

Wa.rrant

Office
or
Bureau
II

II
v

II
11,V

XIT
X1l

II
i
1L

III

IX

XIv
XIv
XIv
XIv

V,VI

II
Iv

II,V

11,V

VI




Warrant (Contd)

Affidavit

Arrest

Bench

Distress, Bond to discharge
Rent

Forcible entry and detainer

Recover, Judgment and Costs

Restitution

Withdrawal Report

School Pupil

Witness, Allowance

Writ

Order for
Compensation Board Summons
Fee Allowance
Certificate of
Grand Jury Summons

for

Arrest

Cost

Court Costs

Discovery

Execution

Forcible entry and detainer
Sale of property
Venditioni exponis

77

Office
or
Bureau

SHS AN S
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I
I
I
VI
01
V,VI
II
I1,V,VI
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