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Bulletin No. 12
Dwelling Unit Planning
(Dated August 15, 1938
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Bulletin No. 15
Steps in the Development of & Low-Rent Houasing Project
Subsequent to the Execution of the Contracts of Loan
and Annual Contributions
Revised May 26, 1939)

Scope andicontentivus Sas il i R sL e
Organization of permanent staff ......cecc00e
A@option of ‘accounting procedure .. ...t
Performance of conditions in Loan Contract ..
Execution of development fund agreement - provi
ofsshetaioreementa sl ou i alis tis s v i e G
Application for Advance Loan .. e i
Preparation of Development Cost Budgets ... -
Enelbiminary Budioelt coesvainne. -
Final Bu”v e R e e
Preparation of S B o
Land acaxi B L
Relocation anﬂ 1ghts of ternants
Street Closings and utilities ..
Kasements and rights of way .... D
Subsoil investigs tlou e G
IBlkaleyilatienienal i S S R s S o e
Negotiation, preperation and aporoval of contracts
architectural services ....cciiieioracivoccsonne
Genepaili s . o sl sa e e tes e el
Architectleafen: ciuiige v voes St
Schedule of fees and wages to be paid by the
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Preparation and submission of construction j
specifications cov.cvev.onen.
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Bulletin No. 15 — Addendum No. 1
Advertising and Award of Contracts
(Dated August 15, 1939)
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Open and Competitive bidding seooeeccovsivereeneeneer.
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Bulletin No., 15 - Addendum No.

Alternate -hids
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Market and rentabilit: S A e
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design of dwelling LS00 Db o o

Influence of prmjeut end type on management
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SluO selection and rentabil

5

subsidy as they ”f;wct rents and capi

2
e
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Operating GXﬂﬁnse% L e DD ORAT A B
Lwelling utilit ARSI s L
Repairs, maintenance and replacements
Commumnitye Factilibiles o i i Sl
Vacancy and collection losses .....
Insurance Siceaana s SEmichn
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1letin I
Definition >
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e e S e A e R
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Bulletin No. 17 (Continued)

Useful life of a project.
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IROON—C O o5 a ke s srislalis o6 oiieiieiio)sits oliois) o6
Rent s ande rentails valllles dcee cis s iteieaisis s
Shiel bier: Tionibiast sii oieieiocisisis iz sis s e ownsisie
Shelter rent plus utility charges.csse
Statutory rental vValucs.essesemcessses
Annual contributions and capital donations.
USHA annual . contributionSee.cosesoossss
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Bulletin No. 17 - Addendum No,

Amendment of Definition of
TUSHA Projects”

(Dated February 28, 1939)

Amendment of term "USHA Projects" to "USHA-Aided Projects"

Bulletin No, 18
Site Selection
(Dated February 13, 1939)
N bR oG C T OT it s hen s o o ie b ae o iifewe eis e e alane bueiorsiaie v o lonailele
Site selection and its relationship to city planninge.......

eplalsarads o R b G o o Do o e O
Prelininary determination of minimum size of site required.
Size of site in relation to site densityeceeococosccccscssne
Sectional distribution of housing projects within the city.
Racial considerations in gite selectiofeececsceocscocssccsne
Study of alternative site possibilities.eeececcccscoscscnns
Vareant 'or Slun Sllct ot s e e e e e ele e e s et
Naiturall: boundariies of the Sibiei e sisiseis oo eisnto e s o
Exclugsion of through streets from the projecteciceccesccces
Comparison of costs of street construction and utilities
FQ VR TOUS ST DIEISH 4 s oo s bl biete so oo oioia oielareioiaisials o ol o loreivie
N PO R Ga 0T COEISE st oo sttt e o as olaiais oo otuin e ainisibiolte
Check list of items to be considered in site sclection.
Site selection and PUDLLCL UV svsssisnossssononnonsnnss

Bulletin No., 1S
Planning Utility Services and Rate Negotiations
(Dated February 24, 1939)
sl e aHE ek ot o 8 Sl G e S i s S
Rojlie negopiations it o it okl
LRiGIa. COTSE et ca et st o
Comparison of initial costs...
Exterior distribution system..
Interior distribution system.
Bheels moborsiii iivehasassneey
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Bulletin NMo. 19 (Continued)

Determination and comparison of operating expense of
different utility combinatioNSeeseeseresercccooreaceces
Fuel and energy eXpPeNnseSsescecesecsocses SO oo
Repairs, maintenance and replacenentse . . Siavaton
Vacancy and collection =4DsSS€Seceesecce . AN
Appendise mabenialgerss s oy seai i annasse s vndvERne 08 2
Trhibit 1 - Data for computing cepital costs and ex-
pense for repairs, maintenance and replacements...
Txhibit 2 - Estimated consumption of electricity in
KWH per dwelling unit per month - electric light-
ing and retnioeralione el caissosiandnnsasie
Exhibit 3 - Estimeted consumption of electricity in
KWH per dwelling unit per month - electric light-
ing, refrigeration and cooking.eeceseeereccecvcees
Txhibit 4 - Estimated demands of electricity in EW
per dwelling unit (30 minutes integrated)s.eeeess
Exhibit 5 - Hstimated demands of clectricity in KW
per dwelling unit (60 minutes intograted) seeeeess
Exhibit 6 - Estimated consumption of gas in therms
per dwelling unit per month,ceeeeceeoeccscccecocs
FExhibit 7 - Supplementary data...ecececsccrccconvcce

Bulletin No. 20
Design of Low-Rent Fouging
T

~ 7 (Dated March

O eCU iV e o sinis o o siereisioisiieieobisiaioisiisielaisnets 0ot
Selecting a method of heating.ceeeccaceccs
Factors affecting choicC€eeeescsccanrcccsnce
Types of syStemMSeeecsscssosccsonsccoocncscee
Individual tenmant operated unitececo...
Central or group project operated plants
Hconomic analysiSceeeccscoscovoscocrocnconvse
Comparative cost analysisSiceesveseeceoes
Forme for analysiS.iesecesceccecanccee
Tnd Glal. COSDh e cteibin s s v sieinte oIshdeiske sosiw sis eial e seeiis ohe
Central-group-building plants.ceecesceeccee
Unit PLENUS s siesisieis sisisiels ols sis siaie =sis Ereieie P ERsels
Central-group-building-unit plants (related
Domestic hot water.iceceseccoessccscoce 5
Annual operating eXpPenSE.cscecosecesercecs 5
Heating and domestic hot water.. .... :
Selecting the fueleceeeessscecocancs
Designing the heating systeme.......
The central planteescececeocesc
B@ilersS.eceecsessosccocnnce
Steam outlets..ceovssecss
Cat walks, . eooesoseevsace
StacKSesesssosssssvascaases
Overhead bunkKerSeececsascsosone
Underground coal storage........
Coal handling equipmentaceceecse.
Ach handling equipment..eesecses
Instrument boards and instruments.
Draft controleceeseesseesoncveaccnes
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Bulletin No. 20 (Continued)

Test openings «....ccevceve...
Feed water heaters ......cccevcenn.en
Condensate receiving teank ............
siler fecd pumps for central plants
Primary pressure reducing valves ....
The group Plant e..cccsvveeenecnceccerenee
Piping at group boiler plants .......
Boiler feed pumps for group plants ...
Steam outlets on boilers for group ple
Motor truck SC2LES secececoceacavonns
The distribution 1lines ...c...coeene. G
Heating within the buildings A e
Radiation and risers ..... e
Drying room heating .........
recommended authorities ..
tle COﬂLrﬂCt documents o
Ao 54
CIIﬂcaflwnu: materials ...
a tvpical specification

e

heatingz controls .......
X fliow SYSHEm oot

system S

Appendix ceveiveoereraacononss
VUQT consumption formulae «........
pplementary materis b o

Design of Low-Rent
(Dat

TnbroduCtlon . o cies - unt.
Ceneral <....-
Buil dl
Insure
Use Of salveg materials
dations .. - Ss et
Sub-surface exploration ..
Foundation valls .....ce..00
Chant i e e s
Type and thickness ec..c.e.....
Provisions for resisting water T
References o..eeeceecoss -
Exterior superstructure walls .........
Tactors affecting selection ......
Materials and types e..ceoecneccee.

Chort T o s s s e sie sy s aisiee s

SO SO S (v B N BCA RS

sonry WallsS e.ecvecencencenrroans
Cinder concrebe HlocCks seeececeocceen

Insulation and tightness at openings
walls and partitions .....ccoc0.0
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Bulletin No. 21 (Continued)

Chiapit LIS o s S s
Floor constructions .
Champt tEV L esiis
General factors
Wood Sjotctstu s s g - elmE S : 16
Termite protection ; e 16-17
Steel ]oLstL Gleleis S ; i
Monolithic concrete R : \ o 18
Precast concrete .. 1149
HilloemaE s i : : 19-20
Roomsiviaaidirgs b o b WY Sea il ¢ e 21
Olhzrt Vi oaiesy e
Qhant Vil s o s s
Roof cons trucUlon e
Bhstlitenn roosiss il Ut s i n e
el balomrsntinie fe st e T
Appendix: Suggested structural details

No. 22
3

Tenant S
i)

Tnbroductilont olisiat o crs i in i

Families to be rehoused ..eeoo.e....n

Bllacin o respons bl i ss s e o

Functions of an advisory committee e
Determining the rental market : R
Fixing of rents : e s

Establishing st ndlrd of eligibility and coudﬂzl
Of U PANCT i ek e s s e S
Mazimum income limits for admission ... i
Loyer income i limibs Ght 5 oii: i ns s an 3
NeedsfioR hotlSing 4 oiiimsie oo
Occupancy standards fer admission ..
Homiily: malke —up agoeiis s
Family size e e S
liocail ieriteria fFor admission sl
Methiods of reaching prospective tenants
Filing formal applications for admission
Preparation for active tenant selection
Selection and training. of persommel .
Procedures, forms, reference material
Displlay units i, i o
Setting up the tenant selection ofi
ApEeRd ik ce s s e S e
Active tenant selection procedure -
slalzheivoes s s s e ;
Definition of terms used in the United States
Howsime: Aetiof 1987 Geeie - S0 i ain. .
Net Imeone v ivh o craats o
Net income at the time of admic
Miner dependent i ers tn i noh shcn s
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Bulletin No., 22 - Addendum No, 1
Personnel for Initial Tenant Selection and Renting
(Dated Septemper 8, 1939) Page

Scope and contenteeossivesesovsvsiciveseivis il
Basic considerations in selecting personnel.
Suggested staff reaairpmexts and functions,.
Professional staffeecesecioatisonncicie
Supervisor of tenant selection....
InterviewerSeveosessosnssons A
Cleriecall cbaifific il vioen sivissmaiv e i
Receptionist-typistecevecee R
Record clerk-typisteceesee. e Bivivideta al
Rental clerlc, . c e sionsiasisice oo viveasitssbimss
Stenographers-typilstSecierecoeceaacacenevens
Minimum qualifications for tenant selection personnel.
Professional personnel..ceeessscececve soveaase
Supervisor of tonant selectioNeessseeceeosces
InterviewerScseesecovssonns hios N
Clerical personngl. ceecseessesescesss OO0
Receptionist-typiste.ccocecoeoces
Record clerk-tynilsteseeceecacnss
Bental clerkveseess i sislosonssie
Stenog 1ers - Typists - Clerks
Sources for securing 4 ified personnel,
Special factors % '; cons;dered...... S niog
Employment SOUICESessoecescosscsssorsovsnssvans
Local social aseNCieScisseresessssesaconns
Universities and Schools for Social Work...
Professional associationSeeesesvosssssonssss
U, S. Employment Service...seececcssasosocas
Files of the Personnel Division of the USHA.
Local Civil Service Registerse..... s oeis et
Staft Uraining,seseeseoesesoosoniesiosssionysse Sho oo
Nature and method of training. . cesee
Subjects to be covered........ ceeen
Reference material.ieeeeesenne
Local reference material
General refercnce materic
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Bulletin No. =23
Pergonnel Requirements for Supervision and

IﬂSLCCthl of Projects during Construction
TDated May 10, 1939)

SR el e e e s R O S
General s to be cor lered in setting up the
supervisory and inspection staff for the project
Volume of constructlon............................
Nature of materials and constructionesevecvovsaces
Number of construction contracts INVOLVEde s coeseri
Distribution of construction operationsS..cvesveesse
Competency and general attitude of contractors,
subcontractors, and labor enployed...ceeeeees
Nature of plans and HﬂPUlllPit'On e vewmnieeebees
Extent to which construction materials and
equipment meet CpoleluBthnn....--.--.....-.

Introduction.
factor
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Bulletin No. 23 (Continued)

Delays 1n COMSHRNCHILONG sisle)ei 01 6)0 =16 B1o1a 10 o 6io.19) oo b.18 o u oV 6107
v ical nroject and supervisory and inspection

Y recommended therefor.ieescesceososscosssscoss

Characteristics of the hypothetical project...eecovss

~CCuﬂﬂuﬁdbd supervision and inspection personnel for

hypothetical ProjeCltcceessessescssesvosossnsssns

ornl u‘n@f"ntﬂhu»nt..........................

( and materials 1nSPECTOT e sesssens

stant building and materials inspectorSes.s..

nlcal ingpector for plumbing and heating...

t mechznical inspector for plumbing and

heati »..-.----..-.u....-.........-.o-....-...

chanical inspector for electrical worke....s..

Bulletin No, =24
Establishing Rent Schedules
for USHA-Aided Projects

(Dated June 30,

S")ﬂe and conten t.................... o s s ol
Estimate of average annual )OI S E ki a8 e (0i'e atle s bidisilHalloks sie e

Reﬁﬁ élIIOTBQtLJIU between dwelling units of different

Sy itehalel Biemmalais s 8 R B S S A i O oo O o
le of the preparation of a typical schedule...
\l‘tc‘t‘“ T‘i’”t”l V'rlelJ..unano--oo-n-a--onloootn.o-----

Aaministthlv: ocexurg of fixing rent schedules.
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Bulletin No. 25
Sub-Surface Soil Investigation
(.J(? bed ALL{”LLot s 1989

Introductions saes . et os oo ca e e sonsis
Procedures in arranging for investigationSeeeeessc..
Determination of extent of investigatioNe.eoeeovosas
iminary investigation prior to Loan Contrac
nmr~k0ﬁ"1vm imvestlwqtion subsequent to Loan
Gontractiercetii s Sh i o oai ol sal e
D OPACI O, sieie: o e o e o
Seis hse e b s .
S 5
; U“ourd water levels
Recording and analysis of data...
Field records and samples...
P ation of log
Chart |
Analysis of data.
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